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MAINE APPRENTICESHIP PROGRAM  
 SCHEDULE OF WORK EXPERIENCE  

 
Apprentices will receive on the job learning/training in the various work areas listed below. The order in which 
the training is given is to be determined by the flow of work and may not necessarily be in the order listed. The 
times allotted to these various processes are the estimated time frames in which an average apprentice will learn 
and become proficient in the skill area. They are intended only as a guide; the apprentice may require more time 
on one area and less in another. The total term of apprenticeship is indicated below. The columns at the right 
constitute a record of progress for the apprentice. Each apprentice will be provided with a separate sheet in 
which to log their hours of experience. When the apprentice has both completed the required hours and attained 
proficiency in the specific skill area the Mentor/Journeyworker/Supervisor will initial the far right column. Items 
for which previous credit have been given upon registration into the program should also be initialed. This sheet 
should be provided to the program office along with documentation of successful completion of related technical 
instruction when a request for completion of apprenticeship training program is submitted.  
 

OCCUPATION: Carpenter 
 
APPRENTICE TO JOURNEYWORKER RATIO: 1:1 
(A numeric ratio of Apprentices to Mentors/Journeyworkers will be consistent with proper supervision, training, safety, and continuity of employment throughout the 
apprenticeship, with the ratio of Apprentices to Mentors/Journeyworkers being one (1) Apprentice to one (1) Mentors/Journeyworker whenever possible) 

 
SOC:  47-2031.00 NAICS Code: 238350 
TERM:  6,000 hours RTI Hours:  562 hours 

 

SKILLS TO BE LEARNED ON THE JOB Hours 
Required 

Hours 
Attained 

Proficient 
As of Date 

Supervisor 
Signature 

A. GENERAL TRADE 1,500    
 1. Protective equipment, tool safety and work area safety     
 2. Use and care of tools and equipment     
 3. Blueprints, specifications and layout     
 4. Rigging and wire rope     
 5. Pile and sheet driving operations     
 6. Marine Construction: Safety and operations     
 7. Equipment Operations: Fork Truck, Aerial Lift, Scissor Lift     
B. SPECIFIC CARPENTRY SKILLS 3,000    
 1. Wood Frame Structures     
 2. Stair Stringers     
 3. Wood Concrete Form Construction     
 4. Concrete Form Panel Assembly     
 5. Reinforcing Steel Placement     
 6. Embed Placements     
 7. Basic Layout (horizontal)     
 8. Basic Leveling/Setting Grades     
C. SPECIFIC CONCRETE SKILLS 1,500    
 1. Handling and Placing Concrete     
 2. Basic Concrete Finishing     
 3. Concrete Curing and Weather Protection     
 TOTALS 6,000    

 
 Indicates items requiring competency 
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SKILLS TO BE LEARNED by RELATED INSTRUCTION 

 
Related Instruction classes will be delivered by Cianbro Instructors and will consist of formal classroom/lab 
based education that will support the structure on the job learning as well as structured simulation activities. 
 
The training modules will be accredited through NCCER and internally developed modules will be integrated 
into the program. 
 
NCCER Modules: 

 Core Curriculum 
o Basic Safety ....................................................................................................... 12 hours 
o Introduction to Construction Math ...................................................................... 10 hours 
o Introduction to Hand Tools ................................................................................. 10 hours 
o Introduction to Power Tools ............................................................................... 10 hours 
o Introduction to Construction Drawings ............................................................... 10 hours 
o Basic Communication Skills .............................................................................. 7.5 hours 
o Basic Employability Skills.................................................................................. 7.5 hours 
o Introduction to Material Handling ......................................................................... 5 hours 

Total Hours ................. 72 hours 
 Carpentry Level 1 

o Orientation to the Trade ....................................................................................... 5 hours 
o Building Materials, Fasteners and Adhesives ................................................... 7.5 hours 
o Hand and Power Tools ..................................................................................... 7.5 hours 
o Introduction to Construction Drawings, Specifications and Layout .................... 20 hours 
o Floor Systems ................................................................................................. 27.5 hours 
o Wall Systems ..................................................................................................... 20 hours 
o Ceiling Joist and Roof Framing .......................................................................... 40 hours 
o Introduction to Building Envelope Systems..................................................... 12.5 hours 

Total Hours ............... 140 hours 
 Concrete Finishing Level 1 

o Introduction to Concrete Construction and Finishing ......................................... 10 hours 
o Safety Requirements ........................................................................................... 5 hours 
o Properties of Concrete ....................................................................................... 10 hours 
o Tools and Equipment ........................................................................................ 7.5 hours 
o Preparing for Placement ................................................................................. 12.5 hours 
o Placing Concrete ............................................................................................ 12.5 hours 
o Finishing Part 1 .................................................................................................. 20 hours 
o Curing and Protecting Concrete........................................................................... 5 hours 
o Introduction to Troubleshooting ........................................................................... 5 hours 

Total Hours .............. 87.5 hours 
 Carpentry Level 2 

o Doors and Hardware .......................................................................................... 20 hours 
Total Hours ................. 20 hours 

 Concrete Finishing Level 2 
o Estimating Concrete Quantities ......................................................................... 10 hours 

