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ADHARA APPRENTICESHIP PROGRAM

INTRODUCTION:

This document is an apprenticeship program standard. Apprenticeship program standards govern
how an apprenticeship works and have specific requirements. This document will explain the
requirements.

The director of the Department of Labor and Industries (L&) appoints the Washington State
Apprenticeship and Training Council (WSATC) to regulate apprenticeship program standards.
The director appoints and deputizes an assistant director to be known as the supervisor of
apprenticeship who oversees administrative functions through the apprenticeship section at the
department.

The WSATC is the sole regulatory body for apprenticeship standards in Washington. It
approves, administers, and enforces apprenticeship standards, and recognizes apprentices when
either registered with L&I’s apprenticeship section, or under the terms and conditions of a
reciprocal agreement. WSATC also must approve any changes to apprenticeship program
standards.

Apprenticeship programs have sponsors. A sponsor operates an apprenticeship program and
declares their purpose and policy herein to establish an organized system of registered
apprenticeship education and training. The sponsor recognizes WSATC authority to regulate
and will submit a revision request to the WSATC when making changes to an apprenticeship
program standard.

Apprenticeships are governed by federal law (29 U.S.C 50), federal regulations (29 CFR Part 29
& 30), state law (49.04 RCW) and administrative rules (WAC 296-05). These standards
conform to all of the above and are read together with federal and state laws and rules

Standards are changed with WSATC approval. Changes are binding on apprentices, sponsors,
training agents, and anyone else working under an agreement governed by the standards.
Sponsors may have to maintain additional information as supplemental to these standards. When
a standard is changed, sponsors are required to notify apprentices and training agents. If changes
in federal or state law make any part of these standards illegal, the remaining parts are still valid
and remain in force. Only the part made illegal by changes in law is invalid. L&I and the
WSATC may cooperate to make corrections to the standards if necessary to administer the
standards.

Sections of these standards identified as bold “insert text” fields are specific to the individual
program standards and may be modified by a sponsor submitting a revised standard for approval
by the WSATC. All other sections of these standards are boilerplate and may only be modified
by the WSATC. See WAC 296-05-003 for the definitions necessary for use with these standards.

Sponsor Introductory Statement:

The following Standard of Apprenticeship for the Adhara Apprentice Program, with
supplements pertaining to the necessary work experience of the trade and progressive wage
scale will, when approved by and registered with the Registered Agency, govern the
training of apprentices in this industry.
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ADHARA APPRENTICESHIP PROGRAM

EOGRAPHIC AREA COVERED:

The sponsor must train inside the area covered by these standards. If the sponsor wants to
train outside the area covered by these standards, the sponsor must enter a portability
agreement with a sponsor outside the area and provide evidence of such an agreement for
compliance purposes. Portability agreements permit training agents to use apprentices

outside the area covered by the standards. Portability agreements are governed by WAC 296-
05-009.

The area covered by the Standard shall be limited to the following location:

Adhara Salon and Spa
18123 E Appleway Avenue
Spokane Valley, WA 99016

MINIMUM QUALIFICATIONS:

Minimum qualifications must be clearly stated and applied in a nondiscriminatory manner
[WAC 296-05-015(17)].

Age: Applicants shall be at least eighteen (18) years of age.

Education: ~ Applicant shall be a high school graduate or equivalent and provide
proof of educational attainment through such means as diploma,
transcripts, or official GED or High School Equivalency test results.

Physical:  Applicants must be able to perform the duties of the job safely, with or
without reasonable accommodation.

Testing: None

Other: None

CONDUCT OF PROGRAM UNDER WASHINGTON EQUAL EMPLOYMENT

OPPORTUNITY PLAN:

Sponsors with five (5) or more apprentices must adopt an Equal Employment Opportunity
(EEO) Plan and Selection Procedure (chapter 296-05 WAC and 29 CFR Part 30).
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ADHARA APPRENTICESHIP PROGRAM

The recruitment, selection, employment and training of apprentices during their
apprenticeship shall be without discrimination because of race, sex (including pregnancy and
gender identity), sexual orientation, color, religion, national origin, age, genetic information,
disability or as otherwise specified by law. The sponsor shall take positive action to provide
equal opportunity in apprenticeship and will operate the apprenticeship program as required
by the rules of the Washington State Apprenticeship and Training Council and Title 29, Part
30 of the Code of Federal Regulations.

A. Selection Procedures:

Exempt per WAC 296-05-405(1)(a)

B. Equal Employment Opportunity Plan:

Exempt per WAC 296-05-405(1)(a)

C. Discrimination Complaints:

Any apprentice or applicant for apprenticeship who believes they have been
discriminated against may file a complaint with the supervisor of apprenticeship (WAC
296-05-443).

IV. TERM OF APPRENTICESHIP:

The term of apprenticeship for an individual apprentice may be measured through the
completion of the industry standard for on-the-job learning (at least two thousand hours)
(time-based approach), the attainment of competency (competency-based approach), or a
blend of the time-based and competency-based approaches (hybrid approach) [WAC 296-05-
015].

The term of apprenticeship for Cosmetologist shall be 3000 hours of reasonably
continuous employment.

The term of apprenticeship for Esthetician and Manicurist shall be 2000 hours
of reasonably continuous employment.

V. INITIAL PROBATIONARY D:

An initial probationary period applies to all apprentices unless the apprentice has transferred
from another program. During an initial probationary period, an apprentice can be discharged
without appeal rights. An initial probationary period is stated in hours or competency steps
of employment. The initial probationary period is not reduced by advanced credit or
standing. During an initial probationary period, apprentices receive full credit for hours and
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ADHARA APPRENTICESHIP PROGRAM

competency steps toward completion of their apprenticeship. Transferred apprentices are not
subject to additional initial probationary periods [WAC 296-05-003].

The initial probationary period is [WAC 296-05-015(22)]:

A. the period following the apprentice's registration into the program. An initial
probationary period must not be longer than twenty percent of the term of the entire
apprenticeship, or longer than a year from the date the apprenticeship is registered. The
WSATC can grant exemptions for longer initial probationary periods if required by law.

B. the period in which the WSATC or the supervisor of apprenticeship may terminate an
apprenticeship agreement at the written request by any affected party. The sponsor or the
apprentice may terminate the agreement without a hearing or stated cause. An appeal
process is not available to apprentices in their initial probationary period.

The initial probationary period for Cosmetologist shall be the first 600 hours of
employment as an apprentice.

The initial probationary period for Esthetician and Manicurist shall be the first
400 hours of employment as an apprentice.

VI. RAT F APPRENTI T RNEY LEVEL

Supervision is the necessary education, assistance, and control provided by a journey-level
employee on the same job site at least seventy-five percent of each working day, unless
otherwise approved by the WSATC. Sponsors ensure apprentices are supervised by
competent, qualified journey-level employees. Journey level-employees are responsible for
the work apprentices perform, in order to promote the safety, health, and education of the
apprentice.

A. The journey-level employee must be of the same apprentice able occupation as the
apprentice they are supervising unless otherwise allowed by the Revised Code of
Washington (RCW) or the Washington Administrative Code (WAC) and approved by the
WSATC.

