Employee Safety Orientation
This checklist is a guideline for conducting the safety orientation for all new employees.  Once completed and signed by both the employee and the management representative it serves as documentation that the employee is aware of all company safety rules and procedures.

	· Employee has read the Accident Prevention Plan



	· Safety orientation plant tour was conducted by: ______________________________



	· Employee Information bookcase and contents reviewed: Accident, Incident or Injury Report form; MSDS file, Safety Committee meeting minutes, etc.



	· First aid stations located, names of first aid-trained people, and first aid procedures discussed.



	· Employee Wallet Card issued, injury procedures discussed, including procedures for medical treatment, who to notify if they get hurt, and how to use the Injured Worker Packet.



	· Walk the emergency evacuation route, and locate the assembly point.



	· Safety Committee members introduced during tour.



	· Use, care and replacement of Personal Protective Equipment discussed.



	· Specific job safety hazards and specific job safety practices discussed.



	· Power tool policies reviewed: inspection, use and safeguarding



	· Identify who they should report hazards to.



	· Motor vehicle safety discussed and, where applicable, employee evaluated in a “check ride.”




_________________________________________________

____________




Employee’s signature




       Date

__________________________________________________                    ____________



       Management representative



        Date