Total Hours ................. 10 hours 
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 Carpentry Level 3 
o Properties of Concrete ....................................................................................... 10 hours 
o Rigging Equipment ............................................................................................ 10 hours 
o Rigging Practices ............................................................................................... 10 hours 
o Trenching and Excavation ................................................................................. 15 hours 
o Reinforcing Concrete ......................................................................................... 15 hours 
o Foundations and Slabs-on-Grade ...................................................................... 20 hours 
o Vertical Formwork ........................................................................................... 22.5 hours 
o Horizontal Formwork .......................................................................................... 15 hours 
o Handling and Placing Concrete ......................................................................... 20 hours 

Total Hours ............ 137.5 hours 
 Carpentry Level 4 

o Site Layout One: Differential Leveling ................................................................ 20 hours 
o Site Layout Two: Angular and Distance .......................................................... 37.5 hours 
o Introduction to Construction Equipment ............................................................. 10 hours 
o Introduction to Oxy Fuel Cutting and Arc Welding ............................................. 20 hours 
o Site Preparation ................................................................................................ 7.5 hours 

Total Hours ................. 95 hours 
 

Curriculum Hours .................................. 562 hours 
 

 
 
 

WAGE SCHEDULE 

 

A. Pre-Apprenticeship $ N/A B. Apprentice’s starting hourly wage $ 12.00 C. Journeyworker’s Hourly Wage $ 20.00 

 

 Period 1 Period 2 Period 3 Period 4 

D. Term in Hours 
Core & Level 1 

Carpentry + 
1,500 hours 

Level 1 Concrete & 
Level 2 Carpentry + 

3,000 hours 

Level 2 Concrete & 
Level 3 Carpentry + 

4,500 hours 

Level 4 Carpentry + 
6,000 

E. % JW Rate 60% 70% 80% 90% 

F. $ Rate per hour 12.00 14.00 16.00 18.00 
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MAINE APPRENTICESHIP PROGRAM  
 SCHEDULE OF WORK EXPERIENCE  

 
Apprentices will receive on the job learning/training in the various work areas listed below. The order in which 
the training is given is to be determined by the flow of work and may not necessarily be in the order listed. The 
times allotted to these various processes are the estimated time frames in which an average apprentice will learn 
and become proficient in the skill area. They are intended only as a guide; the apprentice may require more time 
on one area and less in another. The total term of apprenticeship is indicated below. The columns at the right 
constitute a record of progress for the apprentice. Each apprentice will be provided with a separate sheet in 
which to log their hours of experience. When the apprentice has both completed the required hours and attained 
proficiency in the specific skill area the Supervisor/Mentor will initial the far right column. Items for which previous 
credit have been given upon registration into the program should also be initialed. This sheet should be provided 
to the program office along with documentation of successful completion of related technical instruction when a 
request for completion of apprenticeship training program is submitted.  
 

OCCUPATION: PIPEFITTER 
 
APPRENTICE TO JOURNEYWORKER RATIO: 1:1 
(A numeric ratio of Apprentices to Journeyworkers will be consistent with proper supervision, training, safety, and continuity of employment throughout 
the apprenticeship, with the ratio of Apprentices to Journeyworkers being one (1) Apprentice to one (1) Journeyworker whenever possible) 

 
SOC:  47-2152.01 NAICS Code: 237120 
TERM:  8,000 hours RTI Hours:  629.5 hours 

 

SKILLS TO BE LEARNED ON THE JOB Competency 
Required 

Hours 
Attained 

Proficient 
As of Date 

Supervisor 
Signature 

A. GENERAL TRADE 1,750    
 1. Protective equipment, tool safety and work area safety     
 2. Rigging and wire rope     
 3. Use and care of tools and equipment     
 4. Blueprints, specifications and layout     
 5. Lubricants, sealants and cleaners     
 6. Mechanical fasteners     
 7. Material handling     
 8. Oxyfuel cutting     
B. PIPE INSTALLATION 4,000    
 1. Fabricate and install hangers     
 2. Fabricate and install penetrations     
 3. Fabricate and install butt welded pipe     
 4. Fabricate and install socket welded pipe     
 5. Install threaded pipe     
 6. Pressure test pipe systems     
 7. Flush / blow pipe systems     
C. INSTRUMENT INSTALLATION 500    
 1. Receive, inspect and sore instruments     
 2. Install in-line mounted instruments     
 3. Install insertion mounted instruments     
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D. ADVANCED PIPE FABRICATION 1,750    
 1. Fabricate 90-degree saddle on tees     
 2. Fabricate 45-degree lateral     
 3. Install valve and gaskets     
 4. Repair / replace steam traps     
 5. Spring can installation     
 TOTALS 8000    

 
 Indicates items requiring competency 

 
 

SKILLS TO BE LEARNED by RELATED INSTRUCTION 

 
The training modules will be accredited through NCCER and internally developed modules will be integrated 
into the program. 
 
