Hearing Loss Prevention Program for
Add your company name here
Instructions
This sample program provides a “best practices” framework to help you meet written program and documentation requirements in the Hearing Loss Prevention Standard, Chapter 296-817 WAC. 
You’ll need to customize this sample program so it reflects what you are doing in your workplace or jobsites. Make your edits to places in this program that are highlighted or underlined. You can also delete any instruction after you add your specific information.
L&I Safety and Health Consultations are available to assist you with using this sample program, answer questions about what’s required, and help you sample for noise. Their services are no-cost and confidential. 

You need the following information to customize this written program:

· The location(s) of noisy areas and/or equipment. And noise measurements for each that are above regulated levels.
· Where hearing protection is required and who must wear it.

· What specific type and brand of hearing protection is provided.

· How audiometric testing is provided.

· How training is provided to employees exposed to excessive noise.

· Where noise measurement results and audiometric testing records are kept and how employees will have access to or be provided with these records.  

Purpose

This Hearing Loss Prevention Program is designed to protect employees from the effects of exposure to excessive noise at (add company name here) and comply with the Hearing Loss Prevention Standard, Chapter 296-817 WAC. For questions regarding noise, hearing protection, audiometric testing, or other aspects of this program, please contact (insert employee name). 
Noise Areas and Measurements

Noise measurements were taken of the following areas or equipment at our plant or workplace:

Area, equipment or job duties



Noise level in decibels

(Date of noise measurements)
Noise level measurements were taken with (Enter type of instrument here) or by (private noise consultant or L&I consultant). 
[L&I’s Safety and Health Consultations sample your employee noise exposures at no-cost. If you have a noise sampling report, you may attach it to this program. Depending on how you sampled, you may need to calculate an eight-hour time-weighted average. The document, Noise Computation Examples, can help you do this.]
Hearing Protection Used at (Enter your Company Name)
The following hearing protection is provided to employees at (Add your company name): 
· (list at least two kinds). 
Employees will be allowed to select their choice of hearing protection in the size that fits them correctly. [You can use the document, Hearing Protection – Additional Information, to help you choose the correct level of hearing protection based off the noise levels and noise reduction rating of the hearing protection.]
Brand name of hearing protection


Sizes available (where applicable)

Hearing protection is available from the following person(s) or at the following locations:

Hearing protection is required in the following locations, job duties or when the following equipment is used:

Audiometric Testing at (Add your company name)
Audiometric testing will be provided at no cost to all employees whose noise exposure is equals or exceeds an 8-hour average of 85 decibels who have the following positions or work at the following locations:

Optional: (some employers decide to or find it easier to cover all employees who might be overexposed to high noise sometime during their employment)
In addition, audiometric testing will also be provided to all employees working in the following areas or in the following job classifications:

Audiometric testing will be provided upon first assignment to a high noise area or within 180 days of assignment. These initial test results are the baseline results.  Annual testing following these initial tests will be compared to the baseline test results for all employees who continue to work in high noise areas. 

[Person name or position] will schedule audiometric testing for employees.
For baseline tests, employees will be instructed to avoid unprotected exposure to high noise levels at least 14 hours before testing is done.

If a standard threshold shift (a drop in hearing ability of at least 10 decibels in three frequencies – 2000, 3000 or 4000 hertz) is found, the employee may be retested within 30 days. (note: retesting is optional)

Employees will be provided with results of their individual audiometric exams. If a standard threshold shift is found, employees will be notified in writing within 21 days of determination.

Audiometric testing will be conducted by a licensed or certified audiologist, ear, nose & throat physician (otolaryngologist) or audiology technician certified by the Council of Accreditation in Occupational Hearing Conservation (CAOHC).

Audiometric testing is conducted by (Enter name of vendor or clinic).
Training

Training will be provided to all employees exposed to noise above an 8-hour average of 85 decibels.  Training will cover the following topics:

· The effects of noise on hearing (including both occupational and non-occupational exposures).
· Noise controls used in your workplace.
· The purpose of hearing protectors: the advantage, disadvantages, and noise reduction of various types.

· Instructions about selecting, fitting, and caring for hearing protection.
· The purpose and procedure for program evaluation (including audiometric testing and hearing protection auditing when you choose to rely upon auditing).
· Employee rights to access to their records.

(You may attach your noise training program or a summary of the training to this written program. Sample employee noise training is available at L&I’s Online Safety Training page.) Our training program is described as follows:

Access to Records

Noise measurement records can be viewed at the following location(s) or obtained from the following person(s):

Personal audiometric exam results will be given or mailed directly to individual employees tested.
Program Evaluation Addressing Deficiencies

We will evaluate our hearing loss prevention program periodically to assure its effectiveness. 

If a potential deficiency is found in our hearing loss prevention program, like an employee experiencing measurable hearing loss we will evaluate: 

· Employee noise exposure measurements 
· Noise controls in the work area
· Hearing protection and refitting employees as necessary 

· Employee training on noise and use of hearing protection and retraining if necessary.
Additional Noise Protections for Employees 

[You may want to add these additional sections or others to your program: 
· Buy quiet policy
· Hearing protection audits
· Noise controls 

· More information can be found on the document, Eliminating Noise, regarding noise controls. 

· Regular maintenance of loud tools or equipment.]
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