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1.0 INTRODUCTION   

Washington’s Department of Labor and Industries (L&I) has responsibility for regulating and verifying wages paid on all 
public works projects in the state. In recent years, L&I has set up online tools to document and verify public works 
project wages. The Interest Party Portal is now also available to enable workers and those who represent them 
(interested parties) to verify prevailing wage compliance. The following step-by-step instructions will help guide you 
through the system so you can search for certified contractor payrolls and 4/10 agreements associated with the current 
(and recent) public works projects in Washington State. We hope the portal proves valuable and easy-to-use.  
 

FEEDBACK  
Please let us know how the system and/or these instructions work for you by completing a two-minute survey. Your 
feedback is greatly appreciated and will help us improve the portal.  
 

ASSISTANCE  

Please contact the Prevailing Wage Program at PW1@Lni.wa.gov or 360.902.5335 if assistance is needed with accessing or using the 
portal. 

 

1.1 NAVIGATING THESE INSTRUCTIONS 

We have created three different ways for you to quickly and easily find instructions on a particular system feature: 
  
1. Select a feature/topic within the Table of Contents on the previous page to navigate to that section.  

2. Use Bookmarks to navigate to different sections.  
A. If you are viewing these instructions on our website, move your mouse to the top right-hand corner of the page and a black bar 
will appear.  

 
Select the flag and then the topic/feature you wish to learn more about.  
 
B. If you saved these instructions to your computer, select the panel on the right-hand side.  
Select the flag and then the topic/feature you wish to learn more about.  
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3. Press CTRL+F to open a dialog box to search this guide. Type in the feature/topic you wish to learn about and then either press 
ENTER or select the Previous, Next, or arrows within the dialog box to navigate through the results.  
 
Google       Internet Explorer  

   
 
Adobe Acrobat  

 

Also, you can select underlined text in light blue to go to that section of this guide.  

  

 

1.2 OVERVIEW OF PREVAILING WAGE ONLINE TOOLS FOR INTERESTED PARTIES 

In recent years, L&I’s Prevailing Wage program has set up online tools to document and verify public works project wages. With 
these tools the parties involved in a public works project are able to post and review information about the projects as well as the 
wages paid on them. Those tools include: 

• Awarding Agencies Portal – used to enter contract information about WA public works projects 

• Contractors/Employers Portal – used to enter information about the intent to pay prevailing wages on a public works 
contract, along with the payroll records and 4/10 agreements. 

• Interested Party Portal [NEW] – enables interested parties (i.e., workers and those who represent them) to search for and 
download certified contractor payrolls and 4/10 agreements, as well as other project and contractor information associated 
with Washington public works projects. 

• Public Prevailing Wage Intents and Affidavits forms look up – allows anyone to navigate from the public L&I site to search 
the public database and view the filing contractors’ intents and affidavits for all Washington State public works projects. 

These online tools contain information about Washington State public works projects for the previous seven (7) years 
(following the WA retention schedule). Contractor payroll records are kept for six (6) years after the last affidavit is filed.  
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1.3 ACCESSING THE PREVAILING WAGE INTERESTED PARTIES PORTAL 

All government agencies must be transparent when building public works projects, such as school, roads, and other facilities. To 
assist with this transparency, the Prevailing Wage program has created a resource for interested parties to view the filing 
contractors’ intents and affidavits, as well as certified payrolls and 4/10 agreements for all public works projects.  

To access the Prevailing Wage Interested Parties Portal you’ll first need to request access, and then get established in MyL&I: 

1) Request access by filing out the Application for Access to Interested Party Portal form (F700-234-000) and emailing it to 
L&I’s Prevailing Wage Team at PW1@Lni.wa.gov  
 

 

 

2) Once your request is processed, you’ll receive an email like the one below. Follow the instructions in the email in the order 
listed. Note the “Secret Code” and “Interested Party ID.” You’ll need to use those as part of your account set-up in MyL&I. 

 
 

  

mailto:PW1@Lni.wa.gov
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3) Select the MyL&I link or go to https://secure.lni.wa.gov/home/   

[NOTE: the following steps match the directions in the email you received.]  

4) Select on “Sign Up”. 

 

[NOTE: If you have a MyL&I user account for other services, you will need to create a new user account for “Public Works for 
Interested Parties”. If you try to add the “Public Works for Interested Parties” to a current user account you will receive the 
error below.  

 

  

https://secure.lni.wa.gov/home/
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5) Enter your information in the fields, create a user ID and password, Accept the Access Agreement, and then select, 
“CONTINUE.” 