NCCER Modules: 

 Core Curriculum 
o Basic Safety ....................................................................................................... 12 hours 
o Introduction to Construction Math ...................................................................... 10 hours 
o Introduction to Hand Tools ................................................................................. 10 hours 
o Introduction to Power Tools ............................................................................... 10 hours 
o Introduction to Construction Drawings ............................................................... 10 hours 
o Basic Communication Skills .............................................................................. 7.5 hours 
o Basic Employability Skills.................................................................................. 7.5 hours 
o Introduction to Material Handling ......................................................................... 5 hours 

Total Hours ................. 72 hours 
 

 Pipefitter Level 1 
o Orientation to Trade ............................................................................................. 5 hours 
o Pipefitting Hand Tools ........................................................................................ 20 hours 
o Pipefitting power Tools ...................................................................................... 15 hours 
o Oxyfuel Cutting ............................................................................................... 17.5 hours 
o Ladders and Scaffolds .................................................................................... 12.5 hours 
o Motorized Equipment ......................................................................................... 10 hours 

Total Hours ................. 80 hours 
 

 Pipefitter Level 2 
o Piping Systems .................................................................................................... 5 hours 
o Drawings and Detail Sheets .............................................................................. 15 hours 
o Identifying and Installing Valves......................................................................... 20 hours 
o Pipefitting Trade Math ........................................................................................ 15 hours 
o Threaded Pipe Fabrication ................................................................................ 15 hours 
o Socket Weld Pipe Fabrication ............................................................................ 25 hours 
o Butt Weld Pipe Fabrication ............................................................................. 37.5 hours 
o Excavations ....................................................................................................... 10 hours 
o Underground Pipe Installations .......................................................................... 20 hours 

Total Hours ............ 162.5 hours 
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 Pipefitter Level 3 
o Rigging Equipment ............................................................................................ 10 hours 
o Rigging Practices ............................................................................................... 10 hours 
o Standards and Specifications ........................................................................... 7.5 hours 
o Advanced Trade Math........................................................................................ 20 hours 
o Motorized Equipment Two ................................................................................. 10 hours 
o Introduction to Aboveground Pipe Installation ................................................... 20 hours 
o Field Routing and Vessel Trim ........................................................................... 10 hours 
o Pipe Hangers and Supports ............................................................................... 25 hours 
o Testing Piping Systems and Equipment ............................................................ 20 hours 

Total Hours ............ 132.5 hours 
 

 Pipefitter Level 4 
o Advanced Blueprint Reading ............................................................................. 50 hours 
o Advanced Pipe Fabrication ................................................................................ 50 hours 
o Stress Relieving and Aligning ............................................................................ 10 hours 
o Steam Traps ...................................................................................................... 10 hours 
o In-Line Specialties ............................................................................................. 10 hours 
o Special Piping .................................................................................................... 25 hours 
o Hot Taps ............................................................................................................ 10 hours 
o Maintaining Valves ............................................................................................. 10 hours 
o Introduction to Supervisory Roles ..................................................................... 7.5 hours 

Total Hours ............ 182.5 hours 
 

Curriculum Hours ............................... 629.5 hours 
 
Apprentices are required to complete and pass a comprehensive assessment at the end of their classroom 
instruction. At the end of the Apprentices program there is a Performance Verification that will be conducted to 
show the apprentice’s competency. This will only be given to the apprentice once they have met their 8000 
OJL hours and have all of the identified competencies signed as proficient. 

 
 

WAGE SCHEDULE 

 

A. Pre-Apprenticeship $ N/A B. Apprentice’s starting hourly wage $ 13.20 C. Journeyworker’s Hourly Wage $ 22.00 

 

 Period 1 Period 2 Period 3 Period 4 

D. Term in Hours 
Core, Level 1 + 
2,000 hours 

Level 2 +
4,000 hours 

Level 3 & 4 + 
6,000 hours 

PV Complete +
8,000 hours 

E. % JW Rate 60% 70% 80% 90% 

F. $ Rate per hour 13.20 15.40 17.60 19.80 
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MAINE APPRENTICESHIP PROGRAM  
 SCHEDULE OF WORK EXPERIENCE  

 
Apprentices will receive on the job learning/training in the various work areas listed below. The order in which 
the training is given is to be determined by the flow of work and may not necessarily be in the order listed. The 
times allotted to these various processes are the estimated time frames in which an average apprentice will learn 
and become proficient in the skill area. They are intended only as a guide; the apprentice may require more time 
on one area and less in another. The total term of apprenticeship is indicated below. The columns at the right 
constitute a record of progress for the apprentice. Each apprentice will be provided with a separate sheet in 
which to log their hours of experience. When the apprentice has both completed the required hours and attained 
proficiency in the specific skill area the Supervisor/Mentor will initial the far right column. Items for which previous 
credit have been given upon registration into the program should also be initialed. This sheet should be provided 
to the program office along with documentation of successful completion of related technical instruction when a 
request for completion of apprenticeship training program is submitted.  
 

OCCUPATION: Boilermaker 
 
APPRENTICE TO JOURNEYWORKER RATIO: 1:1 
(A numeric ratio of Apprentices to Journeyworkers will be consistent with proper supervision, training, safety, and continuity of employment throughout 
the apprenticeship, with the ratio of Apprentices to Journeyworkers being one (1) Apprentice to one (1) Journeyworker whenever possible) 

 
SOC:  47-2011.00 NAICS Code: 332410  
TERM:  8,000 hours RTI Hours: 704.5  

 

