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Introduction

Accountants and payroll providers can file State Fund Industrial Insurance quarterly reports for their
clients using different methods. The filer can file from their Accountant’s list, file using a ‘Cart’ method,
or the filer can download a spreadsheet to file (or a combination of the three). This guide is meant to
help the filer navigate through each of these methods by giving the filer step by step instructions. It
will also provide the filer with some of the features available to the filer and the filer clients within our
Claim and Account Center.

**Accountants and Payroll Providers will be referred to as Third Party Representatives (TPR’s)
throughout this guide**



Logqing into the Claim and Account Center

The first thing the filer will do is log into the Claim & Account Center (CAC) via My L&I. Go to the
Labor & Industries website www.Ini.wa.gov and find “My L&l Sign In” or “Sign In to My L&I” on the
main page. New users, click on “Sign up to create User ID and Password”. Returning users enter
your username and password. Click on “Sign In”.

To login or sign up via Secure Access Washington (SAW), go to page 34 for further instructions.
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http://www.lni.wa.gov/

2-Step Verification is the second layer of security to better protect online customer information. Click
on “Continue”.

Washington State Department of
i i mail D) @ My L

Labor & Industries

2-Step Verification

Verification successfull

Update Security Profile

e

f v e Contact us

L&l home page Contact Labor & Industries

SecureAccess Washington

On My Profile page, click on “MyTasks”.
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My Profile

Edit Name My personal information Update
Third Party Representative User Id-
Unified Business 1D (UBI)
Administrator Manage access First name:

Last name:
/ Phone number:

Secure Access Washington (SAW)

+ Get more access

My L&l is powered by SAW. With SAW, you can use your user ID and
password to access online services from multiple state government
offices.

Access my services from other government offices

Cancel my SAW account

f w e & Contact us

L&l home page Contact Labor & Industries
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The filer will be taken to this next page. To get to the filer’s client list, click on “DeluxeFile 2.0".

ll Washington State Department of

Labor & Industries

My Profile

WA UBI number:

Manage access

Workers' Comp account Claims
File a quarterly report > Look up current claim status >
Check my balance > Learn what's covered under a claim >
Find contact information for my account manager > View imaged documents for a claim >
Request a change to my account information > Complete the employer portion of the report of accident >
Look up my rates > send information to L&l >
Correspondence from L&l Related tasks
View your secure messages online = Request light duty reimbursement
View your claims correspondence online > . Request preferrad worker reimbursements
= Manage continuing education for self-insurance claim
administrarors
DeluxeFile 2.0 x = Claim and account knowledge base
File a quarterly report using DeluxeFile 2.0 > = Settle a claim
\ = Verify a Contractor, Tradesperson or Business
= Pay balances owed to L&I
——

This is the TPR’s client list.This list can be sorted by any column; the default sort is by UBI.

wWashington State Department of i
H |Z| DeluxeFil
O Labor & Industries il

Help € Claim & Account Center > DeluxeFile > Employer Accounts

638,358-00 :

Account id: { Account ID: 638,358-00

63835800 : Business Name:
Employer Accounts R A =
= Quarterly Reports — °

eCheck Accounts

Employer Accounts 1 - 10 < Back = Mext >
= Transaction History . _
) ~ Filing Account Effective
= File Reports With BulkFiling UEI Account _ Business Name Status Status Date Action
= Manage Accounts uarverl 3 Read
777 777 777 134123-21 2 Y NUMEER 21 TEST Q 2 active 1/1/2015 Remove
Reports to File
Claim & Account Center
uarterl 2 Read
333 333 334 620,125-00 Q i TESTING #2 @ ~ £ Active 10/1 /2015 Remove
Reports to File
Quarrerly Q3 Ready _
333 233 334 620,125-01 TESTING #1 - Active 7/1/2015 Remove
Reports to File
uarter] 3 Read
333 333 334 620,125-02 Y TESTING #3 Q3 Ready 4 tive  1/1/2016 Remove
Reports to File
uarter] 3 Read
333 333 336 620,129-00 = Y TEST KHANH Q3 Ready  , ive  1/1/2016 Remove
Reports to File
Quarterly Q3 Ready _
233 233 326 620,129-01 TEST ACCOUNT 2 - Active  10/1/2018 Remove
Reports to File
uarterl 3 Read
333 233 335 620,131-00 Y TESTING FOR MESSAGING Q “AGY active 7/1/2015 Remove
Reports to File
uarterl 3 Read
333 333 335 620,131-01 Y TESTING MGs 2 @ 22V active 1/1/2019 Remove
Reports to File
Quarrerly Q32 Ready _
333 333 337 638,358-00 KHANH CPA ~ Active 10/1/2016 Remowve
Reports to File
warterl 3 Read
333 3323 338 682,491-00 & v EMPLOYER TESTING = - v Active 1/1/2019 Remowve
Reports to File



On this page, there are several features on the the left-hand navigation menu available to the filer.

Washington State Department of
Mail g

I B DeluxeFile
Labor & Industries

Help @ Claim & Account Center > DeluxeFile > Employer Accounts
638,358-00 :
‘Welcome
Account Id: ! Account ID: 638,358-00
: o 63835800 Business Name:
oyer Accounts i Account M =
Quarterly Reports —

eCheck Accounts
Employer Accounts 1 - 10 < Back » Next »
Transaction History .
Filing Account
File Reports With BulkFiling

UBI Account e Business Name Status Status
anage Accounts rterl 3 Read
777 777 777 134123-21 AW G per 21 TEST Q3 Ready  \ tive
Reports to File
uarter] 3 Read
333 333 334 620,125-00 Q w7 TESTING #2 o . v Active
Reports to File
Quarterly Q3 Ready B
333 333 334 620,125-01 TESTING #1 B Active
Reports to File
rterl 3 Read
333 333 334 620,125-02 QT TESTING #3 Q - v Active
Reports to File
uarter] 3 Read
333 333 336 620,129-00 Q v TEST KHANH Q . v Active
Reports to File
Quarterly Q3 Ready B
333 333 336 620,129-01 TEST ACCOUNT 3 _ Active
Reports to File
uarter| 3 Read
333 333 335 620,131-00 Y TESTING FOR MESSAGING Q3 Ready \ tive
Reports to File
uarter] 3 Read
333333335 620,131-01 Y TESTING MGs 2 Q3 Ready 4 crive
Reports to File
Quarterly Q3 Ready B
333 333 337 638,358-00 KHANH CPA _ Active
Reports to File
uarterl 3 Read
333 333 338 682,491-00 Y EMPLOYER TESTING QS Beagyl Active
Reports to File

Effective
Date

1/1/2015

10/1/2015

7172015

1/1/2016

1/1/2016

10/1,/2018

7/1/2015

1/172019

10/1,2016

1/1/2019

Action

Remove

Remowve

Remove

Remowve

Remove

Remowve

Remowve

Remowve

Remove

Remowve



Accountant’s List

To add other accounts the TPR represents, on the left-hand navigation menu, click on “Manage
Accounts”. Review the instructions under the “Add Accounts” tab (if the account is already
represented by another accountant, the new accountant will have to send in an Authorization to
Access on Behalf of Employer Form

To remove accounts from the TPR’s client list, on the left-hand navigation menu, click on “Manage
Accounts”. Review the instructions under the “Remove Accounts” tab.

To file a single report or to view one accounts’ filing history, click on “Quarterly Reports”.