B. The numeric ratio of apprentices to journey-level employees may not exceed one
apprentice per journey-level worker [WAC 296-05-015(5)].

C. Apprentices will work the same hours as journey-level workers, except when such hours
may interfere with related/supplemental instruction.

D. Any variance to the rules and/or policies stated in this section must be approved by the
WSATC.

E. The ratio must be described in a specific and clear manner, as to the application in terms
of job site, work group, department, or plant:
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ADHARA APPRENTICESHIP PROGRAM

The ratio of apprentices to journey person shall not exceed one (1) apprentice for

each one (1) journey person on the job site.

VII. APPRENTICE WAGES AND WAGE PROGRESSION:

A. Apprentices must be paid at least Washington’s minimum wage, unless a local ordinance
or a collective bargaining agreement require a higher wage. Apprentices must be paid
according to a progressively increasing wage scale. The wage scale for apprentices is
based on the specified journey-level wage for their occupation. Wage increases are based
on hours worked or competencies attained. The sponsor determines wage increases.
Sponsors must submit the journey-level wage at least annually or whenever changed to
the department as an addendum to these standards. Journey-level wage reports may be
submitted on a form provided by the department. Apprentices and others should contact
the sponsor or the Department for the most recent Journey-level wage rate.

B. Sponsors can grant advanced standing, and grant a wage increase, when apprentices
demonstrate abilities and mastery of their occupation. When advanced standing is
granted, the sponsor notifies the employer/training agent of the wage increase the

apprenticeship program standard requires.

C. Wage Progression Schedules

metologi

Step Number of hours/months Percentage of journey-level wage
1 0000 - 1000 hours 75%
2 1001 - 2000 hours 80%
3 2001 - 3000 hours 90%

E ician nicuri

Step Number of hours/months Percentage of journey-level wage
1 0000 - 1000 hours 75%
2 1001 - 2000 hours 80%
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ADHARA APPRENTICESHIP PROGRAM

VIII. WORK PROCESSES:

The apprentice shall receive on the job instruction and work experience as is necessary to
become a qualified journey-level worker versed in the theory and practice of the occupation
covered by these standards. The following is a condensed schedule of work experience,
which every apprentice shall follow as closely as conditions will permit. The following work
process descriptions pertain to the occupation being defined.

A. Cosmetologist Approximate Hours/Competency Level
Bo T DR s osomcmesscensosensussoss s s Rums o ens s 5 SRR S A5 5 Domen g e e AR AR P 10
2. ESthetics ServiCes........uiviveenenenesnuerereeetesesesesessssesesescsssesssssssasssssssssssns 100
3 Manicure & Pedicure Procedure and Services...........ooueueeeeeeeeeverererensnennns 100
4. SHAMPOOING...c.ciuriecinissssssssssnsssssssesessserasessassosensssssssssassssssssosssssnsnsnssssssessensas 160
5. Scalp & Hair Analysis (Disorders of Scalp and Hair)..... .60
6. Hair Cutting - Women and Men .............coeueueueuernvereeececseesessssesesssssesesesssns 750
7o HAE SEYING oottt sae e essssssssesssesessensssesesens 300
8. Cutting and trimming of facial RAIr .........ceeverereieiecceeeeeeeeeeseeeeseseses e 50
9.  Artificial hair, wigs, hairpieces, braiding and extensions..............c..cu........ 40
10. Chemical waving and permanent Waving .............ceeeeueveeeeceeeeneessssusssssenns 340
11. Hair coloring and bIACRING ............cceeuererererrererererereeeaeeeseseseressessesssssesenes 650
12.  Disease and disorders of the scalp, hair, skin and nailS............eoevevemeunn.n. 25

13.  Safety including proper use and storage of chemicals, implements

and electrical appliances............cccueeverennnen.. T 100
14.  Safety, sanitation and infection CONtrol...........coevevececeeeeceveereeeesrsreerenns 100
18,  TAOSE AR cormessscomssssonssissessisisssssasninisoneesrassssrsnsnesssnnsssusssrssrase sxssunssssamspessanss 100
16. Temporary removal of MAIF cmassasomsinsososessssyprssymsrsssssasesyssesssonessesss 20
17. Theory of facial treatments (without the aid of machines).......................... 95

Total Hours/# of Competency Levels: 3000
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ADHARA APPRENTICESHIP PROGRAM

B. Esthetician Approximate Hours/Competency Level
L. SKin/Scalp ANalySiS......cciucuecececrneenirnsisernsesnsnesesessesesesessssssssassssssssssssssssssssssssesns 400

a. Analysis
b. Technique and Treatment

2: Salon BUBITESE oo nassssssmi s fissome seve s sss ey e s oes 100
3. FUrSt Al uceeoeeeeiriiiincccciesnnsnsnsssssssssesssssessassssesesssssssssssssssssssssssssnsssnsnsnsen 100
4. Safety and SANIEALION ......covcuivrenrerieeieteteseeseses et cseseae s seessesesaeasnsssssesessssenes 100
8. FACIal VIASSHEE «cussrssussiasiscssssonasassssressnssansusnsnsnsussssensunsnsansssssesssassssssasasssnsssssssossssas 100
B. Facial SCIVICES amumisusussmsssasssssasiisosasnovesssssrmssssmssnsassssssrssssssessasss asssssmssssssyosss 400
Vo IO VNI o mossnnsnsoosss onsms omensoss Somumaneis s 5. 5.5 Fosounasone e e g AR AN SR R SN EASHES 100
8. BOAY WaXiNg ...ttt sssssssesessssssssasssssssssssssssssssssenssnes 100
D MIAKEIIP: sssccssssssnsisassnssrsnsssarsrrvassansaeassrsssasvenessssuenensssassssssossuss ssasssisassisasa aiasasssosseroronane 200
10. Body Treatments..........c.ccuceveinieeernereneessssesesesesenssesesesesesessssssesesssessassssssssssssessses 200
11. Brow Shaping & THIilsmusissisicscsessssassnsasssersrasasarsesssussonsasssssresssesssssssssasase 100
L2, Body Treatiueiils v essssonmsnsssssmsnisssosissussisrneesensepussenpresssmssessesmsassssmssspsssguisse 100