SKILLS TO BE LEARNED ON THE JOB Competency 
Required 

Hours 
Attained 

Proficient 
As of Date 

Supervisor 
Signature 

A. GENERAL TRADE 1,500    
 1. Protective equipment, tool safety and work area safety     
 2. Use and care of tools and equipment     
 3. Blueprints, specifications and layout     
 4. Lubricants, sealants and cleaners     
 5. Mechanical fasteners     
B. FABRICATION AND SUPPORTS 2,000    
 1. Layout of supports     
 2. Welding basics     
 3. Base metal preparation     
 4. Oxy fuel cutting     
 5. Plasma cutting     
C. RIGGING AND MATERIAL HANDLING 2,000    
 1. Rigging and Wire rope     
 2. Material Handling     
 3. Bull Rigging     
 4. Understanding and use of load calculations     
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D. AUXILLARY BOILER COMPONENTS 2,500    
 1. Fabricate and install threaded pipe     
 2. Fabricate and install butt welded pipe     
 3. Fabricate and install socket welded pipe     
 4. Installing and maintaining valves     
 5. Receive/inspect/installation of instruments     
 6. Fuel Handling systems     
 TOTALS 8000    

 
 
 

SKILLS TO BE LEARNED by RELATED INSTRUCTION 

 
The training modules will be accredited through NCCER and internally developed modules will be integrated 
into the program. 
 
NCCER Modules: 

 Core Curriculum 
o Basic Safety ....................................................................................................... 12 hours 
o Introduction to Construction Math ...................................................................... 10 hours 
o Introduction to Hand Tools ................................................................................. 10 hours 
o Introduction to Power Tools ............................................................................... 10 hours 
o Introduction to Construction Drawings ............................................................... 10 hours 
o Basic Communication Skills .............................................................................. 7.5 hours 
o Basic Employability Skills.................................................................................. 7.5 hours 
o Introduction to Material Handling ......................................................................... 5 hours 

Total Hours ................. 72 hours 
 

 Boilermaker Level 1 
o Introduction to Boilermaking .............................................................................. 10 hours 
o Boilermaking Safety ........................................................................................ 12.5 hours 
o Boilermaking Tools ............................................................................................ 15 hours 
o Basic Materials .................................................................................................. 10 hours 
o Oxyfuel Cutting ............................................................................................... 17.5 hours 
o Cutting and Fitting Gaskets ............................................................................ 12.5 hours 
o Base Metal Preparation  .................................................................................... 10 hours 
o Welding Basics ............................................................................................... 22.5 hours 

Total Hours ............... 110 hours 
 

 Boilermaker Level 2 
o Boiler Systems and Components .................................................................... 22.5 hours 
o Identifying and Installing Valves......................................................................... 20 hours 
o Pipe Hangers and Supports ............................................................................... 25 hours 
o Drawings and Detail Sheets .............................................................................. 15 hours 
o Fasteners and Anchors ........................................................................................ 5 hours 
o Welding Symbols ................................................................................................. 5 hours 
o Socket Weld Pipe Fabrication ............................................................................ 25 hours 
o Butt Weld Pipe Fabrication ................................................................................ 40 hours 
o Tube Weld Preparation and Fitting .................................................................... 15 hours 
o Air Carbon Arc Cutting and Gouging .............................................................. 12.5 hours 
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Total Hours ............... 185 hours 
 
 

 Boilermaker Level 3 
o Plasma Arc Cutting ........................................................................................... 7.5 hours 
o Boiler Pressure Components ............................................................................. 25 hours 
o Boiler Nonpressure Components ....................................................................... 15 hours 
o Boiler Auxiliaries ................................................................................................ 25 hours 
o Brick, Refractory, Insulation, and Lagging (BRIL) ................................................ 5 hours 
o Advanced Tube Work ........................................................................................ 20 hours 
o Testing Piping Systems and Equipment ............................................................ 20 hours 
o Towers and Exchangers .................................................................................... 25 hours 

Total Hours ............ 142.5 hours 
 

 Boilermaker Level 4 
o Advanced Mechanical Trade Math .................................................................... 15 hours 
o Advanced Rigging .............................................................................................. 20 hours 
o Advanced Boilermaking Construction Drawings ................................................ 20 hours 
o Advanced Pipe Fabrication ................................................................................ 50 hours 
o Stress Relieving ................................................................................................. 10 hours 
o Quality Assurance .............................................................................................. 10 hours 
o Advanced Exchanges ........................................................................................ 25 hours 
o Advanced Towers .............................................................................................. 25 hours 
o Fundamentals of Crew Leadership .................................................................... 20 hours 

Total Hours ............... 195 hours 
 

Curriculum Hours ............................... 704.5 hours 
 
Apprentices are required to complete and pass a comprehensive assessment at the end of their classroom 
instruction. At the end of the Apprentices program there is a Performance Verification that will be conducted to 
show the apprentice’s competency. This will only be given to the apprentice once they have met their 8000 
OJL hours and have all of the identified competencies signed as proficient. 

 
 
 

WAGE SCHEDULE 

 

A. Pre-Apprenticeship $ N/A B. Apprentice’s starting hourly wage $ 13.20 C. Journeyworker’s Hourly Wage $ 22.00 

 

 Period 1 Period 2 Period 3 Period 4 

D. Term in Hours 
Core, Level 1 + 
2,000 hours 

Level 2 +
4,000 hours 

Level 3 + 
6,000 hours 

Level 4 / Completion +
8,000 hours 

E. % JW Rate 60% 70% 80% 90% 

F. $ Rate per hour 13.20 15.40 17.60 19.80 

 



 

 

 

 

MAINE APPRENTICESHIP PROGRAM 
                                                                                           APPRENTICE   AGREEMENT -  REGISTRATION                                                 APPENDIX-B 

Warning:  This agreement does not constitute a certification for the employment of 
the apprentice on Federally financed or assisted construction projects. Current 
certifications must be obtained from the  Maine Apprenticeship Program 

The program sponsor and apprentice agree to the terms of the Apprenticeship Standards 
incorporated as part of this Agreement.  The sponsor will not discriminate in the selection and 
training of the apprentice as outlined in state and federal law. This agreement may be terminated 
by either of the parties, citing cause(s), with notification to the Maine Apprenticeship Program. 