To use the Bulk Filing tool, on the left-hand navigation menu, click on “File Reports With
BulkFiling”.


https://www.lni.wa.gov/forms-publications/F242-431-000.pdf
https://www.lni.wa.gov/forms-publications/F242-431-000.pdf

File Reports with BulkFiling

When the filer selects “File Reports With BulkFiling”, the filer will get the below pop-up box — the
filer can “Cancel” or click on “Agree & Continue”.

Filing Reports With BulkFiling

- Bulk Filing is for Current Quarter (Q3 2019) ONLY

- Pay exact amount shown regardless of payment method

- Individual clients credits are NOT applied in Bulk File

- Before uploading, SAVE your spreadsheet as CSV (Comma Delimited)
- For best performance use Chrome

The next screen the filer will see is the “Quarterly Report Bulk Filing” (brown) screen. All of the
filer's accounts will show.

(Go to page 20 to see how to file by downloading a spreadsheet. Bulk file with a saved .csv using the
“New” bulk filing wizard)



Quarterly Report Bulk Filing

The Quarterly Report Bulk Filing (brown) screen is sorted numerically. The filer can choose to sort
alphabetically by first letter or click Show All to bring all of them back.

The filer can fill in payroll and hours on this screen for each account — the amount due will be
calculated for the filer. In addition, the filer will receive errors if using decimals.

To fill in payroll and hours on this screen, the filer must first either check the box next to the
account(s) the filer wants to report on or the filer can “Check All”, and this opens up all of the
accounts to report. If the status under the account number says “Already Filed”, it will not let the filer
file it again — if changes need to be made, the filer would have to amend it from the Quarterly Report
page in the Claim & Account Center.

Washi State Dy t of L
jashington State Departrment o & BulkFile

Labor & Industries

Quarterly Report Bulk Filing 2nd Quarter - April 1, 2019 — june 20, 2019 Your Cart
@Mmgeﬂtcmts Show All ABCDEFGHIIKLMNOPORSTUVYWXYZ Import Data Reports ? B
{0 account<)

Main Sub Payroll Hours Raxze Amount Due

)
134,122-21 — TESTING £ Already Filed
Sofl:u:vare Design & Engineering and Internet Service 5302 00 5 0.1260 0
Providers
Payment Due:-
[ 620,125-00 — TESTING #2
vegetable Farms — Machine Harvest 4802 06 3 08438 0
Clerical Office, N.O.C. 4904 oo 3 0.1466 o
Forestry and Timberland Services — Manual Labor 5004 13 3 1.6613 (1]
Forestry and Timberland Services — Manual Labor 5004 14 3 1.6613 0
Forestry and Timberland Services — Manual Labor 5004 18 3 1.6613 0
Foresl:r}valmherland Services — Machine 5006 08 3 2 5613 0
Operations
Payment Due:-
[ 620,125-01 — TESTING #2
Sofl:u:vare Design & Engineering and Internet Service 5302 00 5 0.1306 0
Providers
Payment Due:-
] 520,125 02 — TESTING #2
Forestry and Timberland Services — Manual Labor 5004 13 3 1.6613 0
Forestry and Timberland Services — Manual Labor 5004 14 3 1.6613 0
Forestry and Timberland Services — Manual Labor 5004 18 3 1.6613 (1]
i ices — i ~
Forestry/Timberland Services Machine 5006 o8 3 > 5613 o

Pinnratioee

[ skip To Page Add Selected to Cart

If the filer clicks on “Check All” by mistake, it changes to “Un-Check All”. If the filer clicks on “Un-
Check All”, the user can then choose individual accounts.

After filling in information here, the filer MUST click on “Add Selected to Cart” at the bottom of each
page, or the report won’t go in the cart and won'’t be filed.

10



Once in the cart, the filer can view their cart or click on “Back” to continue adding accounts. If no
payroll or hours were entered and the filer selects “Add Selected to Cart”, it will show as a report
added to the cart.

From their cart, the filer can “Remove All”, which removes everything from the cart and the filer can
start over with all of their accounts or the filer can remove individual accounts and re-do just those.

Please note on the ‘brown’ screen, it now shows “In Cart” under the accounts just added to the cart.

The filer can now go “Back” to fill out more accounts or click on “Check Out”. If the filer doesn’t check
out, the accounts will remain in the cart for the filing month. Once that month is over the cart is
emptied. No reminder is sent to the filer, just as there is no reminder sent when filers save a regular
Quarterly Report.

Washington State Department of

- & BulkFile
Labor & Industries
Quarterly Report Bulk Filing 2nd Quarter - April 1, 2019 — june 30, 2019 Your Cart
z ug
w Check All Show All AECDEEGHIJKLMNOPQRSTUVWXYZ Import Data Reponts (2
(2 accounts)
Main Sub Payroll Hours Rate Amount Due ~
124,123-21 — TESTING - Already Filed
Software Design & Engineering and Intern
BT Cart Total: $147.07
Please review your cart ~
i will process reports for the accounts shown in the cart.
Remove All
'  §20,125-00 — TESTING #2 — In Cart _————
Vegetable Farms — Machine Harvest 620;11:5_“0 - TES'I'II(N(i #2 . N .
_ Risk Class Main Risk Class Su ross Payrol Worker Hours Risk Class Rate Amount Due
e SinEs, Mo, 4802 08 42000 100 0.8438 84.38
Forestry and Timberland Services — Manu: 4904 o0 o 0 0.1466 o
Forestry and Timberland Services — Manu. 5004 13 o ] 1.6613 0
Forestry and Timberland Services — Manu, =004 i 0 i 661 0
5004 18 (1] o] 1.6613 0
Forestry/ Timberland Services — Machine 5006 08 o 0 2.5613 0.00
Operations Payment Due: 84.38
620-125-01 - TESTING #2 Remowve V)
620,125-01 — TESTING #2 — In Cart Risk Class Main Risk Class Sub Gross Payroll Worker Hours Risk Class Rate Amount Due
Software Design & Engineering and Intern
2 & 3 Back Check Out
Providers
g
rayment Lrues DL£.07
620,125-02 — TESTING #2 )
[ | |skip To Page Add Selected to Cart m

Clicking on “Check Out” takes the filer to the preparer and banking information.

11



|l Washington State Department of

. & BulkFile
Labor & Industries
Quarterly Report Bulk Filing 2nd Quarter - April 1, 2019 — June 30, 2019 Your Cart
E
v Check Al [[ETTYETIT) Show All ABECDEFGHIIKLMNOPQRSTUVWXYZ Import Data Reports (7 L

(2 accounts)

~
134,123-21 - report.
S * indicates required field ~
are Design
’ 9% preparer: = | (first and last)
Providers .
Daytime Phone: = |- [ |- | ext. [ |
E-mail: = | |
620.125-00 — Choose a payment type:
Vegetable Farm: O payment Voucher(s)
Clerical Office, 1 ® eCheck (EFT Debit)
Forestry and Tin .
Feesimy £ T _) ACH Credit (EFT Credit)
Forestry and Tin
Forestry/Timbei eCheck Payment
Operations Bank Routing Number: = [ | ?
Bank Account Mumber: = | |
Re-enter Bank Account Number for Verification: = [ |
620,125-01 — Account Type = O Checking
O savings
Software Design Name as it Appears on Bank Account: = |
Providers . N
Personal/Business: = () personal
O Business
Payment Schedule Date: = [D6/13/2019 L (eg: MM/DD/YYYY)
[l &20,125-02 —
Forestry and Tin ) L. ) .
[[] The information in this report T am submitting is true to the best of my knowledge.
Forestry and Tin
Forestry and Tin
Foraestry/Timber Click to submit Submit OR Cancel v
Operations i
[ | skipToPage Add Selected to Cart

Once the filer fills out all of the required fields, the filer can click on “Submit” or “Cancel”. Cancelling
out of this screen takes the filer back to their cart.