 

6) You’ll receive an email from mylni.wa.gov. Select the link to activate your profile. 
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7) After selecting the link in the middle of the email, you’ll be taken to MyL&I and see the screen below. Enter your password 
and Select “Log in.” 

 

 
8) Select “Other” as your role and the select “Continue.” 
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9) Select “Public Works for Interested Parties” as your Task and then “Continue.” 
 

 
 

10) Enter “Interested Party Id”, information will be located on the Email- Interested Party Access was created successfully  
 

  

 

11) Enter “Business Name” and “Secret Code: 
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12) At that point you should see the screen below. Select on “View My Interested Parties” and then you’ll be taken to the 
portal. 
 

 
  

13) Choose Method to receive your verification code 

 

 

14) Enter the code  
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15) Choose to remember this device 
Note: If the device you are using is shared or public, we recommend you do not remember this device.  
 

 
 

16) Select Submit, system will take you to the Search Prevailing Wage Intents and Affidavits screen  
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2.0 SEARCHING  

There are several ways to search for a contractor or project, or to look for a form by the specific intent or affidavit number. 
Information is searchable by project, which includes basic contract information like primary and subcontracting businesses, along 
with intents (“Statement of Intent to Pay Prevailing Wages”), affidavits, and certified payroll. 

2.1 SEARCH BY ID 

To search for a specific form: 

1) Select on the Form Type – only one can be selected 
2) Type in the Form ID  
3) Select Go 

 

 

2.2 SEARCH BY VIEW CERTIFIED PAYROLL REPORT (USE INTENT ID) 

To search by “View Certified Payroll Report”: 

1) Select View Certified Payroll reports (use Intent ID) 
2) Type in the Intent ID 
3) Select Go 
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If Certified Payrolls have been filed, they will be listed on this screen.  

 

 

2.3 SEARCH BY CONTRACTOR NAME OR PROJECT INFORMATION  

To search by Name:  

1) Select on the Form Type – only one can be selected 
2) Enter or select the fields you would like to search 

by (When searching by contractor name or project 
information the fields are based on a contains 
search)  

3) Select Search 

 

 

 

 

You can search for Intents, Affidavits, Combined or 
All form filings based on: 

a) Prime Contractor name  
b) Contractor name   
c) Project 
d) Public Agency 
e) Show Advanced Filters;  

• UBI 
• Contractor registration number 
• Contract Type 
• Contract Number 



14 | P a g e  

 

• County 
• Trade 
• Bid Due Date 
• Contract Award Date 
• Document Received Date 

 

Example: If ‘Forma’ is entered into the Contractor Name field and select Search, the search results will display Forma’s forms as well 
as any contractor name that contains ‘Forma’ such as Performance. 
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2.4 SEARCH RESULTS 

Search results are automatically sorted by Form ID (New to Old) 

- Change by selecting on Sort by to display a drop down menu of different choice to sort by:  

 

 

- By selecting project name link it will display the Project Dashboard of the project  

 

  



16 | P a g e  

 

Example of Project Dashboard view 

 

 

- By Selecting the form ID number, the specific form will display  
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2.5 DOWNLOAD CSV RESULTS 

- Select Download Results (CSV) after searching to view the results in a CSV file and save it to your desk top 

 

NOTE: The CSV will be capped at 10,000 results.   

 

3.0 INTENTS AND AFFIDAVITS 

Example of an Intent  
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At the top of the intent/affidavit, you will see:  

1) Return to Search 
2) Print  
3) Form banner 
4) Project Dashboard Link 
5) Contractor information 
6) Intent/Affidavit Details 
7) Project Details- only affidavit 

will have Affidavit 
Subcontractors 

8) Journey Level/Apprentice Level 
Wages 

9) Public Notes 
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3.1 INTENT/AFFIDAVIT DETAILS 

 Intent Details: 

1) Filed By Name, and Received Date 
2) Work Expected to Start, Estimated 

Contract amount, Cities and Counties 
where work will be performed 

3) Performing work on the project 
a. Employees, Subcontractors, 

Owner Operators, 
Apprentices, OMWBE 
Certifications 

4) Apprentice Utilization History Link 

 

 

 

 

 

Affidavit Details: 

1) Filed By Name, and Received Date 
2) Job work performed dates, Contract 

amount, Cities and Counties where 
work was performed 

3) Performed work on the project 
a. Employees, Subcontractors, 

Owner Operators, 
Apprentices, OMWBE 
Certifications 

4) Apprentice Utilization History Link 
5) Affidavit Subcontractors List 
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3.2 APPRENTICE UTILIZATION HISTORY 

To view apprenticeship utilization for the contract of the affidavit:  

- Select on History next to Apprentices to see apprentice utilization %  

 

- The Contractor Apprentice Utilization History shows the apprentice utilization history for the last 5 years with their 
percentages and links to their filed affidavits.  
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3.3 PROJECT DETAILS 

The “Project Details” contain all the information for the project.  