Total Hours/# of Competency Levels: 2000

C. Manicurist Approximate Hours/Competency Level

L. SKin/Scalp ANaLYSiS......coeueceierieerunnunrsrnsnsnerenneseseseesesesisesessssasssssssssssssssnsassssssssesas 200
2, Nl ADAIYSIS consvemsensenmmssmomsmmmmumsmasisnssmsi i as s sasessss s sms sy S S P EEE I RS 100
e e ST 100
4. Safety and SANIALION c....cveveiceceieeiriteteteeeeee e caeacaesceceasasae e sesessssssss e e e s ses 100
5. SAloN BUSINESS ...ttt esesss s sssssscsssssssesssssssssssssnsnssns 100
6. MANICUTTIG siousvsssssssssusssonsssssisssssesssnsnsnsnsnsnsnensnssnssssssasenersssyssassassss ssssssssssssassnasesssasassass 400
T Artficial Nallsi o assesmmssssisiassoinesssssmssasasnssnssssmmssyssorvasmssssvasnesssss e sssessn 300
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B, PN . cesevmsevenmssnassssisssssss s isssiss s aasessisi s seve sesasssys opmEssyeoeses 100
9. Hand & FOOt MASSAZE .......ccvurueierirerereeeniniireerseseseesesessesesessessssssessssssssesssssssssssssenens 200
10. Trimming & Shaping NailS ......ccceceeveeverereniirereieeeeeseeeseseeeeesesesssesesesesesssssssses 200
L1 POLISIINE cioccmssnamusmnsinntomsossonsonsnonsmsssaseenusuanmsonmesssssssnstrsms s ssssesssusssssssssesysusssssass 100
12, 5€] POLiSH woissesvunmsssssmsmmssmssmsasamssnisisisensasessesssysesesasnsssassssmsssnsssnsasssssenssmmesssesassss 100

Total Hours/# of Competency Levels: 2000

RELATED/SUPPLEMENTAL INSTRUCTION:

The apprentice must attend related/supplemental instruction (RSI). Time spent in RSI shall
not be considered as hours of work and the apprentice is not required to be paid.

RSI must be provided in safe and healthy conditions as required by the Washington Industrial
Safety and Health Act and applicable federal and state regulations.

Hours spent in RSI are reported to L& each quarter. Reports must show which hours are
unpaid and supervised by a competent instructor versus all other hours (paid and/or
unsupervised) for industrial insurance purposes.

For purposes of coverage under the Industrial Insurance Act, the WSATC is an employer and
the apprentice is an employee when an unpaid, supervised apprentice is injured while under

the direction of a competent instructor and participating in RSI activities.

If apprentices do not attend required RSI, they may be subject to disciplinary action by the
sponsor.

A. The methods of related/supplemental training must be indicated below (check those that
apply):

(X) Supervised field trips

(X) Sponsor approved training seminars: Keratin Complex, Eufora, 18.21,

Image Skincare, BU Cosmetics, Nail Rage, Young Nails, Jane Iredale, Summit Salon

Systems, and Pivot Point. Professional Beauty Association, American Board
Certified Haircolorist, Ron Wilson & Associates, Northwest Hair Stylist
Association, Keratin Complex Express Blowout, Manufacturer Presentations,
Trade Shows, Tony & Guy Haircutting system, and Professional Association
Workshops and Seminars.
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ADHARA APPRENTICESHIP PROGRAM

(X) Sponsor approved online or distance learning courses: Milady Online Courses and
Pivot Point training online.

() State Community/Technical college

() Private Technical/Vocational college

() Sponsor Provided (lab/classroom)

(X) Other (specify): Milady Textbook and Online Learning

B. 144 Minimum RSI hours per year defined per the following [see WAC 296-05-
015(6)]:

() Twelve-month period from date of registration. *
() Defined twelve-month school year: (insert month) through (insert month).

(X) Two-thousand hours of on the job training.

*If no selection is indicated above, the WSATC will define RSI hours per twelve-month
period from date of registration.

C. Additional Information:

The apprentice is responsible for purchase of study guides, text books and supplies
before each class commences.

X. ADMINISTRATIVE/DISCIPLINARY PROCEDURES:

A. Administrative Procedures:

The sponsor may include in this section a summary and explanation of administrative
actions performed at the request or on the behalf of the apprentice. Such actions may
include but are not limited to:

I. Voluntary Suspension: A temporary interruption in progress of an individual's
apprenticeship agreement at the request of the apprentice and granted by the
sponsor. The program sponsor shall review apprentices in suspended status at
least once each year to determine if the suspension is still appropriate.

2. Advanced Standing or Credit: The sponsor may provide for advanced standing or
credit for demonstrated competency, acquired experience, training or education in or
related to the occupation. All sponsors need to ensure a fair and equitable process is
applied to all apprentices seeking advanced standing or credit per WAC 296-053-
015(11).
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ADHARA APPRENTICESHIP PROGRAM

3. Sponsor Procedures:

A. The Cosmetologist, Manicurist, and Esthetician Apprentice shall be
evaluated every 1000 hours of employment to determine eligibility for
advancement and before receiving scheduled pay increases. Evaluations
shall document apprentices’ on the job training progress, and related
supplemental instruction grades and attendance, to include written
evaluations provided by journey-level licensed Cosmetologist, Manicurist,
and/or Esthetician working with the registered apprentice.

B. Excused absences will be allowed for;

a. Illness of apprentice, must be verified

b. Unsafe travel situations to employment or school, by prior approval of
Employer

¢. Vacations/trips, by prior approval of Employer
d. A death in immediate family

e. Other reasons deemed acceptable by Employer, with reasonable
notice

C. An apprentice's failure to follow these procedures may result in Adhara
Apprentice Program issuing a 20-day show cause notification for
disciplinary action that may result in suspension and/or cancellation of
the apprenticeship agreement for those who have completed their initial
probationary period. See Section X., C. and D.

B. Disciplinary Procedures

1.~ The obligations of the sponsor when taking disciplinary action are as follows:

a. The sponsor shall be responsible for enacting reasonable policies and procedures
and applying them consistently. The sponsor will inform all apprentices of their
rights and responsibilities per these standards.

b. The sponsor shall notify the apprentice of intent to take disciplinary action and
reasons therefore 20 calendar days prior to taking such action. The reason(s)
supporting the sponsor’s proposed action(s) must be sent in writing to the
apprentice.

¢. The sponsor must clearly identify the potential outcomes of disciplinary action,
which may include but are not limited to discipline, suspension, or cancellation
of the apprenticeship agreement.

d.  The decision/action of the sponsor will become effective immediately.

2. The sponsor may include in this section requirements and expectations of the
apprentices and an explanation of disciplinary actions imposed for noncompliance.
The sponsor has the following disciplinary procedures to adopt:

(Prog. #) Page 11 of 18 (Last Amend Date)




ADHARA APPRENTICESHIP PROGRAM

a. Disciplinary Probation: A time assessed when the apprentice's progress is not
satisfactory. During this time, the sponsor may withhold periodic wage
advancements, suspend or cancel the apprenticeship agreement, or take further
disciplinary action. A disciplinary probation may only be assessed after the initial
probation is complete.

b. Disciplinary Suspension: A temporary interruption in the progress of an
individual's apprenticeship agreement. Conditions will include not being allowed
to participate in On-the-Job Training (OJT), go to Related Supplemental
Instruction (RSI) classes or take part in any activity related to the Apprenticeship
Program until such time as the sponsor takes further action. The program sponsor shall
review apprentices in such status at least once each year.

c¢. Cancellation: Refers to the termination of an apprenticeship agreement at the
request of the apprentice, supervisor, or sponsor. [WAC 296-05-003].

3. Sponsor Disciplinary Procedures:

A. The Adhara Apprentice Program shall have full authority and responsibility
to review and shall seek to resolve all issues and/or disputes pertaining to
all apprenticeship and training matters.

