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AMENDATORY SECTION (Amending WSR 07-01-014, filed 12/8/06,
effective 12/8/06)

WAC 296-17A-1109  Classification 1109.  
1109-00 Automobile or truck towing services, N.O.C.

Applies to establishments engaged in providing towing services
to others which are not covered by another classification (N.O.C.).
Operations contemplated by this classification are limited to tow
truck drivers and their assistants who are engaged in towing
services for hire.  For purposes of this classification "towing
services for hire" means, but is not limited to, the towing of
disabled vehicles to a shop (that is unrelated to the towing
service) for repair; the recovery of repossessed vehicles for
others by tow truck; roadside assistance during snow, ice or
flooding to recover or free stuck vehicles; and the towing in of
disabled vehicles to a secured yard for insurance or law
enforcement agencies.  It is common for towing companies to also
operate a vehicle repair garage or service center in conjunction
with the towing service.  Auto service centers and repair garages,
auto body shops and wrecking yard operations are to be reported
separately in the applicable service or repair classification
provided that the conditions of the general reporting rules
covering the operation of a secondary business and the division of
worker hours have been met.  Tow truck dispatchers who have no
other duties may be reported separately in classification 4904
provided that the conditions of the standard exception general
reporting rules have been met.

Special note:  Towing is common to many classifications.
Employers offering towing services should be contacted to verify
whether the towing service they provide is only in connection with
their auto repair, auto body or wrecking yard (towing service not
for hire), or provided as a general service unrelated to their
repair garage (towing services for hire).  Only towing services for
hire are to be assigned to classification 1109.  If a business
provides both towing services for hire and not for hire, worker
hours for drivers and their assistants ((maybe)) may be divided
between this classification and the applicable repair garage
classification provided that the conditions of the general
reporting rule covering the division of worker hours has been met.
Otherwise, all driver and assistant hours are to be assigned to the
highest rated classification applicable to the business.
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AMENDATORY SECTION (Amending WSR 07-01-014, filed 12/8/06,
effective 12/8/06)

WAC 296-17A-4904  Classification 4904.  
4904-00 Clerical office, N.O.C.

Applies to those employees whose job duties and work
environment meet all the conditions of the general reporting rules
covering clerical office standard exception employees who are not
covered by another classification (N.O.C.) assigned to their
employer's account. Duties of clerical office personnel
contemplated by this classification are limited to answering
telephones, handling correspondence, creating or maintaining
financial, employment, personnel or payroll records, composing
informational material on a computer, creating or maintaining
computer software, and technical drafting.

Special note:  When considering this classification, care must
be taken to look beyond titles of employees. Employees with
occupational titles such as, but not limited to, cashiers, clerks,
or ticket sellers, may or may not qualify for this classification.
This is a restrictive classification; the qualifying factor is that
all the conditions of the general reporting rules covering standard
exception employees have been met.

4904-13 Clerical office:  Insurance companies, agents or brokers
Applies to clerical office employees of insurance companies,

including insurance agents or brokers who perform duties
exclusively of clerical nature and without an interchange of labor
between clerical and nonclerical duties.  This classification is
limited to duties defined as responding to telephone inquiries,
assisting walk-in customers, handling correspondence such as the
preparation of insurance policies and billing, receiving and
processing payments and invoices, maintaining personnel and payroll
records, and performing the necessary computer work.

Special note:  Individuals performing duties as an agent,
broker, or solicitor (and hold a license as issued by the office of
the insurance commissioner) are exempt from coverage as specified
in RCW 51.12.020(11) and 48.17.010, 48.17.020, and 48.17.030.  To
elect voluntary coverage these individuals must submit a completed
optional coverage form to the department.  In addition, care should
be exercised to determine if the insurance company employs
individuals such as receptionists, bookkeepers, or claims clerks
who perform clerical duties which may include the incidental taking
of insurance applications and receiving premiums in the office of
an agent or broker.  Such individuals may or may not hold a license
as issued by the office of the insurance commissioner, and are not
deemed to be a solicitor, agent or broker when compensation is not
related to the volume of such applications, insurance, or premiums.
In these instances, the clerical individuals fall under mandatory
workers' compensation coverage, and do not meet the requirements to
be exempt from coverage as specified in RCW 51.12.020(11).

4904-17 Clerical office:  Employee leasing companies
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Applies to clerical office employees of employee leasing
companies. This classification requires that clerical office
employees perform duties exclusively of a clerical nature, without
an interchange of labor between clerical and nonclerical duties,
and that these duties be performed in an area or areas separated
from the operative hazards of the business. This classification is
limited to duties defined as responding to telephone inquiries,
receptionist and administrative duties, handling correspondence
such as preparing and processing billing statements and forms,
maintaining personnel and payroll records, and performing the
necessary computer entry work.

Special note:  This is a standard exception classification and
is not to be assigned unless all the conditions of the general
reporting rule covering clerical office standard exception
employees have been met.