The filer can select the current date for payment or schedule a future date. If the filer chooses to
select a future date, that date cannot be past the last day of filing (January 31, April 30, July 31, and
October 31).

Please note that the filer can process different accounts from different bank accounts separately; if
the filer chooses to pay for accounts A, B, C and D with bank account X, the filer can do that. The filer
can then come back and process accounts E, F, and G with bank account Y.

12



II Washington State Department of

. & Bulkl
Labor & Industries
Quarterly Report Bulk Filing 2nd Quarter - April 1, 2019 — June 20, 2019
w» Check All =

Important: The information submitted on this form does not give the Washington State Department of
134,1; Labor & Industries (L&I) or the Department's bank authorization to withhold from your bank account funds
not authorized for payment to L&I.

Sofowar
Provide Enter the preparer’s name and contact information in case there are problems with this
report.
* indicates required field
Preparer: * [Testing tester | (first and last)
+ @20,1; Daytime Phone: = [360 ]-[oo2 |-[1111 | ext | |
E-mail : *
Vegetal |tester@comcast.com |
Clerical
Choose a payment type:
Forestr pay yp
Forestr O Payment Voucher(s)
Forestr — .
@ eCheck (EFT Debit)
For
Operati ' ACH Credit (EFT Credit)
eCheck Payment
Bank Routing Number: * [125107037 | 2
e20,1. -
Bank Account Number: = [131313 |
Softwar Re-enter Bank Account Number for Verification: = [131313 |
Prowvide _
Account Type = (® Checking
) savings
Mame as it Appears on Bank Account: = [testing test
620,1; Personal/Business: = () personal
® Business
Forestr c
Payment Schedule Date: = [07/31/2019 E2  (eq: MM/DD/YYYY)
Forestr
Forestr
Forestr
Operati [ The information in this report I am submitting is true to the best of my knowledge.

— Click to submit 5C_submit | OR  Cancel

A

In the example above, the eCheck (EFT Debit) payment option is selected. The filer may also
choose to pay by Payment Voucher(s) (PV) — which allows the filer to print a payment voucher for
each account individually, as well as individual checks or the filer can choose to pay by ACH Credit
(EFT Credit) —instructions for paying with this option can be downloaded. Refer to page 22 —
Download the ACH Credit Payment Guide (PDF).

After clicking on “Submit”, the filer will get one more preview of what’s about to process that is
currently in their cart (next page).

Note: From here, the filer can click on “Cancel” or “Check Out”. Cancelling out of this screen
takes the filer back to the Preparer screen. From the Preparer screen the filer can change the
information on that page or cancel to go back to their cart.

13



A,

ite Department of
&) Labor & Industries

Bulk Filing: Process Payments

Important: The information submitted on this form does not give the Washington State Department of A

¥ Check Al ahor & Industries (L&I) or the Department's bank authorization to withhold from your bank account
funds not authorized for payment to L&I.
Enter ) A RIS [y SN N -JU Ry §-J Ry 1 Eppp——— 1y [pep—pay.y * Sy ¥ -y
repoi
prepa Please review your cart
Daytil Continuing will process reports for the accounts shown in the cart.
Ernal 620-125-00 - TESTING #2
maf Risk Class Main Risk Class Sub Gross Payroll Worker Hours Risk Class Rate Amount Due
— 4802 06 42000 100 0.8438 84.38 —
Chot 4904 00 0 i} 0.1466 0
5004 13 0 0 1.6613 ]
@) 5004 14 0 0 1.6613 0
5004 18 0 0 1.6613 0
® . 5006 08 0 0 2.5613 0.00
O Payment Due: 84.38
eCht 620-125-01 - TESTING #2
Bank Risk Class Main Risk Class Sub Gross Payroll Worker Hours Risk Class Rate Amount Due
5302 00 55000 480 0.1306 62.69
Bank Payment Due: 62.69
Re-e
Acco
Nam
Pers:
Payn | Check Out
[ ]

I The information in this report I am submitting is true to the best of my knowledge.

g

If the filer clicks on “Check Out”, the filer will get a pop-up box that looks like this (again, the filer can
“Cancel” or click on “Ok” to process).

14



ashington S artment of
‘) Labol & I
Bulk Filing: Process Payments

Quarterly

Important: The information submitted on this form does not give the Washington State Department of
¥ Check Al ahor & Industries (L&) or the Department’s bank authorization te withhold from your bank account
funds not authorized for payment to L&I.

Enter B e I e - T = S e PN [ & SO & B

prepa Please review your cart

the cart.
Message from webpage *
5 Rate Amount Due
8 84.38
o Filing for 2nd Quarter : April 1, 2019 - June 30, 2019. E g
0
Selecting this payment method will withdraw the funds from your E 0
bank account on 06/30,/2019. 3 0.00
it Due:  B4.38

Are you sure you wish to continue?

5 Rate Amount Due
( oK ) Cancel £ 62.69
v itDue:  62.69

Payn Cancel || Check Out

I The information in this report I am submitting is true to the best of my knowledge.

=

Lk(

After clicking on Ok, the filer will see the Bulk Filing Transaction Confirmation screen — Finished
Processing. To view a report with details or get payment vouchers, the filer can click on one of the
links on the right-hand side of a transaction (pdf format, xIsx format, .csv format, Payment
Vouchers).

Once the filer clicks on Close the page, the Quarterly Report Bulk Filing (brown) screen will display
the accounts as Already Filed.



S

WWashington State Department of

Labor & Industries

Quarterly Report Bulk Filing

~ Check An

Main
134,123-21 — TESTING — Already Filed
Software Design & Engineering and Internet Service e
Providers
620,125 00 — TESTING #2 — Already Filed
Vegetable Farms — Machine Harvest 4502
Clerical Office, N.O.C. 4904
Forestry and Timberland Services — Manual Labor 5004
Forestry and Timberland Services — Manual Labor 5004
Forestry and Timberland Services — Manual Labor 5004
Forestry/Timberland Services — Machine EE
Operations
620,125-01 — TESTING #2 — Already Filed
Software Design & Engineering and Internet Service =
Providers
[ 620,125—02 — TESTING #2
Forestry and Timberland Services — Manual Labor 5004
Forestry and Timberland Services — Manual Labor 5004
Forestry and Timberland Services — Manual Labor 5004
Forestry/Timberland Services — Machine EE

Operations

Skip To Page

Reports

The filer can also find the clients just filed under the Reports section, Transaction History (this will
bring up a summary of what was just filed).

Quarterly Report Bulk Filing
¥ Check All

L

134,123-20 - TESTING

Software Design & Engineering and Internat Service

Main

5302
Providers .
134,123-21 - TESTING
Software Design & Engineering and Internet Service 5302
5302
Providers
620,124-00 - B &S CONSTRUCTION
Painting: Building and Structures - Exterior Work 0504
Wood Frame Building Construction 0510
Carpentry, N.O.C. 0516
Painting: Buildings - Interior Work 0521
Orchards 4803
Sales Personnel - Vehicles and Boats 6301

Sub

Sub

oo

(113
oo
13
14
18

(1]

oo

13
14
18

(1]
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W

@

T T T T

2nd Quarter - April 1, 2019 — June 30, 2019

RN )

@A A e

1st Quarter : January 1, 2021 - March 31, 2021

Hours

o

Import Data

Raze

1260

& BulkFile

Your Cart

Reports ?
0 accounts)

Amount Due P

Payment Due:

0
0
1
1
1

85438
1466
6613
6613
6613

2.6613

0

1
1
1

84.38

[ -R-N-N-]

Payment:

1306

62.69

Payment:

6613
6613
6613

e Qe

2.6613

Add Selected to Cart

Import Data Reports ?