B. In case of failure on the part of the apprentice to fulfill his/her obligation as
to RSI requirements including classroom attendance or job performance,
including satisfactory work habits, Adhara Apprentice Program shall have
the authority to suspend or cancel the apprentice's agreement.

C. When an apprentice’s RSI or OJT evaluation proves to be unsatisfactory,
Adhara Apprentice Program shall have the right to withhold the periodic
wage advancement, take other disciplinary action, or suspend or cancel the
apprenticeship agreement.

D. Apprenticeship Agreements may be canceled at any time during the term of
apprenticeship as follows:

1. The Apprenticeship Agreement may be canceled at the request of the
apprentice.

2. The Apprenticeship Agreement may be canceled by Adhara Apprentice
Program, for good cause. Apprentices will be given advance notice after a
reasonable opportunity for corrective action.

3. Written notice shall be provided to the apprentice and to the Registration

Agency of any such action taken (disciplinary probation, demotion,
suspension, or cancellation).
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ADHARA APPRENTICESHIP PROGRAM

C. Apprentice Complaint Procedures:

1.~ The apprentice must complete his/her initial probationary period in order to be
eligible to file a complaint (WAC 296-05-105).

2. Complaints involving matters covered by a collective bargaining agreement are
not subject to the complaint procedures in this section.

3. Complaints regarding non-disciplinary matters must be filed with the program
sponsor within 30 calendar days from the date of the last occurrence. Complaints
must be in writing.

4. If the apprentice disagrees with the resolution of the complaint or wishes to contest
the outcome of a disciplinary action by the program sponsor, the apprentice must file
a written request for reconsideration with the program sponsor within 30 calendar
days from the date the apprentice received written notice of action by the program
sponsor.

5. The program sponsor must reply, in writing, to the request for reconsideration within
30 calendar days from the date the program sponsor receives the request. The
program sponsor must send a copy of the written reply to the apprentice within the 30
calendar days.

6. If the apprentice disagrees with the program sponsor’s decision, the apprentice may
file an appeal with the Apprenticeship Program, (WAC 296-05-105). If the
apprentice does not timely file an appeal, the decision of the program sponsor is final
after 30 calendar days from the date the program sponsor mails the decision to the
apprentice. See section “D” below.

D. Apprentice Complaint Review/Appeals Procedures:

I. If the apprentice disagrees with the program sponsor’s decision, the apprentice must
submit a written appeal to L&I’s apprenticeship section within 30 calendar days from
the date the decision is mailed by the program sponsor. Appeals must describe the
subject matter in detail and include a copy of the program sponsor’s decision.

2. The L&l apprenticeship section will complete its investigation within 30 business
days from the date the appeal is received and attempt to resolve the matter.

3. If the Apprenticeship section is unable to resolve the matter within 30 business days,
the Apprenticeship section issues a written decision resolving the appeal.

4. If the apprentice or sponsor is dissatisfied with L&I’s decision, either party may
request the WSATC review the decision. Requests for review to the WSATC must be
in writing. Requests for review must be filed within 30 calendar days from the date
the decision is mailed to the parties.
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5. The WSATC will conduct an informal hearing to consider the request for review.

6. The WSATC will issue a written decision resolving the request for review. All parties
will receive a copy of the WSATC’s written decision.

XI. SPONSOR- RESPONSIBILITIES AND GOVERNING STRUCTURE:

The following is an overview of the requirements associated with administering an
apprenticeship program. These provisions are to be used with the corresponding RCW
and/or WAC. The sponsor is the policymaking and administrative body responsible for the
operation and success of this apprenticeship program. The sponsor may assign an
administrator or a committee to be responsible for day-to-day operations of the
apprenticeship program. Administrators and/or committee members must be knowledgeable
in the process of apprenticeship and/or the application of chapter 49.04 RCW and chapter
296-05 WAC and these standards. If applicable, sponsors must develop procedures for:

A. Committee Operations (WAC 296-05-009): (Not applicable for Plant Programs)

B.

Apprenticeship committees must be composed of an equal number of management and
non-management representatives from a minimum of four to a maximum of twelve
members. Committees must convene meetings at least three times per year attended by a
quorum of committee members as defined in these approved standards.

Program Operations

The sponsor will record and maintain records pertaining to the administration of the
apprenticeship program and make them available to the WSATC or Department upon
request. Records required by WAC 296-05-100 will be maintained for five (5) years; all
other records will be maintained for three (3) years. Apprenticeship sponsors will submit
required forms/reports to the Department of Labor and Industries through one of the two
prescribed methods below:

Sponsors shall submit required forms/reports through assigned state apprenticeship
consultant.

Or;
Sponsors shall submit required forms/reports through the Apprentice Registration and
Tracking System (ARTS), accessed through Secure Access Washington (SAW).

Paper forms as well as ARTS external access forms are available from the sponsor’s
assigned apprenticeship consultant or online at:

1. The following is a listing of forms/reports for the administration of apprenticeship
programs and the time-frames in which they must be submitted:

a. Apprenticeship Agreements — within first 30 days of employment
b.  Authorization of Signature forms - as necessary
¢. Approved Training Agent Agreements— within 30 days of sponsor action.
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ADHARA APPRENTICESHIP PROGRAM

d. Minutes of Apprenticeship Committee Meetings — within 30 days of sponsor
approval (not required for Plant program)
e. Request for Change of Status - Apprenticeship/Training Agreement and Training
Agents forms — within 30 days of action by sponsor.
f. Journey Level Wage Rate — annually, or whenever changed as an addendum to
section VII. Apprentice Wages and Wage Progression.
g. Related Supplemental Instruction (RSI) Hours Reports (Quarterly):
Ist quarter: January through March, due by April 10
2nd quarter: April through June, due by July 10
3rd quarter: July through September, due by October 10
4th quarter: October through December, due by January 10
h.  On-the-Job Work Hours Reports (bi-annual)
I'st half: January through June, by July 30
2nd half: July through December, by January 31

2. The program sponsor will adopt, as necessary, local program rules or policies to

administer the apprenticeship program in compliance with these standards. Requests
for revision to these standards of apprenticeship must be submitted 45 calendar days
prior to a quarterly WSATC meeting. The Department of Labor and Industries,
Apprenticeship Section’s manager may administratively approve requests for
revisions in the following areas of the standards:

a. Program name

Sponsor’s introductory statement

Section III:  Conduct of Program Under Washington Equal Employment
Opportunity Plan

Section VII:  Apprentice Wages and Wage Progression

Section IX:  Related/Supplemental Instruction

Section XI:  Sponsor — Responsibilities and Governing Structure
Section XII:  Subcommittees

Section XIII: Training Director/Coordinator

S0 o oA

. The sponsor will utilize competent instructors as defined in WAC 296-05-003 for

RSI. Furthermore, the sponsor will ensure each instructor has training in teaching
techniques and adult learning styles, which may occur before or within one year after
the apprenticeship instructor has started to provide instruction.