4904-20 Community action organizations - Clerical office employees
Applies to organizations performing an array of services to

support the local community and citizens in need.  The services
provided by community action organizations include:  Child care;
after school care; alternative schools; in-home chore services;
employment or independence training, counseling and assistance;
drug and alcohol recovery programs; decent, safe and sanitary
living accommodations for low-income or needy citizens;
transitional or emergency housing; weatherization; food and
clothing banks; meals; medical services.

This classification includes employees whose work duties
include administrative office work such as answering phones,
completing correspondence and forms, reception work, computer work,
maintaining financial, personnel and payroll records, conducting
meetings, providing counseling services within the offices of the
organization.  All work is performed exclusively in an office
environment where no other types of work are conducted, and the
office is separated from any other work activity by walls,
partitions, or other physical barriers.  Work performed outside of
the office is limited to banking or post office type duties
performed by workers who qualify for this classification.  A
worker's reported hours may not be divided between this
classification and any other risk classifications.

Excluded from this risk classification are all other employees
including:  Medical, dental or nursing professionals, and
administrative employees whose duties are not performed exclusively
in an administrative office, who are to be reported in risk
classification 5308-20; employees who perform labor such as
cooking, cleaning and chore services, food bank operations,
driving, weatherization, janitorial, property management,
maintenance and repair work which are to be reported in risk
classification 1501-20; housing authorities which are to be
reported in 1501-01 and 5306-26; welfare special works programs
which are to be reported in 6505; work activity centers which are
to be reported in 7309; and volunteers who are to be reported
separately in classification 6901.

See classifications 1501-20 and 5308-20 for other community
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action operations.

NEW SECTION

WAC 296-17A-5308  Classification 5308.  
5308-20 Community action organizations - Professional services and
administrative employees

Applies to organizations performing an array of services to
support the local community and citizens in need.  The services
provided by community action organizations include:  Child care;
after school care; alternative schools; in-home chore services;
employment or independence training, counseling and assistance;
drug and alcohol recovery programs; decent, safe and sanitary
living accommodations for low-income or needy citizens;
transitional or emergency housing; weatherization; food and
clothing banks; meals; medical services.

This classification applies to professional services and
administrative employees.  Work duties in this classification are
not performed exclusively in an administrative office environment.
Travel may be necessary to perform work at an alternate work site
for appointments with clients, patients, meetings, presentations,
agency promotions, or other required out-of-office administrative
type work.  Work performed in this classification may include, but
is not limited to, counselors or educators for various programs,
medical, dental and nursing services; child care professionals or
teachers, program coordinators and directors.  Also included are
estimators and project managers who do not supervise a work crew or
perform any type of labor.

Excluded from this risk classification is any manual labor or
supervision of a work crew that performs manual labor, construction
or maintenance work, work in a food bank, delivery, cooking,
cleaning, chore services, or other similar work which is to be
reported in risk classification 1501-20; office employees who work
exclusively in an administrative office environment who are to be
reported in risk classification 4904-20; housing authorities which
are to be reported in 1501-01 and 5306-26; welfare special works
programs which are to be reported in 6505; work activity centers
which are to be reported in 7309; and volunteers who are to be
reported in risk classification 6901.

See classifications 1501-20 and 4904-20 for other community
action operations.
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AMENDATORY SECTION (Amending WSR 07-01-014, filed 12/8/06,
effective 12/8/06)

WAC 296-17A-6616  Classification 6616.  
6616-00 Parimutuel horse racing:  All ((other)) employees except
grooms and exercise riders, N.O.C. - ((fair meets or bush))
nonprofit tracks

(to be assigned only by the horse racing underwriter)
Applies to licensed employees of licensed horse trainers

((and/or horse owners who conduct business)) at a ((fair meet or
bush)) nonprofit track.  This classification applies to on or off
track employees such as assistant trainers and pony riders.  ((The
dates of a race meet are set for each track by the Washington state
horse racing commission.))  Coverage provided in this
classification is funded by premiums collected at the time of
licensing and is valid from the time of licensing through the end
of the calendar year.  Trainer's premiums are collected on a per
license basis.

This classification excludes the following:
1. Licensed assistant trainers and pony riders working at a

major track ((who)) are ((to be)) reported separately in
classification 6614;

2. Licensed grooms working at a major track ((who)) are ((to
be)) reported separately in classification 6615((,));

3. Licensed grooms working at a ((fair or bush)) nonprofit
track ((who)) are ((to be)) reported separately in classification
6617;

4. Licensed exercise riders working at a major track ((who))
are ((to be)) reported in classification 6622 ((and));

5. Licensed exercise riders at a ((fair or bush)) nonprofit
track ((who)) are ((to be)) reported in classification 6623;

6. Unlicensed employees who work on a farm or ranch are
reported separately in classification 7302.

Special note:  All employees whether working at a ((fair or
bush)) nonprofit track or employed off track must be licensed by
the Washington state horse racing commission to be covered under
this section.