7, —

Get PDF Quarterly Reports

Rate
Get Account Filing Status

ransaction History

01527 Account Balances Report

Payn Quarterly Filing Report (Adobe

[ -PDF™ Format)

Quarterly Filing Report
(Microsoft Excel™ Format)

Current Rate Report

0.1527
Historical Rate Report

Payment
Due:

5

36309
41083
26064
1.1498
0.8514
0.3759

Payment




Once the filer clicks on Transaction History, the filer can select a transaction by clicking on one of
the links on the right-hand side of a transaction (pdf format,xlsx format, .csv format, or Payment

Vouchers).

II WVWashington State Department of

Labor & Industries

& BulkFile

Qur online s
fully availabl

Quarterky R 6/28/2019 Transaction Id Transaction Payment Type
b20210644819218 Amount Payment Voucher
w Check an | $62.50
124,122
6/28/2019 Transaction Id Transaction Payment Type
Sl | b20210665314230 Amount eCheck
Providers $84.38
3/31/2019 Transaction Id Transaction Payment Type
620.125 b20200382827243 Amount Payment Voucher
wvegetable $0.00
Clerical ©
Forestry &
Forestry =
Forestry 2 3/21/2019 Transaction Id Transaction Payment Type
Forest - b20200228709725 Armmount Payment Voucher
v/ £0.00
Operatior )
620,125 3/2 1/2019 Transaction Id Transaction Payment Type
b20200395704425 Amount Payment Voucher
Sofoware | £0.00

Providers

Below is a copy of the Transaction Report in .xIsx format (Excel format).

A B C D E F

Download Report:
TFdf format
+ .xlsx format
= .csw format

+ Payment VYoucher:

Download Report:
+ .pdf format
= .xlsx format
* .csv format

Download Report:
_pdf format
.xlsxc format
.csw format

-
-
-
= Payment Vouchers

Download Report:
= .pdf format
= xlsx format
= .csv format
+ Payment vouchers

Download Report:
e .pdf format
» .xlsx format L
= _csv format

Close

2 |Bulk Filing Transaction Batch Report
3 |For 2nd Quarter : April 1, 2019 - June 30, 2019
4 |Account:
5 |Batch Id #: b20210693679352
6 |Date Processed: 6/26/2019
7 |Payment Method: eCheck
8 |Total Accounts in Batch: 2
9 |Total Payments: $147.07
710
11 PLEEED T Account ID Risk Class Main Risk Class Sub Gross Payroll Worker Hours Risk Class Rate  Amount Due
12 TESTING #2 62012500 4904 00 0.00 0 0.1466 0.00
13 |TESTING #2 62012500 5004 13 0.00 1] 1.6613 0.00
14 TESTING #2 62012500 5004 14 0.00 1] 1.6613 0.00
15 TESTING #2 62012500 5004 18 0.00 0 1.6613 0.00
16 |TESTING #2 62012500 5006 o8 0.00 1] 2.5613 0.00
q 17 TESTING #2 62012500 4802 06 42000.00 100 0.8438 84.38
18 | **Confirmation #: 6434863 Total Payment: :5$84.38
19
20 PLETNNET, Account ID Risk Class Main Risk Class Sub Gross Payroll Worker Hours Risk Class Rate  Amount Due
21 |TESTING #2 '62012501 15302 100 55000.00 1480 0.1306 '62.69
22 |**Confirmation #: 6434864 : : : Total Payment: [$62.69
23
24
25
5| 26
27
28

17



Below is a copy of the Payment Voucher

Washington State Department of
Labor & Industries

Payment Youcher

To AVWOID penalties and interest, this woucher and payment must be POSTMARKED no later than 07/31/2019

Print and mail this Payment Voucher along with your check to:
Department of Labor & Industries

PO Box 24106

Seatile, WA 581246524

* by mailing the voucher and payment to the wrong address, your account may be subject to accrue penalty and interest.

TESTING #2

T2T1 LINDERSOMN WAY SW
TUMWATER, WA 08504

L&| Account ID: 620,125-01

Znd Quarter: 040119 - DE3OM S Total amount due for this quarter: $62.69

For any changes to this account please call your account manager, 360-902-4787.
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File Using the Download Option

Filing using the download option — Another option to file, in addition to using the ‘cart option’ for
manual entries, is downloading a spreadsheet.

Please note that TPR’s can file from their Accountant’s list, use the ‘Cart’ to file, or the filer can
download a spreadsheet to file, or a combination of the three.

If the filer wants to use the spreadsheet to file, on the Quarterly Report Bulk Filing (brown) screen
click on Import Data, instead of filing for each account through the cart.

Washington State Department of

: & BulkFile
Labor & Industries
Quarterly Report Bulk Filing 2nd Quarter : April 1, 2019 - June 30, 2019 Your Cant
v check Al [TTEETY Show All AEQQEEQHHELMuggggglggygxgRenorts ? )4
(0 accounts)
Main Sub Payroll Hours Rate Amount Due A

134,123-21 - TESTING - Already Filed

Software Design & Engineering and Internet Service

. 5302 00 $ 0.1260 0
Providers
Payment Due:
[] 620,125-00 - TESTING #2
Vegetable Farms - Machine Harvest 4802 06 $ 0.8438 0
Clerical Office, N.O.C. 4904 00 $ 0.1466 0
Forestry and Timberland Services - Manual Labor 5004 13 $ 16613 0
Forestry and Timberland Services - Manual Labor 5004 14 $ 1.6613 0
Forestry and Timberland Services - Manual Labor 5004 18 $ 1.6613 0
Forestry/Timberland Services - Machi
ores r_y} imberland Services - Machine 5006 08 s 25613 0
QOperations
Payment Due:
[] 620,125-01 - TESTING #2
Soft Design & Engi i d Internet Servi
(] \fvare esign & Engineering and Internet Service 5302 00 s 0.1308 0
Providers v
|:| skip To Page Add Selected to Cart
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After clicking on Import Data, this is what the filer will see. Next click on “Click HERE to Start”.

|l Washington State Department of

Labor & Industries & BulkFile
ar Cart
=
COOUNts)
~

Get More Instructions

Please Note:

= Accounts that are already in the cart will not be updated by the data uploaded.
= If you want to replace a cart item you must first delete that item from your cart.
= Duplicate records that are uploaded will be ignored.

= Any accounts in the upload that have already been filed for the current filing period will be ignored.

Click here to use the new upload tool

If you are having any issues with the new upload tool click HERE to use the old upload tool.

Continue Filing

Payment Due: $0.00

This will expand to display two types of template format — click on the link to “Download Your
Template in Flat File Format (.csv).
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Begin by downloading a current .csv template with all of your accounts.
+ Download Your Template in Flat File Format (.csv)

Pre-loaded with your data, flat file, no calculations, no validation
L ]

Need Help?
s Download the Bulk Filing Instructions (.pdf)
s Download the EFT Credit Payment Guide (.pdf)

Get More Instructions

Please Note:

Continue Filing

To file, using Flat File Format (.csv), follow the instructions below.

