
CONTRACTOR PORTAL UPDATES 

 

AFFIDAVIT UPDATES 

- When filing the Affidavit, Contractors who choose to “import wages and hours from certified payroll”, are 
now able to remove apprentices.  

o Select Yes to import wages when starting the affidavit 
o On Step 4, select Remove next to the apprentice that needs to be removed.  

 

 



MY PROJECTS & MY CERTIFIED UPDATES 

ABILITY TO HIDE PROJECTS WITH FINAL PAYROLL FROM THE MY PROJECTS AND MY CERTIFIED 
PAYROLL SECTIONS BY SELECTING “HIDE PROJECTS WITH FINAL PAYROLL” 

1. Select the check box 
2. Select Search to update the results  

 

 

MY PROJECTS SECTION AND PROJECT OVERVIEW WILL NOW DISPLAY THE NOC RECEIVED DATE 

- All contractors, Prime and Subcontractors, can view the NOC Received date under My Projects and the 
Project Overview 

 



 

 

BULK UPLOAD CERTIFIED PAYROLL EMPLOYEES 

UPLOAD BULK EMPLOYEES INTO THE SYSTEM BY DOWNLOADING AND COMPLETING THE CSV 
TEMPLATE PRIOR TO UPLOADING THE FILE.  

1. Select Download to download the CSV template 
2. Complete the file with all employee information and save your changes 
3. Select Choose File to upload your CSV file  

 

 

 

 



CERTIFIED PAYROLL RECORDS 

AMENDING A “NO WORK PERFORMED” CERTIFIED PAYROLL REPORT WILL POPULATE THE PRIOR 
ENTERED CERTIFIED PAYROLL REPORTS EMPLOYEES ON THE PROJECT 

1. Select Create Amendment  
2. On Step 1, select Remove next to the employee that needs to be removed.  

Reminder: if the employee didn’t perform work that week but will continue working on the 
project, you can leave them on the payroll and just not enter any hours for them. 
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