C. Management of Apprentices:

1. Each apprentice (and, if under 18 years of age, the parent or guardian) will sign an

(Prog. #)

apprenticeship agreement with the sponsor, who will then register the agreement with
the Department before the apprentice attends RSI classes, or within the first 30 days
of employment as an apprentice. For the purposes of industrial insurance coverage
and prevailing wage exemption under RCW 39.12.021, the effective date of
registration will be the date the agreement is received by the Department.
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ADHARA APPRENTICESHIP PROGRAM

2. The sponsor must notify the Department within 30 days of all requests for disposition
or modification to apprentice agreements, which may include:

(Prog. #)

a) Certificate of completion
b) Additional credit

Suspension (i.e. military service or other)

d) Reinstatement

Cancellation
Corrections

g) Step Upgrades
h) Probation Completion date

Other (i.e., name changes, address)
Training Agent Cancellation

The sponsor commits to rotate apprentices in the various processes of the skilled
occupation to ensure the apprentice is trained to be a competent journey-level
worker.

The sponsor shall periodically review and evaluate apprentices before advancement
to the apprentice's next wage progression period. The evidence of such
advancement will be the record of the apprentice's progress on the job and during
related/supplemental instruction.

The sponsor has the obligation and responsibility to provide, insofar as possible,
reasonably continuous employment for all apprentices in the program. The sponsor
may arrange to transfer an apprentice from one training agent to another or to
another program when the sponsor is unable to provide reasonably continuous
employment, or they are unable to provide apprentices the diversity of experience
necessary for training and experience in the various work processes as stated in
these standards. The new training agent will assume all the terms and conditions of
these standards. If, for any reason, a layoff of an apprentice occurs, the
apprenticeship agreement will remain in effect unless canceled by the sponsor.

An apprentice who is unable to perform the on-the-job portion of apprenticeship
training may, if the apprentice so requests and the sponsor approves, participate in
related/supplemental instruction, subject to the apprentice obtaining and providing
to the sponsor written requested document/s for such participation. However, time
spent will not be applied toward the on-the-job portion of apprenticeship training.

The sponsor shall hear and decide all complaints of violations of
apprenticeship agreements.

Upon successful completion of apprenticeship, as provided in these standards, and
passing the examination that the sponsor may require, the sponsor will
recommend the WSATC award a Certificate of Completion of Apprenticeship.
The sponsor will make an official presentation to the apprentice who has
successfully completed his/her term of apprenticeship.
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D.

(Prog. #)

ADHARA APPRENTICESHIP PROGRAM

Training Agent Management:

1. The sponsor shall offer training opportunities for apprentices by ensuring
reasonable and equal working and training conditions are applied uniformly to all
apprentices. The sponsor shall provide training at an equivalent cost to that paid
by other employers and apprentices participating in the program. The sponsor
shall not require an employer to sign a collective bargaining agreement as a
condition of participation.

2. The sponsor must determine whether an employer can adequately furnish
proper on the job training to an apprentice in accordance with these standards.
The sponsor must also require any employer requesting approved training status
to complete an approved training agent agreement and to comply with all
federal and state apprenticeship laws, and these standards.

3. The sponsor will submit training agent agreements to the Department with a
copy of the agreement and/or the list of approved training agents within thirty
calendar days from the effective date. Additionally, the sponsor must submit
rescinded training agent agreements to the Department within thirty calendar
days of said action.

E. Committee governance (if applicable): (see WAC 296-05-009)

1. Apprenticeship committees shall elect a chairperson and a secretary who shall
be from opposite interest groups, i.e., chairperson-employers; secretary-
employees, or vice versa. If the committee does not indicate its definition of
quorum, the interpretation will be “50% plus 1" of the approved committee
members. The sponsor must also provide the following information:

a. Quorum: N/A
b. Program type administered by the committee: PLANT

¢. The employer representatives shall be: N/A
d. The employee representatives shall be: N/A

F. Plant programs

For plant programs the WSATC or the Department designee will act as the
apprentice representative. Plant programs shall designate an administrator(s)
knowledgeable in the process of apprenticeship and/or the application of chapter
49.04 RCW and chapter 296- 05 WAC and these standards.
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XII

XIII.

ADHARA APPRENTICESHIP PROGRAM

The designated administrator(s) for this program is/are as follows:

Vicky Anderson

Adhara Salon and Spa
18123 E Appleway Avenue
Spokane Valley, WA 99016

SUBCOMMITTEE:

Subcommittee(s) approved by the Department, represented equally from management
and non-management, may also be established under these standards, and are subject to
the main committee. All actions of the subcommittee(s) must be reviewed by the main
committee. Subcommittees authorized to upgrade apprentices and/or conduct
disciplinary actions must be structured according to the same requirements for main
committees.

NONE

TRAINING DIRECTOR/COORDINATOR:

The sponsor may employ a person(s) as a full or part-time training coordinator(s)/
training director(s). This person(s) will assume responsibilities and authority for the
operation of the program as are delegated by the sponsor.

Vicky Anderson

Adhara Salon and Spa
18123 E Appleway Avenue
Spokane Valley, WA 99016
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R6a rec'd 8.31.2020 “Zze

Department of Labor & Industries
Apprenticeship Section

PO Box 44530

Olympia WA 98504-4530

Journey Level Wage Rate

From which apprentices' wages rates are computed

TO:  Washington State Apprenticeship & Training Council

From Adhara Apprentice Program

(NAME OF STANDARDS)

Journey .
Occupations County(s) Level Wage Efée‘;t')’e

Rate ate:
Esthetician Spokane 18.00 8-27-2020
Manicurist Spokane 18.00 8-27-2020
Cosmetology Spokane 18.00 8-27-2020

F100-050-000 journey level wage rate 03-2003




R6a rec'd 8.31.2020 EML

Apprenticeship Related/Supplemental Instruction (RSI) Plan Review

Program Sponsor —_
Adhara Apprenticeship Program /ere U% 2rdner P-/-2020

Skilled Occupational Objective

_Manicurist
Term/OJT Hours Total RSI Hours
2000 144

Training Provider
Vickv Anderson

By the signature placed below, the program sponsor agrees to provide the prescribed RSI for each registered
apprenticeship and assures that:

1. The RSI content and delivery method is and remains reasonably consistent with the latest occupational
practices, improvements, and technical advances.

2. The RSl is coordinated with the on-the-job work exPerien

3. The RSl is provided in safe and healthful work practices, chmpliance with WISHA and applicable
federal and state regulations. %

Adhara Apprenticeship Program
Printed Name of Program Sponsor Signatu grarh Sponsor

By the signature placed below, the training provider assures that:

1. The RS! will be conducted by instructors who meet the qualifications of “competent instructor” as
described in WAC 296-05-003.

a. Has demonstrated a satisfactory employment performance in his/her occupation for a minimum
of three years beyond the customary learmning period for that occupation; and

b. Meets the State Board for Community and Technical Colleges requirements for a professional
technical instructor (see WAC 131-16-080 through -094), or be a subject matter expert, which is
an individual, such as a journey worker, who is recognized within the industry as having
expertise in a specific occupation; and

c. Has training in teaching techniques and adult leaming styles, which may occur before or within
one year after the apprenticeship instructor has started to provide the related technical
instruction.