PART A: TO BE COMPLETED BY APPRENTICE.                        NOTE TO SPONSOR:  PART A S HOULD  ONLY  BE  COMPLETED  BY  APPRENTICE 

 
1. Print Name (Last, First, Middle) *Social Security Number 
      

 
Street  
 

   Town                                                    State:                         Zip    
 
Phone:                                                 Cell: 
 
Email:  

Required 
4.  Veteran Status  
□ Non-Veteran 
□ Veteran 
 
Required  
5. Education Level  
□ HS Junior 
□ HS Senior 
□ High School Diploma 
□ GED 
□ Associate Degree 
□ Bachelor Degree 

□ Other -  Explain:   
 

Answer A, B and C (Voluntary) 
            (Definitions on reverse) 
6A. Ethnic Group  
□ Hispanic or Latino 
□ Not Hispanic 

6B. Race  
□ American Indian or Alaska native 
□  Asian 
□ Black or African American 
□  Native Hawaiian or other Pacific Islander 
□ White 
 
6C.  
□ Individual with a disability 

2. Date of Birth (Mo., Day, Yr.) 
__ __ - __ __ - __ __ __ __ 

3.  Gender Required  

    □ Male □Female 

7. Signature of Apprentice Date Signed 
 

 
 

 

Required 

8A. Are you legally eligible to work in the U.S.?    □Yes    □ No 
 
8B. If male, are you registered with Selective Service?       □Yes   □ No 

 

PART B: SPONSOR: 

 9.   Sponsor ID:    439     
                                      

 
     

 
 
 

10A.. Trade/Occupation    PIPEFITTER (competency-based)          
The work processes listed in the standards are part of this agreement 
 

10B. SOC:     47-2152.01                        
11. Ratio JP - AP 
           1:1 
 

12. Term Hrs. 
      8000 

13. Probationary Period Hours 
      500 

14. Credit for Prior       
Experience (Hrs.) 
 
 
 

15. Term Remaining (Hrs.) 

 
16. Start Date
 

 

17A. Related Instruction 

  
17B. % Related Instruction Paid by Sponsor 

   
17C. Related Instruction Provider 

  

18. Wages: 

18A. Pre-Apprenticeship    $  N/A           18B. Apprentice’s starting hourly wage $   13.20                 18C. Journeyworker’s Hourly Wage  $ 22.00 
 Period 1 2 3 4 5 6 7 8 9 10 

18D. Term in Hours 
 

Core,Lvl 1 + 
2,000 hours 

Lvl 2 + 
4,000 hours 

Lvl 3 & 4 
+6,000 
hours

PV 
Complete + 
8,000 hours

      

18E. % JW Rate 60% 70% 80% 90%       

19. Printed Name of Sponsor Representative Title 
 

 

21. Contact Information Sponsor Designee  
                                                                                               

     
         

 

20. Signature of Sponsor Date Signed 
 

  
PART C: TO BE COMPLETED BY MDOL the REGISTRATION AGENCY 

Maine Apprenticeship Program   Maine Department of Labor 
   State House Station 55, Augusta, ME 04333-0055 
   PH: 207-621-5028         TTY USERS:  MAINE RELAY  711 

22. Signature 
(Registration Agency) 
 

23. Date Registered 
 

 
24. Apprentice Identification Number: Program use only:  

                                  O____  A___  T____ S____   Initials:_______        Aug13 
 

 
 
 

1 CIANBRO SQUARE 

PO BOX 1000 

Michelle Godsoe 207-679-2583   
mgodsoe@cianbro.com 



 
The Maine Department of Labor provides equal opportunity in employment & training programs.   

Auxiliary aids and services are available upon request to people with disabilities 
  

 
 
 
 
 
 

MAINE APPRENTICESHIP PROGRAM - APPRENTICE  AGREEMENT INSTRUCTIONS 
 

 
Item 4A. Definitions: Hispanic or Latino.  A person of Cuban, Mexican, Puerto Rican, South or Central American, or other Spanish culture or origin, 
regardless of race.  The term, “Spanish origin,” can be used in addition to “Hispanic or Latino.” 
 
Item 4B. Definitions: American Indian or Alaska Native.  A person having origins in any of the original peoples of North and South America (including 
Central America), and who maintains tribal affiliation or community attachment. 
 
Asian: A person having origins in any of the original peoples of the Far East, Southeast Asia, or the Indian subcontinent including, for example, 
Cambodia, China, India, Japan, Korea, Malaysia, Pakistan, the Philippine Islands, Thailand, and Vietnam. 
Black or African American:  A person having origins in any of the black racial groups of Africa.  Terms such as “Haitian” or “Negro” can be used in 
addition to “Black or African American.” 
Native Hawaiian or Other Pacific Islander:  A person having origins in any of the original peoples of Hawaii, Guam, Samoa, or other Pacific Islands. 
White:  A person having origins in any of the original peoples of Europe, the Middle East, or North Africa. 
 
