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Department of Labor & Industries
Apprenticeship Section

PO Box 44530

QOlyrmpia WA 88504-4530

REQUEST FOR REVISION
OF STANDARDS MM

L&) apprenticeship coordinater

TO: Washington State Apprenticeship & Training Council

From: Waestern WA Sheet Metal JATC #74

NAME OF PROGRAM STANDARDS)

(

[f. Minimum Qualifications
add: Minimum Qualifications for Sheet Metal Worker, HYAC Service Technician and HVAC Test,
Adjust and Balance Technician Apprentices:

Physacal

ﬂﬂﬁﬂff&nee Must be able to pen‘orm the rcgorous manua! labor requwed by the trade W|th or wﬁhout
reasonable assistance, and have the ability to work safely at high elevations. Physical ability must be
confirmed by aftending a minimum qualification screening day or verification of prior work experience
in the Sheet Metal or related industry, as determined by the Committee.

Testing:

Applicants are required to take a Sheet Metal Math and Reading assessment test at-time-of to be
scheduled after application and required documents are received. A minimum Math score of 16 and
minimum Reading score of 27 shall be required for further processing. If applicant does not meet or
exceed minimum scores in one or both categories, no further processing will be done for a period of
one year,

Other:
All applicants must predwee submit copies of a valid Washington State Enhanced driver's Elcense
social security card, proof of auto insurance, and high school transcript, GED scores or equ:valent
certlfrcatlon This can be done in person or via fax emazl or regular matl -'Fhe—aﬁ{aheaﬂt—mast—agﬁhe
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Minimum Oualiﬁcatiohs for Marine Sheet Metal Worker Apprentices:

il. cantinued

Physicat:

Must be able 1o perform the rigorous manua! labor required by the tradz, with or without reasonable
assistance, and have a natural ability to work safely at high elevations. Physica! ability must be
confirmed by attending a minimum gusliification screening day or verification of prior work experience
in the Sheet Meta! or related industrey, as detenmined by the Committee,

Minimunm Qualifications for Residential Sheet Metal Worker Apprentices:

Physical:

W@%&w&%&%&@m@eﬁ—%dmwh erwthoutreasonable

Viust he abie to perform the rigorous manual labor required by the trads, with or without reasonatbie
assistance, and have a natural abiiity to work safely at high elevations. Physical ahility must be
confirmed by attending a minimum gqualification screening day or verification of prior work experience
in the Sheet Meta! or related industry, as determinad by the Comimittee.

Other: All applicants must p}ed-&eev submit copies a valid Washington State
Enhaneed driver’s license, social security card, proof of auto
insurance, and high school transeript, GED scores or equivalent
certification. This can be done in person or via fax, email, or regular
mail. ‘The apphicant-mustsign-the "Apphieantiog” apd-then-will-be
given-an- L&pﬂ%}f&#&pﬁen%hﬂ%wma%e
tﬂled—emt—ﬁkﬁw-éeﬂanateé—a#ﬁee% All applicants mus{ sign that
he/she has read, reviewed, and if selected, is willing to abide by the

"State Standards".
t4. CONDUCT OF PROGRAM UNDER WASHINGTON EQUAL EMPLOYMENT OPPORTUNITY PLAN:
At.as
Applications must e filled out gpline site and are available vear round 24/7 at wwy. wwsmiatc.ors,
excluding-holdays Fuecdayand Thursday-from B38-a-ro- 1100 gm0 82 Beverbe Park-Road -B-1,
Everat WA 98104 or by-appoltment 9t 1735 Wiliameon-2aca,-Suita-100,-DuRont, WA 08327 Call
4254381406 for-appeintmat

A.l.b.:

-G0-days-ab-which-time their applicationwill
eﬁ%—%ﬁ%ﬂ%%ﬂ%ﬁeﬁ&pﬁm%ﬁﬁm
remaaetivecenthalistefqualiffied applicants lor anather 00-day-pedot-These-applicants-net-hotifying
thedATC-priorto-the expirationofthelrapplicationwillberemovedfrom-thalist of quatified-applicants
S0-daysfrom-the-dete-pithelrcompleted-sapiication. Upon completing the application the applicant
shalf have 30 davys to submit copies of their enhanced driver’s license, social security card, bigh school
transcript or GED scores and proof of auto insurance to the IATC office loceted at 11831 Beverly Park
Road B-1, Everstt, WA, S8204. This can be done in person or via fax, emezil ar regular mail. Failure to
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submit required documents within 30 davs of application wift void application. Voided spplicants must
wait a myaimum of 60 days before submitting another anplication.

il #
Al Add . .
Lipon receipt of the requirad documents the applicent will be scheduled for the next availabje sheet
metal math and reading assessment testing session, Testing sessiens will be held st least once a month
at eilhe: the Everett or DuPom JATC treining centers.