In order to see the spreadsheet, the filer clicks on the link to “Download Your Template in Flat File
Format (.csv). The LNI Template .csv will display, click on Open.
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Uploading Data From a Text File

1. Download a Template With Your Accounts

Begin by downloading a current .csv template with all of your accounts.
= Download Your Template in Flat File Format (.csv)
- Pre-loaded with vour data, flat file, no calculations, no validation

Need Help?
» Download the Bulk Filing Instructions {.pdf)
= Download the EFT Credit Payment Guide {.pdf)

2. Import the Data Into a Spreadsheet, Edit Each Line
Get More Instructions

3. Upload Your Data to the Cart

Please Note:

620,124-01 — B & S CONSTRUCTION - Already Filed

Continue Filing

The filer will see a .csv with all accounts that need to have a quarterly report filed, including their Risk

Classes, Risk Class sub and current composite rate.

= o€ Caalibae ~T11 -l A A General ~| [ conditional Formatting -~ 5= Insert — = - 2T -
[ Epy — $ - 2% = [#* Format as Table ~ < Delete ~ | [®]~ O~
Paste o B I u - - == 3= gz mg [ Cell Styles - =il Format = | < -
Clipboard = Font = Aligrment = MNumber = Styles Cells Editing -~
Al - H S DBA Name -
> | A B | c (=] E | F | (<] | H | J K L [ = |
1 |oBA NamslAccnunt IC Risk Class | Risk Class ! Gross Payr Worker He Risk Class | Amount Due
2 | TESTING # 62012500 4802 (=) [s} [s} 0.8438 [s}
3 |TESTING # 62012500 4904 [s} [s} [s} 0.1466 [s}
4 |TESTING # 62012500 5004 13 o o 1.6613 o
5 |TESTING # 62012500 5004 14 o o 1.6613 o
6 |TESTING # 62012500 5004 18 o o 1.6613 o
7 |TESTING # 62012500 5006 8 o o 2.5613 o
8 |TESTING # 62012501 5302 o o o 0.1306 o
9 |TESTING # 62012502 5004 13 o o 1.6613 o
10 | TESTING # 62012502 5004 14 o o 1.6613 o
11 | TESTING # 62012502 5004 18 o o 1.6613 o
12 |TESTING # 62012502 5006 s o o 2.5612 o
13 | TESTING # 62012502 5302 (s} (s} (s} 0.1306 (s}
14 | TEST - 62012900 3905 (s} (s} (s} 0.3848 (s}
15 |TEST 62012900 5302 (s} (s} (s} 0.1327 (s}
16 | TEST 62012900 6109 [s} [s} [s} 0.3498 [s}
17 |TEST £ 62012901 3905 [s} [s} [s} 0.3848 [s}
18 |TEST 62012901 4004 [s} [s} [s} 0.1504 [s}
19 |TESTING F 62013100 5302 o o o 0.1327 o
20 |TESTING F 62013101 6109 o o o 0.3498 o
21 | CP 63835800 5301 10 o o 0.1836 o
22 |[EMPLOYEF 68249100 5301 11 o o 0.1836 o ||
23
24 -
| LNI_Template 06 26 _2019_15 04 2 | (> FEN] ] S
Ready HA —_ [ ] -+ 100%
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E : . ﬂ— NI Template 10 4 20 4 35 47 PM[1].cs

File Home Insert Page Layout Formulas Data Review View

Cut
E % |Ca|ibli E” B =}¢ Wrap Text General 'l ﬁ @
2 Copy -
Paste = 3 Format  Cell

. . B 7 U- i Merge & Center ~ | % ~ % » | 58 5% | Conditional

“lu AN

e A

2 HHeH

-

G138

i DBA Mame Account ID Risk Class Main Risk Class Sub Gross Payroll Worker Hours Risk Class Rate Amount Due
A MIORSE 388601 6303 0 0 o 0.2624 0
EN BUTTERFLY 607900 3905 9 0 a 04117 0
N EBUTTERFLY 607300 4304 0 0 o 0.1491 0
N BEUTTERFLY 607300 6303 0 0 o 0.2604 0

DOROTHY 728000 4904 0 0 a 0.1441 0

=l

The filer needs to fill in the Gross Payroll and Worker Hours (no decimals), and the filer needs to
calculate the total for each line. The filer can format the spreadsheet to do this by clicking on the first
cell under H, then going to the fx (function bar) and typing =Sum(F2*G2) and hit “Enter” to move it to
the next cell. Once that’'s been done, the filer can copy that same formula to the rest of the H column
by moving the mouse to the lower right corner of that cell until it turns into a “+”, then hold down the
left click on the mouse and drag it all the way down.

I

BT ¢ - B

A B A D

DBA Name Account 1D Risk Class Main Risk Class Sub Gross Payrolj

1

2 \MORSE 383601 6303 0

e BLITTERFLY GOT00 3905 9

C BUTTERFLY GOTH00 4504 0 3000 960 0.1491 0
S BUTTERFLY GOTH00 6303 0 1000 240 0. 2604 0
() DOROTHY 733000 4504 i 2000 430 0.1441 0

~d

This is an example of the amount due calculated. There may be an extra decimal. To fix, click on
decrease decimal places, shown in the red circle below.

23



NI Tem e 10 (1] PA[L.csv = Micrasodft Excel
File et out Formulas Dats Feview Wiew
=" Cut .. . ale—
# u AN == ® | SiwaepTe General 1 K 8 B
"\‘cm'
Paste : e | M- A-| B I M| 2| idMurge&Conter= | § - % 3 Cmm-ﬁmucn In{
J FRRINRN § _ o - T % Formatting - as T. - Styles -
_ _ - 1
o =SUM(F2*G2)
B C D E F G B
1l DBA Name Account ID Risk Class Main Risk Class Sub Gross Payroll Worker Hours Risk Class Rate Amount Due
2 |\MORSE 588601 6203 0 1000 240 0.2624 62,976
3 | BUTTERFLY GO7I00 3905 9 2000 480 0.4117] 197.616
4 |BUTTERFLY BOTS00 4504 i) 3000 560 0.1491 143.136
5 |BUTTERFLY 6079300 6303 0 1000 240 0.2604 62.496
6 DOROTHY TEB0OO0 4504 i} 2000 480 0.1441 69.168
Corrected
R | Template 10 4 2013 4 38 47 PM

File Home Insert Page Layout Formulas Data Review Vi
Cut s | =
_ 5 & Calibri lu -jA K|S §%| B | Siwrap Text Number
~— =3 Copy ~ ,
Paste , B 7 U- - A~ = = i Merge & Center ~ | § ~ % o

I =SUM(F2*G2)

B & D E F

B DBA Mame AccountID Risk Class Main Risk Class Sub Gross Payroll Worker Hours Risk Class Rate Amount Due
MORSE 588601 6303 0 1000 240 0.2624 62.98
B BUTTERFLY 607900 3905 9 2000 430 0.4117 197.62
n BUTTERFLY 607900 4904 0 3000 960 0.1451 143.14
BUTTERFLY 607900 6303 0 1000 240 0.2604 62.50
H DOROTHY 788000 4904 0 2000 480 0.1441 69.17

7

8

What the filer saves and sends back to the upload will be put in their cart. If the filer sends over lines
that still have zeros in them, they will go in to the cart as a Zero Hour report.

If the filer doesn’t want those to go over as a Zero Hour report, the filer needs to delete them from the
spreadsheet before saving and uploading.

Once the filer determines which accounts the filer want to upload, the filer will:
Save the .csv as “Save As”.

A Save As pop-up will come up — note that the file name is already loaded with the title
LNI_Template_10 1 2013 4 38 47 PM(1).csv— it will pre-fill with that days date.

The filer does not need to change the Save as type - it needs to be saved as a .csv file in order to
upload correctly.