Item 18. Wage Instructions: 
18A. Pre-Apprentice hourly wage, sponsor enters the individual’s hourly wage in the quarter prior to becoming an apprentice. 

                18B.     Apprentice’s entry hourly wage, (hourly dollar amount paid), sponsor enters this apprentice’s entry hourly wage.  If the employer is signatory to a 
collective bargaining agreement, the journeyworker’s wage rate in the applicable collective bargaining agreement is identified.  Apprenticeship 
program sponsors not covered by a collective bargaining agreement must identify a minimum journeyworker’s hourly wage rate that will be the 
basis for the progressive wage schedule identified in item 18E of this agreement. 

18C.    Journeyworker’s wage, sponsor enters wage per hour. 
                18D.  Term, sponsor enters in each box the apprentice schedule of pay for each advancement period.  The employer agrees to pay the hourly wage 

rate identified in this section to the apprentice each period of the apprenticeship based on the successful completion of the on-the-job learning 
and the related instructions outlined in the Apprenticeship Standards.  The period may be expressed in hours, months, or years. 

18E. Percent  Journeyworker’s rate.   
 
Example - 3 YEAR APPRENTICESHIP PROGRAM 

Term  Period 1 Period 2 Period 3 Period 4 Period 5 Period 6 
hrs., mos., yrs. 1000 hrs. 1000 hrs. 1000 hrs. 1000 hrs. 1000 hrs. 1000 hrs. 
%  55 60 65 70 80 90 
 
 

*The submission of your social security number is requested.  The apprentice’s social security number will only be used to verify the apprentice’s periods of employment and 
wages for purposes of complying with the Program Assessment Rating Tool (2005) of the Office of Management and Budget related to common measures of the Federal job 
training and employment programs for measuring performance outcomes and for purposes of the Government Performance and Results Act.  The Office of Apprenticeship   
needs the apprentice’s social security number to match this number against the employers’ wage records. Also, the apprentice’s social security number will be used, if 
appropriate, for purposes of the Davis Bacon Act of 1931, as amended, U.S. Code Title 40, Sections 276a to 276a-7, and Title 29 CFR 5, to verify and certify to the U.S. 
Department of Labor, Employment Standards Administration, that you are a registered apprentice to ensure that the employer is complying with the geographic prevailing wage 
of your occupational classification.  Failure to disclose your social security number on this form will not affect your right to be registered as an apprentice.  Civil and criminal 
provisions of the Privacy Act apply to any unlawful disclosure of your social security number, which is prohibited. 

The collection and maintenance of the data on ETA-671, Apprentice Registration – Section II Form, is authorized under the National Apprenticeship Act, 29 U.S.C. 50, and CFR 
29 Part 29.1.  The data is used for apprenticeship program statistical purposes and is maintained, pursuant to the Privacy Act of 1974 (5 U.S.C. 552a.), in a system of records 
entitled, DOL/ETA-4, Apprenticeship Information Management System (AIMS), which is now known as (RAPIDS) at the Office of Apprenticeship, U.S. Department of Labor.  Data 
may be disclosed to a State Apprenticeship Council to determine an assessment of skill needs and program information, and in connection with federal litigation or when required 
by law. 
 

 
.   

 
 



Appendix C 
 

 

CIANBRO COMPANIES Page 1 of 2

 

MAINE APPRENTICESHIP PROGRAM  
APPRENTICE QUALIFICATIONS and SELECTION PROCESS  

 
 

QUALIFICATIONS FOR APPRENTICESHIP 
 

Minimum qualifications as outlined in the Standards of Apprenticeship under Section VI: 
 

1. Age: Applicants shall be at least 16 years. Applicants must provide evidence of minimum age relative to 
any applicable State Laws or regulations. 

 
2. Education: Applicant must be a high school graduate or have attained its equivalency. Applicant is 

required to submit all appropriate records and transcripts for any education or experience they wish to 
receive credit for. If the Applicant is a Veteran and wishes to receive consideration for military training and 
experience, a DD-214 must be submitted for verification. 

 
 For the purposes of a pre-apprenticeship program the Applicant must be enrolled as a full-time 

student in good academic standing with a minimum grade level of high school junior. 
 
3. Physical Assessment: Must be physically capable of performing the essential functions of the 

apprenticeship program with or without a reasonable accommodation, and without imposing a threat to 
the health and safety of themselves and/or others.  Apprentices may be required to pass a physical 
fitness test and/or an illegal drug screen test may be assessed for specific occupational aptitudes as a 
program entry requirement. 

 
In addition to the minimum qualifications outlined above and in the Standards of Apprenticeship under Section VI, 
the following sponsor specific requirements for qualification are imposed for apprentice program eligibility: 

 
1. Team members must be endorsed by their supervisor to be considered for an apprenticeship program. 

 
 
APPRENTICE SELECTION PROCESS 
 

To include verification and documentation of all qualifications for application as detailed above, the following 
processes will be employed to determine an applicant’s eligibility and subsequent denial, acceptance or 
enrollment into the apprentice program outlined in these Standards of Apprenticeship. 

