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SECURE ARTS SETUP through the SAW Portal 
Authorized Users (Production) 

 
The Apprenticeship Referral and Tracking System (ARTS) is protected behind the State 
of Washington's secure internet gateway - Secure Access Washington (SAW).  ARTS is 
one of the many services available once you are signed up in SAW.  If you already have 
a SAW account, for example that you may use to access services from another state 
agency, you can use that account.  If you will be using SAW for the first time, follow 
these steps. 
 
First action is to submit a “Access Authorization for External Access to 
Apprenticeship Registration and Tracking System (ARTS)” request form to the 
apprenticeship Section.  The form can be obtained online or your L&I Apprenticeship 
Consultant can send it to you. 

http://www.lni.wa.gov/Forms/wordforms/F100-535-000.doc  
The form must be completely filled out and signed both the Authorized User and an 
Authorized Signer for the Program(s) concerned. 
The form will then be sent to your L&I AC who will then send forward it for processing. 
 
Once the form is processed and you are entered in the ARTS System, you will receive 
an email like the following.  This has the Link to Secure Access Washington (SAW) and 
the codes you will need AFTER you get a SAW Account. 
 
(Example) 

 
 
This is the screen where you will request your initial SAW ACCOUNT.  Follow the 
process for getting an account. 
  

http://www.lni.wa.gov/Forms/wordforms/F100-535-000.doc
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Initial SAW screen (Production):  
SecureAccess Washington Login at https://secureaccess.wa.gov  
At this point, if you do not have a SAW account, follow the procedures to get one. 

 
 
Please note that LNI has no control over SAW.  This is controlled by Department of 
Electronic Services (DES).  If you have problems logging with SAW, they have their own 
contact information on the screen. 
  

https://secureaccess.wa.gov/
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After creating your SAW account and logging on thru SAW: 
 Select “Add a New Service” 
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After selecting "ADD A NEW SERVICE" 
 Select “Labor & Industries” 
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After selecting "Labor & Industries" 
 Select “Apprentice Tracking System (Integration)” Apply button 

 
 
After selecting "Apprentice Tracking System (integration)" "Apply" button 
 Select “My Tasks” 
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After selecting "My Tasks" 
 Select any of the text below the word “Apprenticeships” 

 
 
After CLICKING on any of the text below the word “Apprenticeships” 
 Enter the SECRET CODE and continue 
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After entering the "Secret Code" 
 Enter the Registration Code and the other required information and continue 

 
Once you have entered data in the required fields, it should come up with a menu 
screen that states you have successfully completed logging on. 
 
At this time, it is recommended that you log out of Secure ARTS and then re-log on to 
Secure ARTS. 
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At this point - After logging off and logging back on: 
You will need to complete your security profile questions and data. 

 
 
1st security menu 
 Enter back-up email address 
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2nd Security Menu: 
Enter back-up phone (recommend that 1 of the 2 numbers be your cell number 
so it can be used wherever you are) 

 
 
3rd security menu 
 Answer the questions 
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4th security menu 
 Review the information 

 
 
Back to MY PROFILE menu 
 Select “MY TASKS” 
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Final screen after finishing the Security Menus. 
CLICK on any of the text below the word “Apprenticeships” 

 
 
 
AUTHORIZED REPORTER screen (ready to access data) 

 
 
  



Created 07/27/2016  Page 12 of 15 

ALTERNATE WAY OF LOGGING IN ONCE SET UP IN SAW: 
 
Logging on through L&I website  http://www.lni.wa.gov/  
 
Click on “MY LNI” in top right corner of screen under the “SEARCH” button 
 

 
 
 
  

http://www.lni.wa.gov/
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Use your NORMAL SAW logon id and password 

 
 
 
After you have submitted, you should get the following back as the system does a 
security check.  If you are using a different computer, you may get a notice that a 
security code will be sent to the phone or email of your choice and you will need to enter 
the code to be able to log on.  You will need to specify where at that time. 
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After completing the security process   
 Select “My tasks” 

 
 
After selecting “MY TASKS” 
 Select the text below the word “Apprenticeships” 
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Final screen after selecting the text under the word “APPRENTICESHIP” 

 
 
 