1) Project name, location and description.  
2) Link to Project Dashboard  
3) Contract number, type of contract 

and contract amounts with the bid 
and award date.  

4) $ View Certified Payroll Reports Link 
5) View 4-10 Agreements Link 
6) Requirements and Restrictions – 

Affidavit only 
7) Awarding Agency information  
8) Prime Contractor information.  

a. Intent View – Link to prime intent 
or ‘This is the Prime intent’ 
b. Affidavit View – Link to prime 
intent  
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3.4 VIEW CERTIFIED PAYROLL REPORTS AND VIEW 4-10 AGREEMENTS 

In the Project Details section, you will see the links to “$ View Certified Payroll Reports” and “View 4-10 Agreements” 

 
 

 
 

After selecting “$ View Certified Payroll Reports”, the screen below will display. If Certified Payrolls have been filed, they will be 
listed on this screen.  
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If you are searching for a specific date period, you will need to enter the Start Date, End Date, Choose a Status, and select Filter.  

 
 

Downloading options: 

By selecting “Download” on a specific week, you will be able to download the Certified Payroll for that week. 
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By selecting multiple weeks, and selecting “Download Selected” or selecting “Download All”, the system will send a request. The 
download will be available in 24 hours. You will receive an email once the Certified Payroll download has been completed.  

 

 

Note: System will only allow for user to “Download Selected” or “Download All” certified payroll on two projects per day. If you try 
to download certified payroll on more than two projects per day you will receive a message “You have reached the daily limit for 
certified payroll request on projects” 
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If you have selected to “Download Selected” or “Download All” certified payroll. You will receive an email once the request has been 
completed. From the email select Log in to your portal and log in.  

 

 

 

Once you are in the portal, select “View Certified Payroll reports (use Intent ID)”, select Go 

 

 

 

Once you are in the Certified Payroll Reports screen, you will have the option to download the reports and save to your desktop. 
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If you select “View 4-10 Agreements”, the screen below will display. If 4-10 Agreements have been filed, they will be listed here.  

 
 

3.5 REQUIREMENTS AND RESTRICTIONS – AFFIDAVIT ONLY 

The Requirements and Restrictions reflect that Apprentice Utilization was not met on this project in red. If utilization had been met, 
this line would be in green. Select on Breakdown to view the project’s apprentice utilization. 
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Apprentice Utilization % is broken out by Contractor and Trade 

a) Select By Contractor to view reports by contractor 
o A PDF will download showing all contractors with filed affidavits on the project, along with their apprentices 

utilization % for that project 
b) Select By Trade to review reports by trade 

o A PDF will download apprentice utilization % of all trades where affidavits have identified apprentices  

 

NOTE: To get back to the affidavit from this breakdown page you will need to select on your browser’s back arrow. 
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3.6 WAGES 

This section displays wages broken out by Journey level and Apprentice wages 

1) The trade and county 
2) Job Classification and Number of 

workers 
3) Total rate paid – Wage+Fringe  

a. Wage 
b. Fringe 

 

 

 

 

 

Journey Level Wages: 

1) The trade and county 
2) Job Classification and Number of workers, 

Hours 
3) Total rate paid – Wage+Fringe 

a. Wage 
b. Fringe 

4) Apprentice trade and county  
5) Apprentice Step, Apprentice Name, Hours 

and Dates worked  
6) Total rate paid – Wage+Fringe 

c. Wage 
d. Fringe 
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3.7 PUBLIC NOTES 

If the contractor entered public notes, they are displayed here at the bottom of the form 

 

 

 

4.0 PROJECT DASHBOARD 

The project Dashboard shows all information pertaining to the project to include: 

- Prime Contractor 
- Awarding Agency  
- Contractor Information  
- Project Requirements  
- Contractor information and form IDs 

 

4.1 ACCESS PROJECT DASHBAORD 

- After searching for a project, select the project name in Search results 
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1) Return to Search.  
2) Link to prime’s intent number with the date the form was approved.  
3) Project name and location.  

 

 

- If viewing a form, select the Project Dashboard link in the form’s banner in the top right corner or in the Project Details 
section 
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4.2 PROJECT CONTRACT 

1) Contract number, if there is one,  
2) Type of contract and Project contract amount  
3) Bid and Awarded dates.  

