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Update Profile 
These steps explain the “Update Profile” screen. This screen allows you to see details of 
business entity. You can view details like Entity Information, License Information, Mailing 
Address. 

 

From your Home screen, click on Update Profile: 

 

 

The Update Profile screen is displayed with Entity Information, License Information, Mailing 
Address sections. 



 

In the Entity Information section, Primary Contact subsection can be updated. And, Mailing 
Address section is editable and can be updated. 

 

In the Mailing Address section, please verify the “Primary E-mail” field. Make sure the email 
listed is the testing email for your account. If it is anything other than that, please update with 
your “testing email address”. 



 