 
1. Publishing and Recruiting of apprenticeship opportunities. 

 
 For Maine Apprenticeship Program administrative purposes Sponsors will set up a Maine JobLink 

account by visiting https://joblink.maine.gov/ada/r/.  
 If the Sponsoring Employer employs five or more Apprentices, the Sponsoring Employer will adopt an 

Affirmative Action Plan (AAP) as required under Title 29, CFR part 30. It will be attached as Appendix 
E and will specify additional details on the publishing of apprenticeship opportunities to maximize 
outreach and positive recruitment to minorities and underutilized populations.  

 
2. Submission of a properly / fully filled out and signed application. 

 
3. Review of applicant qualifications supporting documentation.  

 
 Whenever possible, supporting documentation should be provided with an application to validate all 

measurable criteria. 
 

4. Applicant interview demonstrating desired Journeyworker potentials such as professionalism, aptitudes, 
desire to succeed and program expectations.  
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In addition to the selection procedures outlined above and in the Standards of Apprenticeship under Section VII, 
the following sponsor specific selection procedures are required for apprentice program eligibility: 

 
1. Team members must commit to apply their learning based on the needs of the organization. This may 

include, but is not limited to, the willingness to travel to an assignment and/or meet staffing needs where 
their skill sets are required (day/night/weekend shifts). 

 
2. Supervisor endorsements must be submitted to the Cianbro Institute. Endorsements will be processed and 

performance criteria will be verified for eligibility. Performance criteria may include a review of the following: 
 

The team member… 
 

i. Maintains a positive attitude 
ii. Has a strong work ethic 
iii. Works well with others (teamwork) 
iv. Is reliable – No attendance issues and on time 
v. Demonstrates through their actions that they are committed to working safe 
vi. Does not have any counseling reports within the last 6 months 
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MAINE APPRENTICESHIP PROGRAM  
 DUTIES and RESPONSIBILITIES of APPRENTICESHIP PARTNERS 

 
SECTION IA INTERMEDIARY SPONSOR DUTIES - Program Administration 
 

1. In collaboration with sponsoring employers, establish the minimum standards of education and 
experience required of Apprentices. Register apprenticeship standards and schedules of work 
developed with the Maine Apprenticeship Program. 

2. Ensure that all Sponsoring Employers have signed written agreements to train, supervise and provide 
wages for Apprentices (Appendix F) and have supplied a copy to the apprenticeship office. 

3. Ensure that all Apprentices have signed apprenticeship agreements. Provide each Apprentice with a 
copy of these duties and standards, along with any applicable written rules and policies. Require the 
Apprentice to sign an acknowledgment receipt of same. Follow this procedure whenever revisions or 
modifications are made to the rules and policies. 

4. Notify the Maine Apprenticeship Program, within 45 days, of all new Apprentices to be registered, 
credit granted, suspensions for any reason, reinstatements, extensions, completions and 
cancellations with explanation of causes and certification of completions of Apprenticeship. 
Notification of the Maine Apprenticeship Program of apprentice related activities shall take place 
through the Federal RAPIDS system. 

5. Ensure maintenance of a record of each Apprentice’s application, education, experience and progress 
in on-the-job training/work processes and in Related Instruction. Apprenticeship records of applicants 
and Apprentices, must be kept for a period of 5 years after the completion/termination of the 
Apprentice in accordance with Title 29 of the Code of Federal Regulations, Part 30.8. 

6. Monitor the quality of sub-sponsor apprenticeship programs once within the first year of signed written 
agreement and a minimum of once every 5 years thereafter using monitoring guidelines provided by 
the Maine Apprenticeship Program. 

7. As an Intermediary Sponsor, upon reaching 5 or more registered apprentices, agree to monitor the 
participation rates of minorities and women in the Apprenticeship Program in accordance with the 
affirmative action plan, and to annually review the affirmative action plan’s success and update the 
plan when necessary in accordance with Title 29 of the Code of Federal Regulations, Parts 30.4 and 
30.8.  

8. Document how many apprentices and applicants to your programs identify as individuals with 
disabilities.  This will be done by requesting apprentices and applicants to voluntarily self-identify 
whether or not they have a disability using the Voluntary Disability Disclosure form.  

9. When notified by a Sponsoring Employer, that an Apprentice's Related Instruction or On-the-Job-
Learning progress is found to be unsatisfactory, the Sponsor through deliberation and examination of 
evidence with the Sponsoring Employer will determine whether the Apprentice should continue in a 
probationary status and may require the Apprentice to repeat a process or series of processes before 
advancing to the next wage classification. Should it be found in the course of this determination that 
the Apprentice does not have the ability or desire to continue the training to become a Journeyworker 
the Sponsor in collaboration with the Sponsoring Employer will, after the Apprentice has been given 
adequate assistance and opportunity for corrective action, terminate the apprenticeship agreement, 
as provided in 29 CFR § 29.7(h)(1), (h)(2)(i-ii). 

10. The Sponsor will work diligently with Sponsoring Employers to provide each registered Apprentice 
with continuous employment sufficient to provide the opportunity for completion of his or her 
apprenticeship program. If the Sponsoring Employer is unable to fulfill training and/or employment 
obligations in conformance with these standards, the Sponsor will, with the Apprentice's consent, 
make a good-faith effort to facilitate a transfer of the Apprentice to another registered Sponsor or 
Sponsoring Employer for completion of the apprenticeship.  