The filer can save this to their desktop, libraries, one of their drives, etc.
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After clicking on Save, the filer may receive a pop-up that looks like this:

UNI_Template _10_4_2013_4_338_47_PM(1).csv may contain features that are not compatible with CSV (Comma delmited). Do you want to keep the workbook in this format?
« To keep this format, which leaves out any incompatile features, dick Yes.

« To preserve the features, dick No. Then save a copy in the latest Excel format.
 To see what might be lost, dick Help.

The filer needs to click on Yes.
It's now saved (to their desktop, library, drive, etc).

Now go back to the pop-up shown below, and click on “Browse”. From there the filer can find the file
they just saved.

& D Labor & Industries & Bulk Filing
Quarterly Report Bulk Filing 3 Quarter: 7/1/2013 - 93012013 '°'!'€‘"
¥ Check AN On This Page Show All ABCDEEGHIJKLMNOPQRSTIUVWXYZ ImportData Repotts 20 g

1. Download a Template With Your Accounts

£ Begin by downloading a current .csv template with al of your accounts.
« Click Here to Download Your Tempiate (.csv) 15

* Click Here to Download Bulk Filing Instructions (.pdf)

2. Import the Data Into a Spreadsheet, Edit Each Line
Get More Instructions

3. Upload Your Data to the Cart |
Please Note:

Accounts that are already in the cart will not be updated by the data uploaded. If you want to replace a cart item you
must first delete that item from your cart. Duplicate records that are uploaded will be ignored.

4 ST

Metal Goods Manufacturing, N.O.C. - 9 Gauge or More

After the filer clicks on “Browse”, the filer will receive a pop-up to search for the .csv document.
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-
& Choose File to Upload
A
a @ v[l_f) » Libraries » Documents » v l ‘,m Search Documents ,O]
- — )
|| Organize v New folder =~ 0 @&
i' Some library features are ilable due to pp d library | i Click here to learn more... X
Y Favorites — Documents library Arrange by:  Folder ~
Bl Desktop Includes: 2 locations .
B Downloads Name Date mod'ifled Type %
"&; Recent Places @
1. Attachmate 12/7/201111:11 PM  File fo
4 Libraries . Recover 12/7/2011 7:46 PM  Filefo
[ %) Documents E 4. desktop stuff 12/7/2011 7:47 AM  Filefo
& Music "| ki desktop 12/7/20117:41 AM  File fo
=] Pictures i My Meetings 12/5/20118:42AM  Filefo
B videos L. apps and letters 11/18/20117:36 AM  File fo
1. Snagit 7/27/20111:229PM  Filefo
/% Computer J. SR - FW Heads up! Two new record types comingin.. 6/2/2011 10:00 AM Filefo ||
&, 0sDisk (C:) A My Music 4/21/20119:58 AM  Filefo ||
G& Functional Shares (\ini 3) (F) T £ My Pictures 4/21/20119:58 AM  File fo
# DFS (G:) o & My Videos 4/21/20119:58 AM  File fo
S (\Ininatum02\personals) (P:) 1. Altova 6/28/20109:25AM  Filefo
% tumw_d_ware (\Inilnatum01) (R:) 4. Outlook 5/20/201010:28 AM  File fo
&3 Division_Data (\\Inigptum01) (S:) e 1‘- PWRK = 1,',5/2010 229PM__Filefo
File name: - [AII Files (") v]
[ Open ] [ Cancel ]

Click on that particular document, and this will then pre-fill in the File Name box at the bottom. From
here, click on “Open”.

This will pull over that information — see below:

\) Labor & Industrie e

Quarterly Report Bulk Filing  3rd Quarter: 7/1/2013 - 9/30/2013 Toos Carl
* Check All On This Page Show All ABCDEFGHIJKLMNOPQRSTUVWXYZ ImportData Reports () o

| »

Main ' sub (Payol  Howrs  Rate  Amount Due

—

Uploading Data From a Text File x

1. Download a Template With Your Accounts
Click HERE To Start

2. Import the Data Into a Spreadsheet, Edit Each Line
Get More Instructions

n

3. Upload Your Data to the Cart
Please Note:

Accounts that are already in the cart will not be updated by the data uploaded. If you want to replace a cart item you
must first delete that item from your cart. Duplicate records that are uploaded will be ignored.

WLNInaTUMO3\Personalé  Browse..

26



Once the filer clicks on “Upload File” — the system will check all of the fields in the spreadsheet for
errors. Those errors include:

e Decimals

e Account ID

¢ Risk Class Main

¢ Risk Class Sub

¢ Risk Class Rate

e Amount due totals

If the DBA Name is changed, the system will not validate against it. The file will go through.

Using the Bulk Filing Wizard

Once you have selected the “New” upload tool, you will need to “Choose” the file you have saved.

i i & BulkFile

Labor & Industries

Import Cart Data From a Text File vo;ri_w::an
* A Valid .csv File is Required
(0 reports)

Select a valid .csv file to get started. Co Back to BulkFiling

Choose File | No file chosen

© Washington State Dept. of Labor & Industries. Use of this site is subject to the laws of the state of Washington. A Access
Access Agreement ¢ Privacy & Security Statement  Intended Use/External Content Policy  Staff Only A4 Washington®

On the next screen, you will see three tabs:

Washington State Department of Ay
: & BulkFile
O Labor & Industries

| Loaded 2 reports to Valid Reports, 10 reports to Invalid Reports, 2 reports to Removed Reports.

e A Valid .csv File is Required © )

. y Co Back o BalkFili
Select a valid .csv file to get started. b Hng

|\\lninatum(]3\personal$‘ Browse...

2 Valid Reports
MOVE ALL TO CART I

— You can edit the values in these fields

Report(s) Ready for the Cart
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1. The “Valid Reports” tab will show all accounts that are correct and can be moved to “Your
Cart”.

Washington State Department of I
O Labor & Industries & BulkFile

| Loaded 2 reports to Valid Reports, 10 reports to Invalid Reports, 2 reports to Removed Reports.

» A Valid .csv File is Required © reports)

. . Go Back to EulkFil
Select a valid .csv file to get started. b fang

I\\lninatum03\persunal$‘ Browse...

invalid Reports (10)  Removed Reports (2)
2 Valid Reports
MOWE ALL TO CART I

- You can edit the values in these fields

Report(s) Ready for the Cart

©20,129-01 TEST REMOVE I
Line Status Account Business Name Main  5ub Payroll Hours Rate Due
24 Valid 62012901 TEST 3903 00 0 o] 0.3919 0.00
25 valid 62012901 TEST 4904 00 24000 100 0.1576 15.76
©20,131-02 TESTING FOR MESSAGING REMOVE I
Line Status Account Business Name Main  5ub Payroll Hours Rate Due

41 Valid 62013102 TESTING FOR MESSAGING 5302 00 0 o] 0.1396 0.00

-

Notice the Green star, this indicates fields that can be edited before you move them to your
cart.

You cannot edit these fields once you have moved them in your cart.
2. The “Invalid Reports” tab will show all accounts that have errors.

You will again see the Green star, this indicates fields that can be edited before you move
them to your cart.

Under the tab, you will see Reports that have been repaired. The reports will have verbiage
explaining why they were repaired. Please read before “Accepting or Removing” these repairs
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You will need to press the “Accept” button if you agree with the change. The “Accepted” reports wil
go to the “Valid Reports” tab which can then be moved to your cart.

Import Cart Data From a Text File

» A Valid .csv File is Required

Select a valid .csv file to get started.