2. If using alternative forms of instruction, such as correspan - elf-study,

such instruction is clearly defined.

Vicky Anderson \ A
Print Name Training Provider Signature of T§ining-Provider
Title of Training Provider Organization of Training Provider

If there are additional training providers, please provide information and signatures on the next page.

Additional Resources:
and

SBCTC Program Administrator has reviewed RS| plan and recommendations of the Trade Committee.

Print Name of SBCTC Program Administrator Signature of SBCTC Program Administrator Date

1 SBCTC recommends approval [J SBCTC recommends return to sponsor

F100-520-000 Apprenticeship Related/Supplemental Instruction (RSI) Plan Review 06-2018 Page 1 of 4




Additional Training Providers (if necessary)

Print Name Training Provider

Signature of Training Provider

Title of Training Provider

Organization of Training Provider

Print Name Training Provider

Signature of Training Provider

Title of Training Provider

Organization of Training Provider

Print Name Training Provider

Signature of Training Provider

Title of Training Provider

Organization of Training Provider

Print Name Training Provider

Signature of Training Provider

Title of Training Provider

Organization of Training Provider

Print Name Training Provider

Signature of Training Provider

Title of Training Provider

Organization of Training Provider

Print Name Training Provider

Signature of Training Provider

Title of Training Provider

Organization of Training Provider

Print Name Training Provider

Signature of Training Provider

Title of Training Provider

Organization of Training Provider

Print Name Training Provider

Signature of Training Provider

Title of Training Provider

Organization of Training Provider

Print Name Training Provider

Signature of Training Provider

Title of Training Provider

Organization of Training Provider

F100-520-000 Apprenticeship Related/Supplemental Instruction (RSI) Plan Review 06-2018
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Program Sponsor: Skilled Occupational Objective:
Adhara Apprenticeship Program Manicurist

Note: The description of each element must be in sufficient detail to provide adequate information for review
by the SBCTC and Review Committee. To add more elements, click on the plus sign that appears below the
“Description of element/course” field.

Describe minimum hours of study per year in terms of (check one):
(J 12-month period from date of registration.

(J Defined 12-month school year.

(X 2,000 hours of on-the-job training.

| Element/Course:  Safety and Sanitation [ Planned Hours: 37
Mode of Instruction (check all that apply) — s -

X Classroom [ Lab X Online K Self-Study
Provided by: Vicky Anderson

Bescnptonof eterment/course:
-Salon Safety (5)

-safe work habits

-salon policies First Aid (5)

-basic first aid

-infection control Salon Sanitation ( 8)
-method of sterilization

- implements and tools

-hygiene and sanitation practices OSHA/DOSH (4)
-recognized hazards and consequences
-updating and maintaining MSDS

Diseases & Disorders of the Skin & Nails( 15)
-properties of the skin

-properties of the nail

Element/Course:  Attributes of a Successful Manicurist | Planned Hours: 91
Mode of Instruction (check all that apply)

& Classroom [ Lab X Online & Self-Study
Provided by: Vicky Anderson

Description of element/course:

-Nail development (22)

-Natural growth patterns of the nails manicuring (22)
-proper use of tools

-proper grooming and handling

-proper massage techniques pedicuring (22)
-proper grooming and handling

-proper massage techniques artificial nails (25)
-acrylic application

-fiberglass application

-tip application

-form application

Element/Course:  Business Practices | Planned Hours: 16

Mode of Instruction (check all that apply)
X Classroom X Lab [ Online [ Self-Study
Provided by: Vicky Anderson

Description of element/course:

F100-520-000 Apprenticeship Related/Supplemental Instruction (RSI) Plan Review 06-2018 Page 3 of 4



-Professional Image (2)
-appropriate dress

-punctuality

-Human Relations & Diversity (2)
-effective communication
-working cooperatively
-Licensing/Certification Laws (4)
-Department of Licensing policies
- License maintenance
-understanding the WAC customer Service (4)
-business interactions

-value of service

-Front Counter Interaction (2)
-first impressions

-organizations

-courtesy

Scheduling an Planning (2)
-appointment

-phone scheduling

-repeat business

Element/Course: | Planned Hours:

Mode of Instruction (check all that apply)
U] Classroom [JLab [JOnline [J Self-Study
Provided by: " : '

Descnption of element/course:

F100-520-000 Apprenticeship Related/Supplemental Instruction (RSI) Plan Review 06-2018

S
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R6a rec'd 8.31.2020 EML

Apprenticeship Related/Supplemental Instruction (RSI) Plan Review

Program Sponsor .

Adt?ara Apprenticeship Program s Garder 9—/-2020
Skilled Occupational Objective v

Esthetician

Term/OJT Hours Total RSI Hours

2000 144

Training Provider

Vicky Anderson

By the signature placed below, the program sponsor agrees to provide the prescribed RS for each registered
apprenticeship and assures that:

1. The RSI content and delivery method is and remains reasonably consistent with the latest occupational
practices, improvements, and technical advances.

The RSl is coordinated with the on-the-job work experience(.)c
3. The RSl is provided in safe and healthful work practices in chmpliance with WISHA and applicable

federal and state regulations. : \ N
Vicky Anderson \ N/ﬂ

Printed Name of Program Sponsor Signaﬁré‘oﬁ rany/Sponsor

By the signature placed below, the training provider assures that:

1. The RSI will be conducted by instructors who meet the qualifications of “competent instructor” as
described in WAC 296-05-003.

a. Has demonstrated a satisfactory employment performance in his/her occupation for a minimum
of three years beyond the customary learning period for that occupation; and

b. Meets the State Board for Community and Technical Colleges requirements for a professional
technical instructor (see WAC 131-16-080 through -094), or be a subject matter expert, which is
an individual, such as a journey worker, who is recognized within the industry as having
expertise in a specific occupation; and

c. Has training in teaching techniques and adult leaming styles, which may occur before or within
one year after the apprenticeship instructor has started to provide the related technical
instruction. ]

2. If using alternative forms of instruction, such as cort spRndence, electronic media, or other self-study,
such instruction is clearly defined. \

e
WK/
Vicky Anderson J 1\
Print Name Training Provider Signature of \?in‘mg Provider
Title of Training Provider Organization of Training Provider

If there are additional training providers, please provide information and signatures on the next page.

Additional Resources:
and

SBCTC Program Administrator has reviewed RSI plan and recommendations of the Trade Committee.