11. Hear and resolve all complaints of violations of Apprenticeship Agreements 
 

Name: Dan Coffey Title: Director of Cianbro Institute 
Phone: 207-679-2108 Email: dcoffey@cianbro.com 
Address: P.O. Box 1000, Pittsfield, ME 04967 
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SECTION IB SUB-SPONSOR RESPONSIBILITES 

1. Have the necessary facilities to assure effective training in all aspects of the profession. 
2. Exercise continuous precaution for the health and safety of Apprentices in the workplace  
3. Provide a positive learning environment and encourage training at all levels. 
4. Provide fair and equitable treatment for all Apprentices. 
5. Provide the foundation for the apprenticeship training and the continuum for passing the skills on to 

the future. 
6. Notify Sponsor of any change in status of apprentices 
7. Assure that Apprentices work under the supervision of a qualified Journeyworker / Mentor. 
8. Meet the ratio requirements as set within these Standards. 
9. Adopt and carry out the intent and purpose of these Standards. 
10. To select Apprentices as outlined in these Standards. (Note: Each Sponsoring Employer is 

responsible for hiring his or her own employees and determining that among those employees who 
shall participate in the apprentice training program.)   

11. Determine the quality and quantity of experience of On-the-Job-Learning (OJL) which Apprentices 
should have and to make every effort toward their obtaining it. 

12. Review and recommend apprenticeship activities to the sponsor in accordance with these Standards. 
13. Provide Apprentices with a copy of the written rules and policies and the Apprentice will sign an 

acknowledgment receipt of same.  This procedure will be followed whenever revisions or 
modifications are made to the rules and policies. 

14. Arrange evaluations of Apprentices' progress in manipulative skills and technical knowledge. 
15. The Sponsoring Employer will work diligently to provide each registered Apprentice with continuous 

employment sufficient to provide the opportunity for completion of his or her apprenticeship program. 
If the Sponsoring Employer is unable to fulfill training and/or employment obligations in conformance 
with these standards, the Sponsoring Employer will, with the Apprentice's consent, make a good-faith 
effort to facilitate a transfer of the Apprentice to another registered Sponsor or Sponsoring Employer 
for completion of the apprenticeship.  

16. If conditions of business make it necessary to temporarily suspend the period of apprenticeship, 
Apprentices suspended for this reason will be given the opportunity to resume their active 
apprenticeships before any additional Apprentices are employed. The suspension and reinstatement 
of Apprentices shall be done in relation to retention of the most advanced Apprentice and in 
accordance with the company policy. 
 

 
SECTION II APPRENTICE RESPONSIBILITIES 

Continuation of Responsibilities of the Apprentice and Mentor/Journeyworker 
 

Apprentices, having read these Standards formulated by State of Maine, shall sign an Apprenticeship 
Agreement agreeing to all the terms and conditions contained therein. The Apprentice agrees to abide by 
State of Maine’s and/or the Sponsoring Employers’ rules and policies including any amendments. The 
Apprentice shall, serve such time performing OJL and study such subjects as may be deemed necessary 
to become a skilled professional.  
 
In signing the Apprenticeship Agreement, Apprentices assume the following responsibilities and 
obligations under the apprenticeship program: 
 
1. Perform diligently and faithfully the work of the occupation and other pertinent duties assigned by the 

Sponsoring Employer and in accordance with the provisions of these Standards.  
2. Respect the property of the Sponsoring Employer and abide by the working rules and regulations of 

the Sponsoring Employer. 
3. Attend and satisfactorily complete the required hours in the OJL and in Related Instruction in subjects 

related to the occupation as provided under these Standards. 
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4. Maintain and make available such records of work experience and training received OJL and in 
Related Instruction as may be required by the Sponsoring Employer. 

5. Develop and practice safe working habits and work in such a manner as to assure their personal 
safety and that of other fellow workers. 

6. Work for the Sponsoring Employer to whom the Apprentice is assigned for the completion of 
apprenticeship, unless reassigned to another Sponsoring Employer or the Apprenticeship Agreement 
is terminated by the Sponsoring Employer. 

7. Maintain a passing grade C or higher. 
 
 
SECTION III MENTOR/JOURNEYWORKER RESPONSIBILITIES 

Continuation of Responsibilities of the Apprentice and Mentor/Journeyworker 
 

Mentors, having read these Standards formulated by State of Maine, shall provide assurance of their 
qualifications to administer OJL and mentorship to the apprentices with utmost attention to maintaining 
manageable Apprentice to Journeyworker ratios.  

 
1. Assurance of qualified training personnel and adequate supervision on the job. 
2. Provide positive leadership and proper supervision. 
3. Help integrate the apprentices into the working environment and navigate within the enterprise 
4. Hold regularly scheduled 1:1 meeting with apprentices 
5. Acts as the "go to" person for questions with the day-to-day work of the apprentices 
6. Provide honest and constructive feedback to the apprentice in a way that will assist in their growth 

and development. 
7. Demonstrate best practices on the job. 
8. Allow the apprentice to practice new skills or experiment with theories or ideas learned in the related 

instruction courses. 
9. Provide fair and equitable treatment to all apprentices and recognize and reward excellence. 
10. Assist with paperwork required of the program (i.e., OJL records, Related Instruction records, and 

other record keeping as may be required). 
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