\Wninatum03\personal$'  Browse...
Valid Reports (2) Removed Reports (2)

10 Invalid Reports

- You can edit the values in these fields

Report(s) That Have Been Repaired

0 134,123-21 TESTING ACCEPT l REMOVE l

Line ##42 — Amount Due. The value was changed to 1.42.

Line Status Account Business Name Main  Sub Payroll Hours Rate Due
42 Repaired 13412321 TESTING 5302 00 5000 10 01415 1.42

U 620,124-02 B & 5 CONSTRUCTION ACCEFT l REMOVE l

Line #13 - Gross Payroll Invalid Gross Payroll.

Line #13 - Worker Hours Invalid Worker Hours.

Line #13 - Amount Due Imvalid Amount Due

A missing nsk dass was added. Please report any apphcable Payroll and Hours in that dass.
Line #13 — The nsk dass is imvalid for the current reporting period.

Line Status Account Business Name Main  Sub Payroll Hours Rate Due
12 Valid 62012402 B &5 CONSTRUCTION 0504 21 5000 100 3.5209 352.09
—3— —Hror— 62012462 B &S CONSTRUEHON——— 6510 99— & & 43 —o00———
14 Valid 62012402 B & 5 CONSTRUCTION 0516 02 0 0 2.6643 0.00
15 Valid 62012402 B &5 CONSTRUCTION 0521 00 0 0] 1.088 0.00
ADD 43 valid 62012402 B &S CONSTRUCTION 0510 00 1] 0 4.3271 0.00

If there is an invalid risk class, you will see “ADD” on the green line. This is the correct risk class —
you will need to enter the Gross Payroll and hours that had appeared on the incorrect risk class.

Otherwise, this risk class will be filed with ZERO hours.

If there are “Invalid Reports” that you don’t agree with the “Repair” or you need to work on them later,
select the “Remove” button. This will move this report to the “Removed Reports” tab.
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3. The “Removed Reports” tab will show all accounts that are not represented by your firm or
the current quarter reports that have alredy been filed. This will also show reports that you
have removed from the Invalid Reports tab.

Import Cart Data From a Text File “"‘Em
s A Valid .csv File is Required © )
Go Back to BulkFiling

Select a valid .csv file to get started.

\\lninatum03\personal$' Browse...
Valid Reports (2)  Invalid Reports (10)

2 Removed Reports

GET A REPORT |

Report(s) Removed From the Upload

U ©20,124-00 B & 5 CONSTRUCTION /
Line #2 — The report for this account is already filed.

Line Status Account Business Name Main Sub Payroll Hours Rate Due
—2— —Frer— —6201 2480 4862 92— 98— — 08— 88173 808
—3— —Frer— —6204 2400 B 1 i e 1

—4— —Error— —62042400— -5 40— —— —08— 4324 —0.00—
—5— —FHrror— 620012100 B&SCONSTRUCHON—————————— 0516 02— — 60— 08— 2.6643-
—6— —Frror— 62012400 B &S CONSTRUCHON ——————————— 0521 00— —0 — — 0 — 1.088
—F— —Frror— —62012400- B &S CONSTRUCHON————— 630 07— —0— —0— 03495 ——0.00—

#

& ®
g
[

U ©20,124-01 B & 5 CONSTRUCTION
Line #8 - The report for this account is already filed.
Line Status Account Business Name Main Sub Payroll Hours Rate Due
—&— —Frer— 5201248 BESCONSTRHCHON —————— 48p2 52— —f— 40— 08172
—8 — Frer— 5200248 BESCONSTRHCHON ———— 5382 00— —— 68— — 40— 0-1306
—H— —FHrer— —62012400— B &S CONSTRUHERON—————— 06556- 60— —6— —0— —0:0654
—H— —Fror— 62012401 B &S CONSTRUCHON—————— 0551 —00——0— —0— 00281

P
g
[

& 2 ©
g3 8
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From the “Removed Reports” tab, you can download a report in a csv or you can take a screen shot
to work on them later.

Import Cart Data From a Text File Y“'i;?a’t
* A Valid .csv File is Required {0 reports)
Go Back to BulkFiling

Select a valid .csv file to get started.

\\Ininatum03\personals’  Browse...
Valid Reports (2) Invalid Reports (10)

2 Removed Reports

GET A REPORT I

Report(s) Removed From the Upload

¢ 620,124-00 B & S CONSTRUCTION

Line #2 - The report for this account is already filed.

Line Status Account Business Mame Main Sub Payroll Hours Rate Due
—2— —Errer— 62012400 BESCONSTRUCHON ——————— 48p3 - —pH2 — —— 8§ —— 04— 0. B173-
—3— —Errer— 62012400 BESCONSTRUCHON ———— 08584 21— —— 8 — 84— 3.52040
—4— —Error— 652012400 BE S CONSTRUCHGN ———— 0518 88— —8—— 48— 42271
— 5 — —FreFr— 62002400 B S CONSTRUCHON————————— 8516 82— — 86— — 86— 2 BB43- ————— B 00—
—5— —Frrer— 62012480 B LSS CONSTRUCHON ———— 06521 88— — b — 68— 1088 — 000
—F— —Errer— 62012480 BESCONSTRUCHON ————————— 8381 84— —8— — 08— 02405

® o
8 83

®
8

¢ ©620,124-01 B & S CONSTRUCTION
Line #8 - The report for this account is already filed.
Line Status Account Business Mame Main Sub Payroll Hours Rate Due
—&— —Error— 52012401 BESCONSTRUCHON ———————— 4803 —p2 — —— o —— 04— 082172 00
—O— —FrreF— 62012481 B S S CONSTRUCHON ———— 5382 88— — b — 68— o8- 1306 ————— 000
—H— —Hrer— —6201 2461 B &S ECONSTRUEHEN—————— 6556- 80— —86— —6— —8:6654
—H— —Errer— 62012481 BESCONSTRUCHOMN ————— 08551 84— —8— —8— 06281

g 3

[i=]
g
g

Note: after the upload, if the filer notices ALL of their accounts in their cart (and the filer did not want
the ones filed that show ‘0’ hours), that means the filer didn’t delete them from the spreadsheet before
uploading. The filer can either delete all of the accounts in the cart and start over in the spreadsheet
or just delete the incorrect ones from the cart individually.
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c Washington State Department of
) Labor & Industries

Quarterly Report Bulk Filing

¥ Check All

134,123-21 - TESTING - In Cart

Software Design & Engineering and Internet Service

Providers

620,124-00 -B &

Painting: Building an
Wood Frame Buildine
Carpentry, N.O.C.
Painting: Buildings -
Orchards

Sales Personnel - Ve

620,124-01 -B&*

Wallboard Installatio
Wallboard Taping - |
Orchards
Software Design & Ei
Providers

& BulkFile
15t Quarter - January 1, 2020 - March 31, 2020 Your Cart
i
Show All ABCDEFGHIJKLMNOPQRSTUVWXYZ |Import Data Reports ? }:V"
(12 accounts)
Main Sub Payroll Hours Rate Amount Due A
5302 00 % (5000 0.1415 1.42
Cart Total: $711.07 42
Please review your cart A
Continuing will process reports for the accounts shown in the cart.
Remove All
134-123-21 - TESTING Remove
Risk Class Main Risk Class Sub Gross Payroll Worker Hours Risk Class Rate Amount Due
5302 00 5000 10 0.1415 1.42
Payment Due: 1.42
620-124-02 - B & S CONSTRUCTION Remove 00
Risk Class Main Risk Class Sub Gross Payroll Worker Hours Risk Class Rate Amount Due
0504 21 5000 100 3.5209 352,09
0516 02 0 0 2.6643 0.00
0521 00 0 0 1.088 0.00
0510 00 0 0 4.3271 0.00 (¥
Payment Due:  352.09
Back Check Qut
A4
Payment Due: 50.00

620,124-02 - B &5 CONSTRUCTION - In Cart
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The system will automatically put all of those accounts into the “Cart” and under the account number,
it will now say “In Cart”.