Adsd HChqu Yo o :\:ﬂ

Applicants wha ﬂlo not meet the minimum gualifications, including physical ability per minimum
guatificatian screening day, will b adwised of deficiencies and encouraged to reapply. Applicants not
meeting minimum gualifications musl weit 2 mininum of 60 days before submitting another
appilcation.

A.1.e. add

Applicants who have 1met the minimum gusfifications will be scheduled for the minimum gualification
screening dav baszed on industry need and the Sheet Matal Math and Reading assessment test scores
fhighest score first). Consideration will be given 1o female applicants for affirmative action purposes.
Considerat‘em may alc.o he Gi\en to tl"ose who meet criteria for "locai hire" requ'raments in

ALl
Besed on the
dugtficaign
Industry nead as
many epolicants will

g Udy, 4 feniked st of qualified applicants (highest score first) wifl be developed,
Blished by Western Washingion Sheet Metal JATC will determine when and how
Hobe scihredulzd for an intervisw before a subcommittee of the JATC

NLep change W0 AR

ACLEAR{1E Rank ordar on interview liss - ighestinterview score firsg

Al = P
AllVWestern Washi

A Shest Metal JATC gualified applicants accepted into the program and not
Cufr‘erltw particigating in the Sheet Matal Anti-Drug Program are required io pass a pre-employment
drup test with negative test resuits. Applicants failing the drug tast will he removed from the ranked
eligibiiity list upon propar notfication angd must wait a minitmum of 60 davs hefore submitting ancther
appiicatics

Ala

LA, Procedures for Setertion of Ressisntiar Sheet Meta! Worker Appraentices

Appheabans-Fris ; Habley - ; sday-and
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Upon completing the apglication the ggphcar't shal have 30 days to submlt copies of their vaiid
Washington State Enhanced driver’s license, sodial security card, and proof of autp insurance to the
JATC office located in Everatt, WA, This can be done in person or via fax, email o7 regular mail,
Failure o submit reguirad documents within 30 days of application wili void application, Voided
applicanis must wait 2 minimum of 80 days before submitting anothar application,

f. AllWwestern Washington Steel Melal JATC gualified applicants accepted into the program and not
currently participating in the Sheet Metal Anti-Drug Frogram are required to pass a pre-employment
ur'ue, tﬂst wi"h neﬁa‘me test re'ufrc Aspllcan" fai%ing ?he drug fest will be removed from the ranked

awmr_-r apﬂpy_gatzm.

IX. Related Supplemantal Instruction

Additional Infermation

Add:

A. Al apgrentices beginning related supgiemental instruction after January 1, 2016 must possess basic
computer skills and must be able to accpss the mtprnet while a.ﬂv‘ay from the 1ATC tra'ning Center, in

dgs Adately n:f_ ining,

Replare RS with reigted supplememal instructinn throughout section
Renumber sectiaon as needed.

X, AdmjnistrativefD sciphirary Procedures
ALZDWANER: An;}ﬁ:ni':ﬁS m&%&}g%gmdes ang attendance W“ﬁ%@m@%' £33 (Tay

A.5: The Apprentice shall be responsible for malntaining current contact information (mailing address,
emalt address and telephone number; with the IATC office. The JATC wiil send al carrespondence
to the epprentice mailing ¢r emal address on fitg in the apprenticeship office.

£.6 dob OJT Hour Reporting: TetaiTrack is the official means of tracking apprentice On the Job Training
{0371 hours for the JATC i is the aoprentice’s rasponsiibility to track Q3T hours in TotalTrack
tnroughout their spprenticaship, b Manthiy 01 hour reports are due on the 10th day of ths
folipwing maonth {i.e., Sept. 2883 2016 QIT hour report due Oct 10, 2893 2016). Fhe 0T hour
reports must basigaed by ingiude the nemig of the & foraman or suparvisor who can verify the
apprentice QT hours if needed. job OIT hour reports turned in twa-armore-months 10 days late
shait be ronsidered delinguent.

A7 Apprentices must have a valid Washingten State driver’s license as requirad by minimum
aualifications, ernail address and current first ald/CPR card at alt times.

Xi. Committes — Responsiiifity and Compaosition
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£, Querum ~ A quorum of the committee sha'l consist of fwe three committee members from
managemant and twe three committee members from non-management.

it Trairing Director/Coordinater
Adg:

Donald Steltz

11831 Beverly Park Road B-1
Everatt, WA 33204
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