Print Name of SBCTC Program Administrator Signature of SBCTC Program Administrator Date

(O SBCTC recommends approval (0 SBCTC recommends return to sponsor

F100-520-000 Apprenticeship Related/Supplemental Instruction (RSI) Plan Review 06-2018 Page 1 of 4




Additional Training Providers (if necessary)

Print Name Training Provider

Signature of Training Provider

Title of Training Provider

Organization of Training Provider

Print Name Training Provider

Signature of Training Provider

Title of Training Provider

Organization of Training Provider

Print Name Training Provider

Signature of Training Provider

Title of Training Provider

Organization of Training Provider

Print Name Training Provider

Signature of Training Provider

Title of Training Provider

Organization of Training Provider

Print Name Training Provider

Signature of Training Provider

Title of Training Provider

Organization of Training Provider

Print Name Training Provider

Signature of Training Provider

Title of Training Provider

Organization of Training Provider

Print Name Training Provider

Signature of Training Provider

Title of Training Provider

Organization of Training Provider

Print Name Training Provider

Signature of Training Provider

Title of Training Provider

Organization of Training Provider

Print Name Training Provider

Signature of Training Provider

Title of Training Provider

Organization of Training Provider

F100-520-000 Apprenticeship Related/Supplemental Instruction (RSI) Plan Review 06-2018
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Program Sponsor: o Skilled Occupational Objeclive

Adhara Aoorentjceship Program Esthetician

Note: The description of each element must be in sufficient detail to provide adequate information for review
by the SBCTC and Review Committee. To add more elements, click on the plus sign that appears below the

“Description of element/course” field.

Describe minimum hours of study per year in terms of (check one):

UJ 12-month period from date of registration.
U Defined 12-month school year.
&J 2,000 hours of on-the-job training.

Eement/Course: Characteristics of a Successful Esthetician | Planned Hours: 91
Mode of Instruction (check all that apply)
K Classroom [ Lab Online [ Self-Study
| Provided by: Vicky Anderson
Description of element/course:
Description of Element/Course
-Skin Development and Facial Procedure (31)
-layers of the skin & functions
-skin cell development
-anatomy & physiology
-massage techniques
-electricity
Hair Removal (20)
-hair development & growth rates
-removal techniques
-sugaring
Body Treatments (30)
-endangerments
-method of application Mechanical Modalities (10)
-micro dermabrasion
-visia skin analysis
Element/Course:  Safety and Sanitation | Planned Hours: 37
Mode of Instruction (check all that apply) B
K Classroom [ Lab X Online KX Self-Study
Provided by: Vicky Anderson
Descnption of element/course
Diseases & Disorders of the Skin & Nails (15)
-properties of the skin
-properties of the nails
-First Aid (8)
-basic first aid
-CPR
-blood borne pathogens OSHA DOSH (1)
Salon Safety (5)
-workplace safe habits
-salon policies & procedures Salon Sanitation (8)
-methods of Sterilization & Disinfection
-implements & tools
Element/Course:  Best Business Practices | Planned Hours: 16
Mode of Instruclion (chedk all that apoly) S
F100-520-000 Apprenticeship Related/Supplemental Instruction (RS!) Plan Review 06-2018 Page 3 of 4



X Classroom X Lab X Online X Self-Study
Provided by: Vicky Anderson

Descnption of element/course:
-Customer Service (4)

-value of a customer

-customer relations

Front Deck Interactions (2)

-first impressions

-organization

-courtesy

Human Relations and Diversity (2)
-effective verbal communications
-nonverbal communications
-cooperative work environment Licensing / Certifications (2)
-DOL Policies

-License maintenance

-WAC & RCW 's

-Professional Image & Development (4)
-appropriate dress & make up
-punctuality

-continuing education Scheduling and Planning (2)
-appointments

-client Retention & re booking

~client confidentiality

Element/Course: | Planned Hours:

Mode of Instruction (check all that apply)
O Classroom [ Lab [JOnline O Self-Study
Provided by:

Descnption of element/course:

F100-520-000 Apprenticeship Related/Supplemental Instruction (RSI) Plan Review 06-2018 Page 4 of 4
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Apprenticeship Related/Supplemental Instruction (RSI) Plan Review

Program Sponsor
Adhara Apprenticeship Program Terd Gandner P-/-2020
Skilled Occupationa! Objective /4
Cosmetologist
Term/OJT Hours Total RSI Hours
3000 216
Training Provider
Vicky Anderson

By the signature placed below, the program sponsor agrees to provide the prescribed RS| for each registered
apprenticeship and assures that:

1. The RSI content and delivery method is and remains reasonably consistent with the latest occupational
practices, improvements, and technical advances.

The RSl is coordinated with the on-the-job work experience.
3. The RSlis provided in safe and healthful work practices in, compliance with WISHA and applicable

federal and state regulations. \n\ \ \
AR

Adhara Apprenticeship Program
Printed Name of Program Sponsor Sighature ‘af Readgram Sponsor

\

By the signature placed below, the training provider assures that:

1. The RSl will be conducted by instructors who meet the qualifications of “competent instructor” as
described in WAC 296-05-003.

a. Has demonstrated a satisfactory employment performance in his/her occupation for a minimum
of three years beyond the customary learning period for that occupation; and

b. Meets the State Board for Community and Technical Colleges requirements for a professional
technical instructor (see WAC 131-16-080 through -094), or be a subject matter expert, which is
anindividual, such as a journey worker, who is recognized within the industry as having
expertise in a specific occupation; and

c. Has training in teaching techniques and adult learning styles, which may occur before or within
one year after the apprenticeship instructor has started to provide the related technical
instruction.

2. Ifusing alternative forms of instruction, such as correspondence, electronic media, or other self-study,
such instruction is clearly defined. \R

Vicky Anderson )
PrintName Training Provider Signature 6hIrdining Provider

Click or tap here to enter text. Click or tap here to enter text.
Title of Training Provider Organization of Training Provider

If there are additional training providers, please provide information and signatures on the next page.

Additional Resources: Apprenticeship Related Supplemental Instruction (RSI) Plan Review Glossary of Term

(F100-519-000) and Apprenticeship Related Supplemental Instruction (RSI) P =

000).

SBCTC Program Administrator has reviewed RSl plan and recommendations of the Trade Committee.

Clickortap herelo entertext.
Print Name of SBCTC Program Administralor Signalure of SBCTC Program Adm nistrator Dale

(J SBCTC recommends approval [0 SBCTC recommends return to sponsor

F100-520-000 Apprenticeship Related/Supplemental Instruction (RSI) Plan Review 06-2018 Page 1 of 5



Additional Training Providers (if necessary)

Click or tap here to enter text

Print Name Training Provider

Click or tap here to enter text.

Signature of Training Provider

Click or tap here to enter text.

Title of Training Provider

Click or tap here to enter text

Organization of Training Provider

PnntName Training Provider

Click or tap here to enter text.

Signature of Training Provider

Click or tap here to enter text

Title of Training Provider

Click or tap here to enter text.

Organization of Training Provider

Print Name Training Provider

Click or tap here to enter text.

Signature of Training Provider

Click or tap here to enter text.

Title of Training Provider

Click or tap here to enter text.

Organization of Training Provider

Print Name Training Provider

Click or tap here to enter text.

Signature of Training Provider

Click or tap here to enter text.

Title of Training Provider

Click or tap here to enter text.

Organization of Training Provider

Print Name Training Provider

Click or tap here to enter text.

Signature of Training Provider

Click or tap here to enter text.

Title of Training Provider

Click or tap here to enter text.

Organization of Training Provider

Print Name Training Provider

Click or tap here to enter text.

Signature of Training Provider

Click or tap here to enter text.

Title of Training Provider

Click or tap here to enter text.

Organization of Training Provider

PnntName Training Provider

Click or tap here to enter text.

