Crane Certification and Permit
Management System

Applying for Tower Crane Assembly — Application — New
Crane:

NOTE: New cranes have never been certified / there is no C number.

From the home screen, select “Submit Crane Application” option from the
menu.
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On the “Preliminary Step” screen, select Application Type as “Assembly”.
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If the crane has never been certified and does not have a C number, choose
“No, itis new”. (If you have a C number, follow the training guide for an existing
crane.)

Application Type=

Please select the application you want to apply for:
® assembly
Reconfiguration

Dizassambly

Does your crane have a certification number on it? (eqg. C123456)
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Permit Type section is displayed with “Construction Tower Crane” pre-
selected. Click Next button.

Application Type=®

Mease sebect the application you want to apply for:
® Assembly

Reconfiguration

Dizassambly

Dhises your crane have & certification mumber on 17 (eg. C123456)

Yes

® No, it ks new

= Construction Tower Crane



Assembly Screen with “Entity Information” Tab is displayed.

Wolcomma MO SALAW | tsame | Logoul

war

Pasa riysew Intermation tor semimoy 0 osex | v @)

ity Py * & REGISTERED CONTRECTONR
L LOE-555-090
Primasy Comanc
Firet K ® s Micdile Hams
Lt Mama ™ AL
Eonll* P L T Pucue * W11
Genaral Comtrator Luwimed Fagralicn Uaty ONININET wlaks
= G uex | _won B
" it sy Sysiee wesn L1 4 70 00 D Griotes (5, 3008 | Copyright & H0S ANt (n
i e o plepen ik o i i sl e ci

Note: The user can submit the Assembly application only if the “Status”
“Active” in the “License Information” section.
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In the Entity Information section, if applicable, you can edit “Primary Contact”
subsection. If there are no changes, click “Next” button.
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Assembly screen with “Address Information” Tab is displayed.
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User has an option to copy from “Entity Mailing Address” section and then can
edit the “Site Location” section.
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Enter all the required fields in “Site Location” section and click “Next” button.
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Owner Information Tab is displayed. Click on “Add” button
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Owner Detail pop-up screen is displayed. If the user knows the Owner ID, they
can enteritin “Owner ID” field. If the user does not know the Owner ID, they
can click on the “magnifying glass” icon to search for Owner details

Welommee MO SALAI E
| afe recuirsd

Visids maroed wilh asterisk
Owner Detail

Crameat Nemin *

I Curram s

| Comments
|

Eitity Mailing Address

K
;2

Cournitry * i

Coptnct

Al irass * By W A B

City * SeleProvinoe * WASHING TR w dp*

Cuamity ™ Chestrass e - Primsary Plache & - Exi ™ Atarnesie Micng # - Ext

Fax Primsry E-mall® T ARarnste E-mal

On clicking the “magnifying Glass” icon, “Owner Search” pop-up screen is
displayed. The user can search for an owner using different search criteria like
Owner ID, Name, Address. System allows partial/wildcard search options as
well.
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If the user searches for an Owner and if there is no record found, system
throws the following error with informative text: “There are no crane owners
that match that search criteria. Try modifying your search, or contact our
office at TowerCranePermitProgram@Lni.wa.gov, or 360-902-4949 so we can
assist you.”
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If the Owner record is available in the system, Enter the “Name” and click on
“Search” button.
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Owner Search Results are displayed. Click on “Name” hyperlink as below.
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“Owner Detail” pop-up screen is displayed with Owner Detail and Entity
Mailing Address populated. Click on “Save” button.
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Owner Information Tab is displayed with “Owner Information” section
populated with the Owner added. Click “Next” button.
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Additional Information Tab is displayed with Mandatory Required
Document(s) section and Crane Information section.
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In the “Mandatory Required Document(s)” section, for each line item, the user
uploads the document by clicking on “Documents (0)” hyperlink
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“Document Upload” pop up screen is displayed. In the Attach Document(s)
section, click “Add” button
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Click “Choose File” button, select the required file/document, click “Open”

button.
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The document has been added. Click on “Upload” button.
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Additional Information Tab is displayed with document uploaded successfully.
In the Document(s) column, Documents (0) hyperlink is changed to reflect

Documents (1).
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In the same manner, upload all the Mandatory Required Documents.
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In the “Crane Information” section, enter all the required fields and click
“Next” button.
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Questions Tab is displayed with “Questions” section.
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Select the Date of Planned Assembly and click “Next” button.
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Attestation Tab is displayed with “Attestation” section. Click on the checkbox

and click “Submit Application” button.
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“Assembly Submitted” screen with “Confirmation” section and “Checklist”
section is displayed.
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The user receives “New Application Submitted” email notification with
“ApplicationDocumentsReceived” PDF letter attached.
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On “Assembly Submitted” screen, in the “Confirmation” section, if the user
wants to view the application summary, click on “Click Here” hyperlink.
Application Summary PDF is downloaded and can be viewed.
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In the “Checklist” section, if the user wants to upload additional documents,
they can click on “Documents (0)” hyperlink

X

Z 2 & @B

14

= 0

Fa



AR R D COR A T {05 0 WS - Wi L AL AL Blede | Lot

e R e e

LRI s v oo DTt spphcaten. T ool ranssron umter & 661
P (A8 N CRMELCTION ot for BeY AU comimanicanon i ot Plaes sl LD 10§ Butrees Sive for B s

[LE——
B ey, Retotfgateton, o Duasmprmbly sifen roodam o schorpts aooltation.

1 o v ey el (RtoRe coriec D Fomr e Mg Mhigran of @ owes oo rprograr il wi g ot J50 5023950

1 /Pt et Borernaey Ok lprs
T yrot fwrer w1y b et (ke v s 15k o (e S e s Bk i
1 [P — - = v i
= 1ev M Berrd ST oo
1 kM et e o s B

The user can click on “Return to Home” button to navigate back to home
screen or click on “Logout” button to log out of the portal.
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