 

4.3 PROJECT REQUIREMENTS AND RESTRICTIONS/WAIVERS 

The Requirements and Restrictions will show if the project required: 

1) Apprentice Utilization – link to Breakdown. See Requirements and Restrictions – Affidavit only 
2) OMWBE certification, 
3) Was funded by the Housing Act of 1937 or Federally funded 
4) Bond or Retainage requirement 

If it was not required or not met, you will see a gray x or a red x.  
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4.4 PROJECT NOTICE OF COMPLETION 

Notice of Completion (NOC) will reflect the NOC status with either a statement, ‘There is no status of release for this project,’ or with 
the date the NOC was received and released.  

 

 

4.4 AWARDING AGENCY 

The Awarding Agency information is listed. 
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4.5 PROJECT STRUCTURE 

The project structures displays all contractors on the project with the Prime always found at the top followed by the sub-
contractors. If a sub-contractor hires additional contractors, the contractors will be listed beneath the second tiered contractor 

 

 

4.6 MISSING FORMS 

Select on Missing Forms to see who is missing forms 

- Intent – if an intent is missing:  
o The prime or a hiring contractor listed the contractor as doing work on the project and hasn’t not filed or 
o A contractor listed a hiring contractor and the hiring contractor has not filed 

- Affidavits 
o If an affidavit is missing then an intent has been filed but there is no file affidavit  
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Select Export List (CSV) to view all missing forms in a CSV file and save it to your desk top.  

 

 

4.7 EXPORT CONTRACTOR PROJECT DETAILS 

Select Export Contractor Project Details to view a CSV file that contains all contractor information and save it to your desk top 
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4.8 CONTRACTOR STATUS 

1) Select Load Status to view the status of the contractor: 
o Contractor’s Registration,  
o Workers’ Compensation Account,  
o Strikes  
o Debarment. 

 
2) Verify Current Status will take you to Verify a Contractor where you can see the contractor’s current status. 

 

  

https://www.lni.wa.gov/licensing-permits/contractors/hiring-a-contractor/verify-contractor-tradesperson-business
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4.9 PAYROLL INFORMATION 

As part of the Project Structure, under “Documents” (1) (select the blue arrow to reveal the available documents), you’ll find two 
links, one to view Certified Payroll and 4-10 Agreements (2). 

 

After selecting “View Certified Payroll Reports”, the screen below will display. If Certified Payrolls have been filed, they will be listed 
on this screen.  
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If you are searching for a specific date period, you will need to enter the Start Date, End Date, Choose a Status, and select Filter.  

 
 

Downloading options: 

By selecting “Download” on a specific week, you will be able to download the Certified Payroll for that week. 
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By selecting multiple weeks, and selecting “Download Selected” or selecting “Download All”, the system will send a request. The 
download will be available in 24 hours. You will receive an email once the Certified Payroll download has been completed.  

 

 

Note: System will only allow for user to “Download Selected” or “Download All” certified payroll on two projects per day. If you try 
to download certified payroll on more than two projects per day you will receive a message “You have reached the daily limit for 
certified payroll request on projects” 
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If you have selected to “Download Selected” or “Download All” certified payroll. You will receive an email once the request has been 
completed. From the email select Log in to your portal and log in. 
 

 

 

Once you are in the portal, select “View Certified Payroll reports (use Intent ID)”, select Go 

 
 
 

Once you are in the Certified Payroll Reports screen, you will have the option to download the reports and save to your desktop. 
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From the project structure screen, choose “4-10 Agreements” to see a listing of those files. 
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4.10 PROJECT STRUCTURE SUBCONTRACTORS 

- Select Expand All to see all the subcontractors and their form numbers. 
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- Select Collapse All to close view. 

 

 

- Select the arrow next to Subcontractors to expand all contractors. 

 

  



43 | P a g e  

 

4.11 PROJECT STRUCTURE TIER SUBCONTRACTORS 

To view the one of the tier subcontractors: 

1) Select the hiring contractor 
2) Select Subcontractors 
3) Select to view the tier contractor’s filings 
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You can use the Filter to search for certain contractors.  

Example: If contractor name is entered, the system will only show contractors names containing the name entered.  

 

4.12 ORPHANED SUBCONTRACTORS 

Orphaned forms on projects happen when the hiring contractor has not filed on the project but their subcontractor has.  

If the orphaned form was filed in error, the contractor that filed the form will need to contact the Prevailing Wage program 
directly at 360-902-5335 or pw1@lni.wa.gov and request their form be removed from the project. 

 

 

mailto:pw1@lni.wa.gov
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