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	Home Modification 
Acknowledgement of Responsibilities




	Worker’s Name:
	     
	Claim Number
	     


This form lists the responsibilities of the parties involved in a home modification: the worker, the contractor, and the Department of Labor and Industries. (L&I)
· Read this form carefully and make sure you understand each party’s responsibilities.

· If you have questions, contact your claim manager or the Therapy Services Coordinator at
360-902-4480 for clarification before you sign and submit this form.

Worker
You must: 
· Indicate the address of the home you consider your permanent residence.

	

	     
	     
	     

	
	Address
	City
	State


· Send in proof of ownership.  If you do not own the home, send the owner’s written approval of the modification and proof of ownership.

· Find licensed, bonded, and registered contractors and send in two home modification bids.  (Call Therapy Services Coordinator if unable to get two bids)
Exception:  Volunteers (including family) providing free labor do not need to be licensed, bonded and registered, but a bid still needs to be submitted. (See contractor section)
· Get required inspections.
· Sign, get contractor signatures, and return this form.
· You are responsible for the cost of the modification when your modification request is denied or the modification is more than the amount L&I can pay.   If the cost is more than the modification benefit, you may choose to adjust your request to stay within the available amount or show how you will cover the costs by sending proof of funding.

If the home modification request is approved:

· Enforce all aspects of your written contract with the contractor.  (A home modification consultant may help monitor progress of the modification, but they are only responsible for ensuring that the modification meets your needs for safety, mobility, and activities of daily living.)
· Sign a letter of satisfaction when you have approved the completed work and give it to the contractor.  The contractor must submit this to receive payment for the job.
Contractor
You must: 
· Be licensed, bonded, and registered.
· Work with the home modification consultant and the worker when developing the bid and throughout the construction.

· Give the worker a signed bid that is good for at least 30 days, competitive and at fair-market prices.  The bid must:

Include:
· Cost breakdowns for labor, materials, taxes, required permits and fees. (For new homes, cost breakdowns must also list the costs of the home with and without modifications.) 
· Cost for pre-design, engineering, architectural, and planning services.

· Copies of drawings or blueprints and any pre-design, engineering and architectural plans.
State whether:
· The project will be completed in phases.
· Reimbursement is requested at the completion of each phase.

· Reimbursement for the cost of materials is requested prior to final completion.
· Sign this form.

After you receive notice that your bid was approved:

· Send L&I a copy of your signed contract with the worker and copies of required permits.

· Begin construction no later than six months after the bid is approved.

For final payment: Send L&I the final bill with a letter of satisfaction signed by the worker, release of lien if subcontractors were used, and any final inspection reports if permits were required.

Worker and Contractor Responsibilities: 
The worker is responsible for the cost of modifications not included in the approved bid, even if the worker and the contractor agree to the change.
If an approved bid must be changed, a supplemental request and bid must be sent to L&I.  The request must be approved before the additional work is started.  
Department Responsibilities:
· Verifies the contractor is licensed, bonded, and registered.
· If the modification is approved, selects the bid and authorizes the home modification.

· Makes final payment for approved modifications, after the worker’s signed letter of satisfaction is received.

	By signing below, I acknowledge that I understand and agree to the responsibilities for all parties listed above.  (More than one contractor may sign this form)









     
	Signature of Worker, guardian or parent
	
	Date
	
	Printed name of worker, guardian or parent

	
	
	
	
	         

	Contractor’s signature
	
	Date
	
	Printed Name of Contractor

	
	
	
	
	         

	Contractor’s signature
	
	Date
	
	 Printed Name of Contractor
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