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ADMINISTRATIVE/DISCIPLINARY PROCEDURES:

Sponsors may include in this section requirements and expectations of the apprentices
and training agents and an explanation of disciplinary actions that may be imposed for
noncompliance. The sponsor has the following disciplinary procedures that they may
impose: Disciplinary Probation, Suspension, or Cancellation. .

Disciplinary Probation: A time assessed when the apprentice's progress is not
satisfactory. During this time the program sponsor may withhold periodic wage
advancements, suspend or cancel the apprenticeship agreement, or take further
disciplinary action. A disciplinary probation may only be assessed after the initial
probation is completed. During the disciplinary probation, the apprentice has the
right to file an appeal of the sponsor's action with the WSATC (as described in WAC
296-05-009).

Suspension: A suspension is a temporary interruption in progress of an individual's
apprenticeship program that may result in the cancellation of the Apprenticeship
Agreement. Could include temporarily not being allowed to work, go to school or
take part in any activity related to the Apprenticeship Program until such time as
the sponsor takes further action.

Cancellation: Refers to the termination of an apprenticeship agreement at the request
of the apprentice, supervisor, or sponsor. [as described in WAC 296-05-316(22)].

A. General Procedures

TFhe-following-procedures-apply-only-to-the-apprentices-registered-with-ABM
Onsite-Serviees-Clark-County-Apprenticeship-Committee Standards:

+—After-eareful-evaluntion-the-commitiee-will-make-determinations
regarding-ereditfor-previous-eduention-or-experience-and-will-register
apprentices-reeordingly:

2—Apprentiees-are required-to-fill-out-an-Apprentice Program-OJ T
TFracking-Form-and-submit-it-to-the-Apprenticeship-Training
Coordinator-on-the- 15" and last-day-of-each-month:

3—Apprentices-arerequired-to-maintain-record-of-their- RSH-hours-on-the
Bonus-Requirements-Traeking Sheet-and-must-submit-these-to-the
Apprenticeship-Fraining-Coordinator-on-the-last-day-of-each-month:

4—if-an-apprentice-violates-either-of- the-above 2rules-twice-they-will-be
ealled-to-the-committeeto-begiven-a-warning—H-an-apprentice-violates
either-of-the-above-2-rules-more-than-3-times—they-may-be-suspended
from-apprenticeship—for-S-werking-days-by-the-Apprenticeship
Committee:
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committee-meeting:

6—TFhe-Apprenticeship-Fraining-Coordinator-will-review-apprentice
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records-so-as-to-present-theresults-to-the-Apprenticeship-Conmmnitieefor
deterntination-ef-advancement-or-diseiplinary-aetion:
F—Falsifieation-of-records-by-an-apprentice-may-result-in-diseiplinary-petion
by-the ABM-Ounsite-Serviees-Clark-County-Custodial-Apprenticeship
Committee
S—Failure-toe-maintain-employment-asna-apprentice-with-the-ABM-will
result-in-eancellation-of-the-apprenticeship-agreement:
O—As-ABM-pays-for-all-college-coursesritis-expected-that-any-grade-received-in
a-college-elasstower-than-a+C shall-bereviewed by-theapprenticeship
committeeto-determineif-the-course-must-be-re-taken:

1. After careful evaluation, the committee will make determinations

regarding credit for previous education or experience and will register
apprentices accordingly.

Apprentices are required to submit On The Job (OJT) training hours

tracking forms to the Apprenticeship Training Coordinator (ATC) on the

15" and last day of each month. Apprentices are required to maintain a
record of their RSI hours on the Bonus Requirements Tracking Sheet

and must submit a copy to the Apprenticeship Training Coordinator on
the last dav of each month. All submissions are to be delivered to the
in-person, mail, fax. or inner-school mail (PONY).
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Apprentices are required to attend and complete all scheduled trainings,
college classes and Skillsoft courses. If an apprentice is unable to report
to a scheduled training or class, the apprentice must call the
Apprenticeship Training Coordinator at least two (2) hours before the
time that class is scheduled. If the apprentice calls less than two (2) hours
before the class is scheduled to begin and does not arrive in time to begin
class, the apprentice will be considered tardy for that class.

4. If an apprentice violates either of the above 2 rules in any 3-month period
they will be subject to the following:

a) 2 times: The apprentice will be called to meet with the
Apprenticeship Training Coordinator to review OJT/RSI

expectations. The Apprenticeship Training Coordinator will
create an apprentice completion plan in writing which will be

monitored on a monthly basis.

b) 3 times: The apprentice will be called to meet with the
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written warning of non-compliance on behalf of the committee
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¢) 4 times: The apprentice will appear before the Committee for

potential disciplinary action of a 3-day suspension from the
program where the apprentice will not be allowed to work.

d) S times: The apprentice will appear before the Committee for

potential disciplinary action up to and including cancellation of
the Apprenticeship Agreement.

. The Apprenticeship Committee will review apprentice progress at each
committee meeting.

The Apprenticeship Training Coordinator will review apprentice
progress at least every 6 months, and will meet with each apprentice to
review their overall OJT and RSI progress.

Falsification of records by an apprentice may result in disciplinary action
by the ABM Onsite Services Clark County Custodial Apprenticeship
Committee.

Failure to maintain employment as an apprentice with the ABM will
result in cancellation of the apprenticeship agreement.

As ABM pays for all college courses, it is expected that any grade received in
a college class lower than a “C” shall be reviewed by the apprenticeshi
committee to determine if the course must be re-taken.
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