On the screen below, you can see the cart total says 12 accounts, which is the number of accounts
that were uploaded from the spreadsheet.

Washington State Department of
Labor & Industries

& BulkFile

Quarterly Report Bulk Filing 1st Quarter - January 1, 2020 — March 31, 2020
w Check All Show All ABCDEFGHIJKLMNOPORSTUVWXYZ
Main Sub Payroll Hours Rate Amount Due A
134,123-21 - TESTING - In Cart
Software Design & Engineering and Internet Service
i 5302 00 3 0.1415 1.42
Providers
Payment:

620,124-00 — B & 5 CONSTRUCTION - Already Filed
Painting: Building and Structures - Exterior Work 0504 21 3 3.5209 0
Wood Frame Building Construction 0510 00 3 43271 0
Carpentry, N.O.C. 0516 02 3 2.6643 0
Painting: Buildings - Interior Work 0521 00 3 1.0880 0
Orchards 4803 02 5 08173 0
Sales Personnel — Vehicles and Boats 6301 07 % 0.3495 0

Payment Due:
620,124-01 — B &S CONSTRUCTION - Already Filed
Wallboard Installation - Undiscounted Rate 0550 00 3 0.0654 0
Wallboard Taping - Undiscounted Rate 0551 00 3 0.0281 0
Orchards 4803 02 3 08173 0
Suft\!uare Design & Engineering and Internet Service 5307 00 5 0.1396 0
Providers

Payment Due:
620,124-02 -BE &S COHSI'RIICTIO
Painting: Building and Structures — Exterior Work 0504 21 3 3.5209 352.09
Wood Frame Building Construction 0510 00 3 43271 0
Carpentry, N.O.C. 0516 02 5 26643 0
Painting: Buildings — Interior Work 0521 00 3 1.0880 0

W
Payment:

2 I:I sSkip To Page Add Selected to Cart

The filer would then click on “Add Selected to Cart” and continue to check out on the next page. Refer
to pages 10 through 14 for complete instructions on checking out.
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Your login for Washington state.

SIGN UP! GET HELP TIPS ON

LOGIN

USERNAME[ ]

PASSWORD [ ]

SUBMIT

Forgot your username? | Forgotyour password?

ON BEHALF OF

New users click on “Sign Up”.
Existing users sign in with a User ID & Password.
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SIGNUP! *

Not sure if you already have an account?

FIRST NAME

LAST NAME

USERNAME

PASSWORD REQUIREMENTS

Add at least 10 more characters

Add a special character or a lower
case letter or an uppercase letter or a
number

PASSWORD

CONFIRM PASSWORD

e

eCAPTCHA

SUBMIT

Enter the require information and click “Submit”.
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SIGN UP! *

Not sure if you already have an account? [¥y/Z&4\(o}']

CHECK YOUR EMAIL

An activation link has been sent to your email. You must click the link to activate your account before you can login.
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I— Compose

V & *

VvexQ

M Gmail Q,  search mail v =0

E- 08 6 §8 &« ©0¢ D e® @ < > = B

. ial [[E] .
[J Primary 2 Soeal @ Promotions
Inbox 23 '
Starred Google Security alert - 7:31 AM
Snoozed /] secureaccess SecureAccess Washington : Welcome t.. 7:28 AM
Sent
SecuredAccessRequest 2 My L&I new user request for access - T.. Sep19

e . SecureAccess Washington : Welcome to a5 =5
noox -

SecureAccess Washington inbox =
Starred
Snoozed secureaccess(@cts. wa.gov 7:28 AM (5 minutes aga) r -

1o -
Sent

You are almost inished,

Thank you for signing up with Secure Accass Washington

Your usarnama is: Testing?

“ To activate your account, please click: hitps./Secureaccess wa gov/public/saw/pubireg Confirm.do?

5236235 8userld=Testing?

Signing in will sign you into Hangouts

across Google

Learmn mone For questions or concerns about your SecurefAccess Washington account, please visit

bhiips fisecurgaccass wa gowpublic’saw/pubheln do

= 9@

Example of the confirmation email.

By clicking on the link will take the user back to the SAW page where they
will login to finish the setup process.
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C' O | & State of Washington [US] | https://secureaccess.wa.gov/public/saw/pub/regConfirm.do?s=363358userld=Testing7 & |

i Apps [3 ESSA [@ Intranet Home

SIGN UP!
Not sure if you already have an account?

ACCOUNT ACTIVATED!

Your account is activated and you can now login.

LOGIN

Click on “LOGIN".

WELCOME

to your login for Washington state.

(53 secureAcees
LOGIN ‘ ON BEHALF OF

SusMIT

The user will login with the User ID and| Password they just created.
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GOOD MORNING!

What can we help you access today?

SHOWING YOUR SERVICES FROM

SERVICE DESCRIPTION MEMBERSHIP ACTION (A oF wassnGTON @

Welcome to Secure Access To start using d from ies around click the 'Add
A New Service’ button above.

Click on “Add a New Service” to apply for access to the Claim and
Account Center

GOOD MORNING!

What can we help you access today?

m ACCOUNT TIPS ON GET HELP LOGOUT

ADD A NEW SERVICE

| have been given a code. | would like to browse a list
of services.
S
= e
[efy=——=
@
© I—

Click on the “l would like to browse a list of services”.
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GOOD MORNING!

What can we help you access today?

HOME ACCOUNT m GET HELP
Washigror =3 o :

ADD A NEW SERVICE

Board of Accountancy

Consolidated Technology Services

Department of Archaeology and Historic Preservation
Department of Commerce

Department of Ecology

Department of Financial Institutions

Depariment of Health

Department of Labor and Industries

Department of Licensing

Department of Natural Resources

Department of Revenue

Click on the “Department of Labor and Industries”.
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GOOD MORNING!

What can we help you access today?

SERVICES FROM LNI

APPRENTICE REGISTRATION AND TRACKING SYSTEM S
mm for ARTS 1o manage apprentice registrations and
CLAIM & ACCOUNT CENTER TR
Washington State Department of =~ ke status et workerst ok vtk tm ottt et
Labor & Industries aueuezo

DefuxeFile 2.0 - NEW!

ELECTRONIC PERMIT AND INSPECTION SYSTEM

Purchase electrical and alteration of manufactured home permils with credit cacds and Geposit
Manage and review related nspection activity.

ELEVATOR INVOICE MANAGEMENT

Click on “Apply” to gain access.
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GOOD MORNING!

What can we help you access today?

= D CLT

SERVICES FROM LNI

APPRENTICE REGISTRATION AND TRACKING SYSTEM S
for reporting use ARTS 1o manage apprentice registrations and
Submil required reporting,
CLAIM & ACCOUNT CENTER T
Washington State Department of =~ ke status of wodkers oot & SO ErORS:
Labor & Industries oaunezo
Dejuxefile 2.0 - NEW!
ELECTRONIC PERMIT AND INSPECTION SYSTEM =
Purchase efectrical and permits d Geposit accoents.
Manage and review refated inspection activity.
ELEVATOR INVOICE MANAGEMENT o

Click on “Apply” to gain access.

For continued log in, please see page 4.
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