Department of Labor and Industries	Retro@Lni.wa.gov
Retrospective Rating Program	360-902-4851

COMMON OWNERSHIP PILOT – EXCEPTION REQUEST FORM
1. Retro ID and Account information:
	Retro ID (RRID):
	[bookmark: Text1]     

	Account number(s) and UBI number(s) of enrolled or enrolling account(s):
	[bookmark: Text2]     

	Account number(s) and UBI number(s) of account to be considered for exception:
	[bookmark: Text3]     

	Person(s) to contact for questions or additional information (name, phone, email):
	[bookmark: Text4]     



2. Type of exception request (check only one)
[bookmark: Check1]|_|	Two or more companies are commonly owned, but are sufficiently managed independently so that the exception is consistent with the purpose of the Retrospective Rating Program. (For example, firms have separate management, are separated by structure or location, training requirements, safety requirements, etc).
[bookmark: Check2]|_|	The covenants or by-laws of the sponsoring entity prohibit the inclusion of the type of business for membership in the association.  (For example, Retro Group of franchise restaurant owners, but a similar sub-account is not a restaurant).
[bookmark: Check3]|_|	A sub-account was recently acquired or purchased, or newly identified, and is not yet ready to enroll. (For example, the owner has requested more time to evaluate and implement safety programs and requests permission to enroll in an upcoming quarter).
3. Summary and documentation
Include a written summary as well as documentation to support the exception request, some examples of supportive documentation are:
· Proof of management structure;
· Details about business locations;
· Photographs;
· Association by-laws or underwriting criteria;
· Membership agreements;
· Employer affidavit;
· Employer or association claim management policies, etc.
[bookmark: Text5]     
4. Submission Requirements
Submit this information along with an application for enrollment in Retrospective Rating (if applicable), according to the application deadline for the quarter you are applying.  Requests should be sent to: retro@Lni.wa.gov
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