Signature of Training Provider

Click or tap here to enter text.

Title of Training Provider

Click or tap here to enter text.

Organization of Training Provider

Pnnt Name Training Provider

Click or tap here to enter text.

Signature of Training Provider

Click or tap here to enter text.

Title of Training Provider

Click or tap here to enter text.

Organization of Training Provider

Print Name Training Provider

Click or tap here to enter text.

Signature of Training Provider

Click or tap here to enter text

Title of Training Provider

Organization of Training Provider

F100-520-000 Apprenticeship Related/Supplemental Instruction (RSI) Plan Review 06-2018
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Program Sponsor: 'Skilled Occupational Objective:
Adhara A.prenticeship Prc aram_ Cosmologist

Note: The description of each element must be in sufficient detail to provide adequate information for review
by the SBCTC and Review Committee. To add more elements, click on the plus sign that appears below the
“Description of element/course” field.

Describe minimum hours of study per year in terms of (check one):
(1 12-month period from date of registration.

[J Defined 12-month school year.

X 2,000 hours of on-the-job training.

Element/Course: Safety and Sanitation I Planned Hours: 38

Mode of Instiucbon (check all that apply)
& Classroom & Lab [ Online [ Self-Study

| Provided by: Vicky Andeison

Description of element/course:

Description of Element/Course:

-Salon Safety (5)

-safe work habits

~salon policies First Aid (5)

-basic first aid

-infection control Salon Sanitation (8)
-method of sterilization

-implements and tools

-hygiene and sanitation practices
-OSHA/DOSH (4)

-recognized hazards and consequences
-updating and-maintaining MSDS
Diseases & Disorders of the Hair, Skin and Scalp (16)
-properties of the skin

-properties of the hair & scalp

Element/Course. _ Attributes of a successful Cosmetoloqist [Planned Hours: 120

Mode of Instiuction (check all that apply)
B Classroom [ Lab & Online X Self-Study
Provided by: Vicky Anderson

Description of element/course:

Description of element/course:

-Shampooing

-technique

-proper use of tools Haircutting & Trimming (40)
-technique

-use of scissors

-use of electric clippers

-use of razor Artificial Hair (5)

-Techniques

-color matching

Scalp & Hair Analysis (5)

-types of hair

-appropriate products fordifferenttypes of hair
-Permanent Waving( 15)

-technique

-instruments and process Chemical Relaxing (25)
-technique

L-instruments and process
F100-520-000 Apprenticeship Relaled/Supplemental Instruction (RSI) Plan Review 06-2018 Page 3 of 5




-safety and guest comfort Hair Color & Bleaching (25)
-technique

-instruments and process

-Eleme

~40

Mode of Instiuction (check all thatapply
& Classroom X Lab & Online X Self-Study
HProvided by: Vicky Anderson

l Planned Hours:

Description of element/course:

Description of element/course:

-Wet Hair Styling (l0)

-proper styling aids

-technique

-Dry Styling (10)

- proper styling aids

~technique

Thermal Styling( 10)

-proper styling aids

-technique

Facial Hair & Eyebrow Design (| 0)
-beard trimming and styling

-goatee trimming and styling mustache tr i mming and styling
-eyebrow trimming and styling

| Element/Course:  Business Practices

TQ!aa_npd Hours.

18

Mode ofIns tructon (check all that apply)
& Classroom [ Llab [ X Online X Self-Study
| Provided by: Vicky Anderson

Description of element/coursa:

Description of element/course:
-Professional Image (2)
-appropriate dress

-punctuality

-Human Relations & Diversity(2)
-effective communication
-working cooperatively
-Licensing/Certification Laws (4)
-DOL policies

-License maintenance
-understanding the WAC Customer Service(8)
-business interactions

-value of service

Front Counterlinteraction (2)
-first impressions

-organizations

-courlesy

-Scheduling an Planning (2)
-appointment

-phone scheduling

-repeat business

F100-520-000 Apprenticeship Related/Supplemental Instruction (RSI) Plan Review 06-2018
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Element/Course:  Element/Course | Planned Hours:  Hours
Mode ofInstniction (check all thatapply)

0 Classroom O lab O Online O Self-Study

Provided by: Click or tap here to enter text.

Description of elementcourse:

Click or tap here to enter text.

F100-520-000 Apprenticeship Related/Supplemental Instruction (RSI) Plan Review 06-2018 Page5of 5



Cosmetology, Hair Design, Barber,
L WASHINGTON STATE DEPARTMENT OF Manicurist, Esthetician, or
d' LICENSING Master Esthetician Apprentice

Salon Shop Data Sheet
Send this completed form to:
Cosmetology
Department of Licensing
PO Box 9026
Olympia WA 98507-9026

For additional information visit our website at dol.wa.gov

Salon information

AR IR

28983~-AUDITING

PRINT or TYPE Salon shop name Salon shop license number
Adhara Salon & Spa 54951
Business mailing address (Address, City, State, ZIP code)
18123 E Appleway Avenue
Business physical address (Address, City, State, ZIP code)
Spokane Valley WA 99016
(Area code) Business telephone number (Area code) Fax number Email
509-284-4425 vicky@adharasalon.com
Business owners names (Last, First, Middle)
Anderson, Vicky L
Total number of hours required for course completion
Cosmetology Hair Design Barber Manicurist Esthetician Master Esthetician
Curriculum 1 3000 2000 2000
Cosmetology Hair Design Barber Manicurist Esthetician Master Esthetician
Curriculum 2
Authorized trainers Department use only
Last name First name Middle name License no. Issue date Exp. date Status
Anderson Vicky L 92762
Department approving signature Date

I declare under penalty of perjury under the laws of the st. f Waghington that the foregoing is true and correct.

8-27-20 X

Date and place Signature

BC-638-079 (R/1/16)WA



s R D e
STATE OF WASHINGTON
> DEPARTMENT OF LICENSING ~ BUSINESS AND PROFESSIONS DIVISION
mﬁ THIS CERTIFIES THAT THE PERSON OR BUSINESS NAMED BELOW IS AUTHORIZED AS A

OPERATOR
COSMETOLOGIST, ESTHETICIAN, MANICURIST

VICKY L. ANDERSON

92762 01/17/2012 01/17/2022

License Number Issued Date Expiration Date




R6a, rec'd 9.11.2020 eml

WASHINGTON STATE DEPARTMENT OF
L FICERSING 7&1/% yer, 9t 32020

Home Professional Licenses Business Licenses License Lookup Course Search Filea Complaint Fine Payments Made Help

License lookup
Professional License Details

Information as of September 11, 2020, 4:10:57 PM

License Number: 3861
License Type: Instructor
Status: Active

Name: JORDAN DAVID ROSENBERG Prior Name: None First Issue Date: March 22, 2011
Sub-status: None City: SEATTLE Current Issue Date: March 20, 2019
Disciplinary Action: No State: WA Expiration Date: March 22, 2021
Program: Cosmetology Country: United States

Endorsements

Cosmetologist

Back Search Another License

Use of lists of individuals provided on this site for commercial purposes is prohibited under Chapter 42.56 of the Revised Code of Washington.
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